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Payment Terms: Net 30 days

Deliver To: TBD

Deliver By:  TBD


Request for Proposals 

for 

On-Call Movers

Per the specifications, terms and conditions of this RFP.

	TO BE COMPLETED BY THE FIRM OFFERING A PROPOSAL

	NAME AND ADDRESS OF OFFEROR

FEI Number: _________________

SBR Number:  ________________


	SIGNATURE OF PERSON AUTHORIZED TO SIGN PROPOSAL


	DATE OF PROPOSAL

	
	SIGNER’S NAME AND TITLE


	TELEPHONE No.


NOTICE TO BIDDERS/OFFERORS 
SMALL BUSINESS RESERVE PROCUREMENT

This is a Small Business Reserve Procurement for which award will be limited to certified small business vendors. Only businesses that meet the statutory requirements set forth in State Finance and Procurement Article, §§14-501—14-505, Annotated Code of Maryland, and that are certified by the Department of General Services Small Business Reserve Program are eligible for award of a contract. Contractor must submit a copy of their Small Business Reserve Certificate with proposal.  

For the purposes of a Small Business Reserve Procurement, a small business is a for-profit business, other than a broker, that meets the following criteria: 
A. It is independently owned and operated; 

B. It is not a subsidiary of another business; 

C. It is not dominant in its field of operation; and 

D. Either: 

(1) With respect to employees: 

(a) Its wholesale operations did not employ more than 50 persons in its most recently completed 3 fiscal years; 

(b) Its retail operations did not employ more than 25 persons in its most recently completed 3 fiscal years; 

(c) Its manufacturing operations did not employ more than 100 persons in its most recently completed 3 fiscal years; 

(d) Its service operations did not employ more than 100 persons in its most recently completed 3 fiscal years; 

(e) Its construction operations did not employ more than 50 persons in its most recently completed 3 fiscal years; and 

(f) The architectural and engineering services of the business did not employ more than 100 persons in its most recently completed 3 fiscal years; or 

(2) With respect to gross sales: 

(a) The gross sales of its wholesale operations did not exceed an average of $4,000,000 in its most recently completed 3 fiscal years; 

(b) The gross sales of its retail operations did not exceed an average of $3,000,000 in its most recently completed 3 fiscal years; 

(c) The gross sales of its manufacturing operations did not exceed an average of $2,000,000 in its most recently completed 3 fiscal years; 

(d) The gross sales of its service operations did not exceed an average of $10,000,000 in its most recently completed 3 fiscal years; 

(e) The gross sales of its construction operations did not exceed an average of $7,000,000 in its most recently completed 3 fiscal years; and 

(f) The gross sales of its architectural and engineering operations did not exceed an average of $4,500,000 in its most recently completed 3 fiscal years. 

Note: If a business has not existed for 3 years, the employment and gross sales average or averages shall be the average for each year or part of a year during which the business has been in existence. 

Further information on the certification process is available at eMaryland Marketplace. 

F. Ineligible Bids or Proposals. Under a small business reserve procurement, a business that is not a certified small business is ineligible for award of a contract. 

G. Before awarding a contract under a contract designated as a small business reserve procurement, the procurement officer shall verify that the apparent awardee is certified by the Department of General Services as a small business. A procurement contract award under a small business reserve may not be made to a business that has not been certified. 

H. Reporting. The designated procurement units shall submit a report on the Small Business Reserve Program annually as required under COMAR 21.13.01.03B. 

I. SBR Liaison Officer. The head of each designated procurement unit shall designate an employee to be the SBR liaison officer in the administration of that unit’s small business reserve program. The SBR liaison officer shall be a high-level employee reporting directly to the agency head or head of the designated procurement unit.The SBR liaison officer shall be responsible for coordinating the procurement unit’s outreach efforts to the small business community, reviewing the unit’s contracting procedures to ensure compliance with small business reserve requirements, assisting in the resolution of small business reserve contracting issues, and submitting required small business reserve program reports or information. 

Request for Proposals:  

The purpose of this Request for Proposal (RFP) is to select from among competing proposals the optimum combination of price and service to meet the requirements outlined herein.   Proposals will be independently evaluated and ranked considering all the specifications contained herein.  Technical merit will have equal weight than price.  

Pre-proposal Conference:  

A Pre-Proposal conference will be held on December 5, 2018 at 10:00am, the conference will be held at:



University of Baltimore 

Merrick School of Business



Rm. 305



11 West Mt. Royal Avenue



Baltimore, MD  21201



Information of interest to all prospective contractors will be presented.  While attendance at the Pre-Proposal conference is not mandatory, all interested prospective contractors are encouraged to attend in order to better be able to prepare acceptable proposals.  If a summary of the meeting is prepared, a copy will be sent to all prospective contractors who are on record with the Procurement Officer as having received this RFP.

The University of Baltimore is committed to ensuring that persons with disabilities are given an equally effective opportunity to participate in and benefit from the University’s programs, services and procurement process.  Persons with disabilities who may need reasonable accommodations should contact the Issuing Office at least 48 hours before any meetings are held.

Proposers should inspect the premises prior to submitting proposals in order to be fully aware of the scope of service required. Failure to do so will not relieve the successful proposer from performing in accordance with the strict intent and meaning of the specifications without additional cost to the State. 

Questions:

Each contractor is responsible for reading very carefully and understanding fully the terms and conditions of this RFP.  All communications regarding this solicitation are to be made solely through the Issuing Office.  Requests for clarification or additional information must be made in writing to the Procurement Officer and received at the Issuing Office by close of business on Friday, December 14, 2018.  Questions can be submitted electronically or hard copy.  If sent hard copy, the envelope in which such requests are sent should bear the following phrase:  “Questions:  RFP#UB-19-W-04. Only written communications relative to the procurement shall be considered.

All questions will be answered in writing, in the form of an addendum to the RFP.  Both questions and answers will be distributed, without identification of the inquirer(s), to all prospective contractors who are on record with the Procurement Officer as having received this RFP.  No oral communications from the project team can be relied upon for proposal purposes.

Public Information Act Notice:  

Contractors should give specific attention to the identification of those portions of their proposals that they deem to be confidential, proprietary information or trade secrets and provide any justification why such materials, upon request, should not be disclosed by the State under the Access to Public Records Act, State Government Article, Title 10, Subtitle 6, Annotated Code of Maryland.  Contractors must clearly identify each and every section that is deemed to be confiden​tial, proprietary or a trade secret (it is NOT sufficient to preface your proposal with a proprietary statement, or to use a page header or footer that arbitrarily marks all pages as confidential).  Any in​dividual section of the proposal that is not labeled as confidential with an accompanying statement concern​ing the rationale for its claimed confidentiality shall be considered public information.

Closing Date:

Proposals must be delivered to the Issuing Office by Thursday, January 3, 2019 by 3:00 PM.  Proposals, amendments to proposals, or requests for withdraw​al of proposals arriving after the closing time and date shall not be considered.  There shall be no public opening of the proposals.  The names of contractors will not be released until after award.

Background:

The University of Baltimore is one of 11 campuses of the University System of Maryland, the nation's 12th largest university system.  USM's campuses enroll nearly 130,000 students worldwide in 600 degree programs delivered in classrooms, laboratories, education centers, and online. The USM has a budget in excess of one billion dollars.  

The University of Baltimore’s mission centers on providing innovative education in law, business and the applied liberal arts to serve the needs of a diverse population. A public university, the University of Baltimore offers excellent teaching and a supportive community for undergraduate, graduate and professional students in an environment distinguished by academic research and public service.  UB’s institutional vision is to become a living-learning laboratory at the center of the Baltimore renaissance. By blending the perspectives of law, liberal arts and business, the University of Baltimore community will create and transmit ingenious solutions to challenging issues regionally, nationally and internationally.

The university is noted for its active involvement with the surrounding community through the Schaefer Center for Public Policy, the Hoffberger Center for Professional Ethics, the Jacob France Center for Business and Economic Studies, and the UB Law School’s legal clinics.

The University has approximately 6,000 full-time and part-time commuter students.  The average age of our students is 29.5.  UB has 689 employees of which 179 are faculty.  Students are on campus for day, evening and weekend classes, with the daytime classes having the most student enrollments. Most evening classes begin at 5:30pm with another session following at 8:15pm.  

Objective:  
The objective of this RFP is to select a Primary and a Secondary Contractor to perform campus moves and assist with set ups/breakdowns of events.  Staffing requests will be on an as needed basis with no guarantee of the number of hours that will be awarded or the dollar amount of any resulting agreement.  The University reserves the right to purchase other products/services not named in this RFP.

The University anticipates making multiple awards among the offers that are considered reasonably susceptible of being selected for award. 
As a project arises, the University will contact the Primary Contractor to perform the work.  If the Primary Contractor is not available to do the requested work, the University will contact the Secondary Contractor.
Requirement:  Contractor must meet all requirements listed below:
1) Utilize only trained and experienced labor and not utilize any labor obtained from a temporary employment agency or any other source of temporary untrained labor.  Workers must be direct employees of the company.

2) All staff must handle themselves professionally. Attire must be clean and display the company’s name/logo, at all times.
3) The supervisor shall be distinguishable from the general labor staff by the color of his/her uniform shirt;

4) Contractor must ensure that cell phones are only used by supervisors and only for company business;

5) All staff must leave personal items (i.e. backpacks, lunches, and cell phones) in their vehicle or an off campus safe place; 

6) When requested, full time supervisors shall oversee and guide operations on the origin and destination points at all times during the move;

7) Provide a supervisor responsible for directing and overseeing move staff for all moves not related to event set ups/breakdowns.  For large moves, there should be a ratio of one (1) supervisor for every six (6) workers;

8) Contractor must take precautions to protect UB property at all times (explain the process).  The contractor will be expected to provide protective padding for walls, floors, etc. 

9) Contractor must provide protective blankets/quilts for furniture moves.

10) Contractor must explain what their process is for damage claims.

11) Poor performance or excessive damage claims may lead to a finding that the contractor is in default, and may result in cancellation of the contract.

12) Contractor must be able to provide quality service on a short notice basis; within 24 hours

13) Contractor is to assign a project manager, which is responsible for coordination between the university community and the supervisors and workers for large moves as deemed by UB.

14) Provide a representative that can be contacted during the day, evening, and weekends;

15) Provide breakdown of each category of worker’s duties and responsibilities; along with time starts/ends (i.e. company office, UB campus);

16) Contractor must explain what their policy and procedures are regarding inclement weather;

17) Contractor must explain what constitutes straight time and overtime; and
18) Contractor is to specify when time of service begins (example:  from the time you leave your firm or the time you arrive at UB.
Scope of Work:  Contractor will provide the following services, as requested by the University:

1) Internal office moves (to include office to office, department to department, and building to building);

2) Stair carries for moves requiring materials and furniture to be carried up and down stairs instead of using an elevator;

3) Dump Runs (taking discarded materials/furniture to the dump) and providing landfill tickets for invoicing;
4) Assignment of a dedicated laborer to assist with setups/breakdowns of events to be scheduled weekly; 
5) Accommodate last minute requests for minimal quality staffing.  These requests will be made at least 24 hours in advance when possible;
6) Provide assistive services to facilitate moves (i.e. remove and re-attach deck arms);

7) Provide qualified staff and equipment needed for the installation and/or disassembly of modular furniture; and
8) Other moving services as requested by UB.

Contract Term:

The initial contract term will be for two years, commencing on the date the contract is signed on behalf of the University or such later date as the University directs.  The University reserves the right to renew the contract for up to three additional, separately exercisable, 12 month periods, with the same contract terms and conditions at the pricing identified in the Contractor’s Price Proposal/Attachment A.  

The University will consider adjustments on labor rates only based upon federal minimum wage increases and increases in the Consumer Price Index (CPI), as published by the Bureau of Labor Standards, https://www.bls.gov/news.release/cpi.toc.htm, in July of the appropriate year. 
Upon approval by the University, any such modified hourly rate will constitute the labor cost figure for the contract renewal period. The University reserves the right to terminate this Contract at any time upon giving thirty (30) days written notice.

Executive Summary:

The Proposer must indicate its ability to meet each requirement/scope of work by submitting an Executive Summary of the method that will be used to perform all work specified in this RFP.  The summary must be expressly clear as to whether or not the vendor can satisfy each point of the RFP specifications.  This section is not to be prepared with YES or NO replies only.

Experience & References: 
Provide five (5) firms that you have at least 5 years of working experience that demonstrate the firm's capability to meet the requirements outlined in this RFP.  The following information is to be provided:
- Name of Company and its location;

- Start and Completion date of project/work by month, day, and year;

- Contact name, address, and telephone;

- Brief, but thorough, description of the work and the results;

- Name(s) and resumes of responsible supervisory key personnel. 


- Brief history of company

Higher consideration will be given if such work was performed for a higher education institution. 

Cited references must be able to confirm, without reserva​tion, the contractor's ability to perform as mandated in this solicitation.  The contractor must use these references to support its proposal's viability.  Reference information must include, at a minimum, Name and address of the reference firm, name of the contact person the University may contact, telephone number for contract person, e-mail address for contact person if available.  References should be from firms that are at least the size of the University of Baltimore and of similar scope (office moves).  References for other institutions of higher education are desirable. 

The University reserves the right to take any or all of the following actions: to reject a proposal based on an unsatisfactory reference, to contact any person or persons associated with the referenced site, to request additional references or contact any known organization using the services supplied by the contractor or the contractor's subcontractors, to contact independent consulting firms for additional information about the contractor or the contractor's subcontractors, and to have members of the Evaluation Committee visit any or all of the reference sites for demonstrations.

Key Personnel:  
Submit the name of the individual who will be assigned to the University.  (This individual must be a direct employee of proposing firm).   The following information is to be provided:


- Number of years of experience;


- Similar project experience; and

- Resume.

Individuals must be able to communicate with UB representative in English Language; wear identifiable uniforms; be neatly dressed, act in a professional manner at all times.
Financial Viability and Stability:
The contractor must include a copy of its most current Annual Report or Audited Statement of Financial Condition information (to include the balance sheet, income statement and statement of cash flow).  Include one copy only in the Technical Proposal.  That financial information will be used as part of the Procurement Officer’s evaluation of contractor responsibility.

Insurance Requirements: 

The Contractor shall defend, indemnify and save harmless the University System of Maryland, its officers, employees and agents, from any and all claims, liability, losses and causes of actions which may arise out of the errors, omissions and performance or non-performance by the Contractor, employees or agents, of the work covered by this contract.  The University shall not assume any obligation to indemnify, hold harmless or pay attorneys' fees that may arise from or in any way be associated with the performance or operation of this agreement. 

The Contractor shall secure, pay the premiums for, and keep in force until the expiration of this contract, including any renewal thereof, adequate insurance as provided below, such insurance to specifically include liability assumed by the Contractor under this contract.  The amounts of insurance coverage specified below shall be the minimum amount of available insurance to satisfy claims; a policy which allows the costs associated with investigating, management or defense of any claim, or any other cost incurred by the insured or the insurance carrier, to be deducted from the policy limits is not acceptable.  

a.
Commercial General Liability Insurance including all extensions-


$2,000,000 each occurrence;


$2,000,000 personal injury;


$2,000,000 products/completed operations;


$2,000,000 general aggregated

b.
Workmen's Compensation Insurance and Unemployment Insurance as required by the laws of the State of Maryland.

c.
Professional Liability Insurance, with a limit of not less than $1,000,000 per occurrence.

d.
If automotive equipment is used in the operation, automobile bodily injury liability insurance with limits of not less than $1,000,000 for each person and $2,000,000 for each accident, and property damage liability insurance, with a limit of not less than $2,000,000 for each accident.

e.
Products liability insurance, if not included in the Comprehensive, with limits of not less than $1,000,000 for each person and $2,000,000 for each accident.

All policies for liability protection, bodily injury or property damage must specifically and expressly name the University System of Maryland as an insured with respect to operations under the contract and premises occupied by the Contractor. With respect to the Contractor's liability for bodily injury or property damage under the items above, such insurance shall cover and not exclude Contractor's liability for injury to the property of the University System and to the persons or property of employees, students, faculty members, agents, officers, regents, invitees or guests of the University System.

Each insurance policy shall contain the following endorsement: "It is understood and agreed that the Insurance Company shall notify the Procurement Officer in writing forty-five (45) days in advance of the effective date of any reduction in or cancellation of this policy."  A certificate of each policy of insurance shall be furnished to the Procurement Officer.  With the exception of Workmen's Compensation, upon the request of the Procurement Officer a certified true copy of each policy of insurance, including the above endorsement manually countersigned by an authorized representative of the insurance company, shall be furnished.  A certificate of insurance for Workmen's Compensation together with a properly executed endorsement for cancellation notice must always be furnished.  Following the notice of contract award, the requested Certificates and Policies shall be delivered as directed by the Procurement Officer.  Notices of policy changes shall be furnished to the Procurement Officer.

All required insurance coverage’s must be acquired from insurers registered to do business in the State of Maryland and acceptable to the University.  The insurers must have a policyholders' rating of "A-" or better, and a financial size of "Class VII" or better in the latest edition of Best's Insurance Reports.

Sexual Harassment Sensitivity:

The University of Baltimore does not discriminate on the basis of race, religion, age, color, national origin, sex, sexual orientation, gender identification or disability, in its programs, activities or employment practices. Inquiries regarding discrimination related to educational programs and activities should be directed to the Title IX coordinator, Anita Harewood, vice president, Office of Government and Community Relations, Academic Center, Room 336, phone: 410.837.4533, T9@ubalt.edu; or dean of students, Office of Community Life, Academic Center, Room 112, phone: 410.837.4755, communitylife@ubalt.edu; or Associate VP, Office of Human Resources, Charles Royal Building, Third Floor, 410.837.4088, sreed@ubalt.edu, including inquiries regarding Title IX of the Education Amendments of 1972 as amended (“Title IX”), Title VII of the Civil Rights Act of 1964, and Section 504 of the Rehabilitation Act of 1973, and Section 504 of the Rehabilitation Act of 1973. 

 

All contractors, subcontractors, independent contractors, and third party contractors conducting business with the University of Baltimore must agree to comply with the policy terms, provisions and procedures of the University’s Sexual Misconduct Policy II-7.1: http://www.ubalt.edu/policies/administrative/II-7.1.pdf 
TECHNICAL EVALUATION: 

PLEASE PROVIDE AN ORIGINAL AND THREE (3) COPIES OF YOUR TECHNICAL PROPOSAL.  An electronic version of the Technical Proposal in Microsoft Work or in a searchable Adobe PDF Format must also be included.
All proposals will be evaluated by an evaluation committee. The University may classify a proposal as "not reasonably susceptible for award" if it does not meet the requirements of this solicitation.  The University may also determine that an offeror is "not responsible", i.e., does not have the capabilities in all respects to perform the work required.  Should a proposal be found not reasonably susceptible for award, or if an offeror is found not responsible, the proposal will not be considered further and the Offeror will be notified accordingly.  The committee will make a recommendation for award of this contract to the responsible offeror whose proposal is determined to be the most advantageous to the University, considering both technical and price factors as set forth in this RFP. Technical merit will have more weight than price.    

The Committee shall conduct its evaluation of the technical merit of the proposals in accordance with the requirements and criteria in this RFP. A contractor must satisfy and explicitly respond to ALL the specifications and requirements, including a detailed explanation of how each item is to be met.  The evaluation committee will rank each qualified proposal on technical merit.   

The criteria that will be used by the committee for the technical evaluation of proposals for this procurement are listed below in descending order of relative importance:

1) Compliance with all requirements, criteria and specifications set in the RFP
2) Firm Experience, References, Past Performance, and Financial viability and stability of the agency/firm.

a) Experience moving in a higher education environment;

b) Experience with installing and disassembling cubicles/furniture

3) Key Personnel (resumes, knowledge, experience, and responsiveness)

4) Other optional services offered that the University might judge to be of value, in its sole judgment.

FINANCIAL EVALUATION: 
PLEASE PROVIDE AN ORIGINAL AND THREE (3) COPIES OF YOUR FINANCIAL PROPOSAL.  An electronic version of the Technical Proposal in Microsoft Work or in a searchable Adobe PDF Format must also be included.
Concurrent with the technical evaluation, the separate price/financial volume of each qualified proposal will be distributed to the Financial Evaluation Committee.  The Committee will evaluate each qualified proposal.  This information will then be used to establish a financial ranking (from lowest to highest).  Information from the form for price offers (Attachment A) will be used to compute the total price.

PROPOSAL ACCEPTANCE; DISCUSSION​​​​S:  

This RFP creates no obliga​tion on the part of the University to award a contract or to compensate contractors for proposal preparation expenses.  The University reserves the right to accept or reject any and all proposals, in whole or in part, received in response to this RFP; to award to more than one contractor; to waive or permit cure of minor irregularities; and to conduct discussions with qualified contractors in any manner necessary to serve the best interest of the University.  

Discussions may be conducted with those responsible contractors who submit proposals initially judged by the Procurement Officer to be reasonably susceptible of being selected for award.  However, the University reserves the right to award a contract based upon the proposals received without further discussions.

FINAL RANKING AND SELECTIONS:  

Financial rankings of proposals will be combined with the corresponding technical ranking to determine a final ranking for each proposal.  Technical merit will have equal weight compared to Price.  

The Committee will recommend contract award to the responsible contractor or contractors whose proposal is (are) determined to be the most advantageous to the University, considering the evaluation factors in this RFP, and price. 

UNIVERSITY OF BALTIMORE SAMPLE CONTRACT TERMS AND CONDITIONS TO BE COMPLETED BY AWARDED FIRM ONLY
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Contract No.:

This Agreement is entered into between   _______________________________________________________, (hereinafter  “Contractor”) and the University of Baltimore, 1420 North Charles Street, Baltimore, Maryland 21201 (hereinafter  “the University”), a public corporation and independent unit of the State of Maryland.

1.
Scope of Work:

Contractor to provide On-Call Moving Services for the University of Baltimore per the specifications, pricing, terms and conditions of RFP ___  and ___’s proposal.

2.
Compensation and Method of Payment 

Payments to the Contractor pursuant to this Purchase Order shall be made no later than thirty (30) days after the University's receipt of a proper invoice from the Contractor.  Charges for late payment of invoices, other than as prescribed by Title 15, Subtitle 1, of the State Finance and Procurement Article, Annotated Code of Maryland, or by the Public Service Commission of Maryland with respect to regulated public utilities as applicable, are prohibited.

Contractor’s Federal Tax Identification Number or Social Security Number is  ____________________________.

INVOICING – Contractor must submit detailed itemized invoices in triplicate to the University’s designated representative.  Payment may be made by the University using a Purchase Orders or the University’s Procurement Card at the University’s option. The purchase order number must appear on all invoices.

3.
Contract Term

The initial contract term will be for two years, commencing on the date the contract is signed on behalf of the University or such later date as the University directs.  The University reserves the right to renew the contract for up to three additional, separately exercisable, 12 month periods, with the same contract terms and conditions at the pricing identified in the Contractor’s Price Proposal/Attachment A.  

The University will consider adjustments on labor rates only based upon federal minimum wage increases and increases in the Consumer Price Index (CPI), as published by the Bureau of Labor Standards, https://www.bls.gov/news.release/cpi.toc.htm, in July of the appropriate year. 
Upon approval by the University, any such modified hourly rate will constitute the labor cost figure for the contract renewal period. The University reserves the right to terminate this Contract at any time upon giving thirty (30) days written notice.

4.
University Work Rules 

Employees and agents of Contractor shall, while on the premises of the University, comply with all University rules and regulations.  Contractor shall acquaint itself with conditions governing the delivery, receiving and storage of materials at the work site if applicable to this work, as not to interfere with University operations.  Contractor shall not stop, delay, or interfere with University work schedule without the prior approval of the University’s specified representative.

5.
Insurance 

The Contractor shall defend, indemnify and save harmless the University System of Maryland, its officers, employees and agents, from any and all claims, liability, losses and causes of actions which may arise out of the errors, omissions and performance or non-performance by the Contractor, employees or agents, of the work covered by this contract.  The University shall not assume any obligation to indemnify, hold harmless or pay attorneys' fees that may arise from or in any way be associated with the performance or operation of this agreement. 

The Contractor shall secure, pay the premiums for, and keep in force until the expiration of this contract, including any renewal thereof, adequate insurance as provided below, such insurance to specifically include liability assumed by the Contractor under this contract.  The amounts of insurance coverage specified below shall be the minimum amount of available insurance to satisfy claims; a policy which allows the costs associated with investigating, management or defense of any claim, or any other cost incurred by the insured or the insurance carrier, to be deducted from the policy limits is not acceptable.  

a.
Commercial General Liability Insurance including all extensions-


$2,000,000 each occurrence;


$2,000,000 personal injury;


$2,000,000 products/completed operations;


$2,000,000 general aggregated

b.
Workmen's Compensation Insurance and Unemployment Insurance as required by the laws of the State of Maryland.

c.
Professional Liability Insurance, with a limit of not less than $1,000,000 per occurrence.

d.
If automotive equipment is used in the operation, automobile bodily injury liability insurance with limits of not less than $1,000,000 for each person and $2,000,000 for each accident, and property damage liability insurance, with a limit of not less than $2,000,000 for each accident.

e.
Products liability insurance, if not included in the Comprehensive, with limits of not less than $1,000,000 for each person and $2,000,000 for each accident.

All policies for liability protection, bodily injury or property damage must specifically and expressly name the University System of Maryland as an insured with respect to operations under the contract and premises occupied by the Contractor. With respect to the Contractor's liability for bodily injury or property damage under the items above, such insurance shall cover and not exclude Contractor's liability for injury to the property of the University System and to the persons or property of employees, students, faculty members, agents, officers, regents, invitees or guests of the University System.

Each insurance policy shall contain the following endorsement: "It is understood and agreed that the Insurance Company shall notify the Procurement Officer in writing forty-five (45) days in advance of the effective date of any reduction in or cancellation of this policy."  A certificate of each policy of insurance shall be furnished to the Procurement Officer.  With the exception of Workmen's Compensation, upon the request of the Procurement Officer a certified true copy of each policy of insurance, including the above endorsement manually countersigned by an authorized representative of the insurance company, shall be furnished.  A certificate of insurance for Workmen's Compensation together with a properly executed endorsement for cancellation notice must always be furnished.  Following the notice of contract award, the requested Certificates and Policies shall be delivered as directed by the Procurement Officer.  Notices of policy changes shall be furnished to the Procurement Officer.

All required insurance coverages must be acquired from insurers registered to do business in the State of Maryland and acceptable to the University.  The insurers must have a policyholders' rating of "A-" or better, and a financial size of "Class VII" or better in the latest edition of Best's Insurance Reports.  

6.
Harmony 

Contractor shall be entirely responsible for working in harmony with all others on the work site when Contractor is working on University premises.

7.
Clean Up  

Contractor agrees to clean up on a daily basis and shall at all times keep the building and premises clean of dirt, trash and debris arising out of the operation of the contract.  If Contractor fails to clean up and remove such dirt, trash and debris from the job site, the University may arrange for same at Contractor’s expense.  Upon the completion of the work, Contractor agrees to remove promptly all implements, surplus materials and debris if applicable when it is working on the University premises.

8.
Independent Contractor

It is understood and agreed that Contractor is an independent contractor and not an employee of the University.  The University will not withhold income taxes, social security or any other sums from the payments made to the Contractor herein.  The Contractor shall in no way hold himself out to any third person as an agent of the University. All persons furnished by Contractor shall be considered solely its employees or agents and Contractor shall be responsible for payment of all unemployment, social security and other payroll taxes, including making contributions when required by law.

9.
Multi‑Year Contracts Contingent Upon Appropriations
If the General Assembly fails to appropriate funds or if funds are not otherwise made available for continued performance for any fiscal period of this Contract succeeding the first fiscal period, this Contract shall be canceled automatically as of the beginning of the fiscal year for which funds were not appropriated or otherwise made available; provided, however, that this will not affect either the University's rights or the Contractor's rights under any termination clause in this Contract. The effect of termination of the Contract hereunder will be to discharge both the Contractor and the University from future performance of the Contract, but not from their rights and obligations existing at the time of termination. The Contractor shall be reimbursed for the reasonable value of any non-recurring costs incurred but not amortized in the price of the Contract. The University shall notify the Contractor as soon as it has knowledge that funds may not be available for the continuation of this Contract for each succeeding fiscal period beyond the first.

10.
Liquidated Damages
Time is an essential element of the contract and it is important that the work be vigorously prosecuted until completion.  For each day that any work shall remain uncompleted beyond the time(s) specified elsewhere in the contract, the Contractor shall be liable for liquidated damages in the amount(s) provided for in the solicitation, provided, however, that due account shall be taken of any adjustment of specified completion time(s) for completion of work as granted by approved change orders.

11.   
Specifications. All materials, equipment, supplies or services shall conform to fed​eral and State laws and regulations and to the specifications con​tained in the solicitation.

12.
Delays and Extensions of Time

The Contractor agrees to prosecute the work continuously and diligently and no charges or claims for damages shall be made by it for any delays or hindrances from any cause whatsoever during the progress of any portion of the work specified in this Contract.

13.
Suspension of Work 


The Procurement Officer unilaterally may order the Contractor in writing to suspend, delay or interrupt all or any part of the work for such period of time as he or she may determine to be appropriate for the convenience of the University.

14.
Delivery and Acceptance

Delivery shall be made in accordance with the solicitation specifications. The University, in its sole discretion, may extend the time of performance for excusable delays due to unforeseeable causes beyond the Contractor's control. The University unilaterally may order in writing the suspension, delay, or interruption of performance hereunder. The University reserves the right to test any materials, equipment, supplies, or services delivered to determine if the specifications have been met.

 The materials listed in the bid or proposal shall be delivered FOB the point or points specified prior to or on the date specified in the bid or proposal. Any material that is defective or fails to meet the terms of the solicitation specifications shall be rejected. Rejected materials shall be promptly replaced. The University reserves the right to purchase replacement materials in the open market. Contractors failing to promptly replace materials lawfully rejected shall be liable for any excess price paid for the replacement, plus applicable expenses, if any.

15.
Non-Hiring of State Employees
No employee of the State of Maryland or any unit thereof, whose duties as such employee include matters relating to or affecting the subject matter of this contract, shall, while so employed, become or be an employee of the party or parties hereby contracting with the State of Maryland or any unit thereof.

16.
Nondiscrimination in Employment

The Contractor agrees: (a) not to discriminate in any manner against an employee or applicant for employment because of race, color, religion, creed, age, sex, marital status, national origin, ancestry, or physical or mental handicap unrelated in nature and extent so as reasonably to preclude the performance of such employment; (b) to include a provision similar to that contained in subsection (a), above, in any subcontract except a subcontract for standard commercial supplies or raw materials; and (c) to post and to cause subcontractors to post in conspicuous places available to employees and applicants for employment, notices setting forth the substance of this clause.

17.
Disputes
This contract shall be subject to USM Procurement Policies and Procedures. Pending resolution of a claim, the Contractor shall proceed diligently with the performance of the contract in accordance with the procurement officer's decision.

18.
Termination for Convenience.

The University may terminate this Contract, in whole or in part, without showing cause upon prior written notice to the Contractor specifying the extent and the effective date of the termination. Termination hereunder, including the determination of the rights and obligations of the parties, shall be governed by the provisions of the University System of Maryland Procurement Policy and Procedures.

19.
Termination for Default.

If the Contractor fails to fulfill its obligation under this contract properly and on time, or otherwise violates any provision of the con​tract, the University may terminate the contract by written notice to the Contractor. The notice shall specify the acts or omissions relied upon as cause for termination. All finished or unfinished work provided by the Contractor shall, at the University's option, become the University's prop​erty. The University shall pay the Contractor fair and equitable compensa​tion for satisfactory performance prior to receipt of notice of termination, less the amount of damages caused by Contractor's breach. If the damages are more than the compensation payable to the Contractor, the Contractor will remain liable after termination and the University can affirmatively collect damages. Termination hereun​der, including the determination of the rights and obligations of the parties, shall be governed by the provisions of USM Procurement Policies And Procedures.

20.
Compliance with Laws


The Contractor hereby represents and warrants that:   (a.)  It is qualified to do business in the State of Maryland and that it will take such action as, from time to time hereafter, may be necessary to remain so qualified;  (b.)  It is not in arrears with respect to the payment of any moneys due and owing the State of Maryland, or any department or unit thereof, including but not limited to the payment of taxes and employee benefits, and that it shall not become so in arrears during the term of this Contract;  (c.)  It shall comply with all federal, State, and local laws, regulations, and ordinances applicable to its activities and obligations under this Contract; and  (d.)  It shall obtain, at its expense, all licenses, permits, insurance, and governmental approvals, if any, necessary to the performance of its obligations under this Contract.

21.
Tax Exemption



The State is generally exempt from Federal Excise Taxes, Maryland Sales and Use Taxes, District of Columbia Sales Taxes and Transportation Taxes.  Exemption certificates shall be completed upon request.  Where a Contractor is required to furnish and install material in the facilities improvements or improvement of real property in performance of a contract, the Contractor shall pay the Maryland Sales Tax and the exemption does not apply.

22.
EPA Compliance 

Materials, supplies, equipment or services shall comply in all respects with the Federal Noise Control Act of 1972, where applicable.

23.
Occupational Safety and Health Act (O.S.H.A.).
All materials, supplies, equipment, or services supplied as a result of this contract shall comply with the applicable U.S. and Maryland Occupational Safety and Health Act standards.

24.
Maryland Law Prevails. 

The laws of Maryland shall govern the interpretation and enforcement of this Contract.

25.
Protests and Claims

Any protest regarding the award of this contract or claim arising out of this contract shall be administered in accordance with the University System of Maryland Procurement Policies and Procedures, Section X - Protests and Claims.  Detail is available by accessing the following web site:   www.purchase.umd.edu    Click on this web site, then select the category "Policies and Procedures", followed by "USM Procurement Policies and Procedures".

26.
Changes

This Contract may be amended with the consent of both parties. Amendments may not change significantly the scope of the Contract.  The Procurement Officer may at any time, by written order, make unilateral changes within the general scope of this contract in any one or more of the following:


(1) Description of services to be performed.


(2) Time of performance (i.e., hours of the day, days of the week, etc.).


(3) Place of performance of the services.

(4) Drawings, designs, or specifications when any supplies to be furnished are to be specially manufactured for the University in accordance with the drawings, designs, or specifications.


(5) Method of shipment or packing of supplies.


(6) Place of delivery.

The section entitled “Delays and Extensions of Time” prohibits the Contractor from making charges or claims for damages for any delays or hindrances from any cause whatsoever during the progress of any portion of the work specified in this Contract.  If a change, as allowed above, causes an increase or decrease in the cost of the work which is not time-related, the University shall make an equitable adjustment in the contract price and shall modify the contract.

The Contractor must assert its right to an adjustment under this section within 30 days from the date of receipt of the written order. Any request for an adjustment must be submitted in writing to the Procurement Officer.  Failure to agree to any adjustment shall be a dispute under the Disputes section.  However, nothing in this section shall excuse the Contractor from proceeding with the contract as changed.

27.
Indemnification.

The University shall not assume any obligation to indemnify, hold harm​less, or pay attorneys' fees that may arise from or in any way be asso​ciated with the performance or operation of this agreement.

28.
Entire Agreement


This Agreement, Attachment #1, and the University’s standard contract terms and conditions, which are hereby incorporated by reference (and are available on the internet at  http://www.usmd.edu/Leadership/BoardOfRegents/Bylaws/SectionVIII/VIII300.html – see Policy and Procedures Appendix A) contain the entire agreement of the parties and supersede all prior agreements and understanding, oral or otherwise,  between the parties.  No modification or amendment of this Agreement shall be effective unless the same shall be in writing duly executed by all parties hereto.

29.
Conflicting Terms. 

Any proposal for terms in addition to or different from those set forth in this contract or any attempt by the Contractor to vary any of the terms of this offer by Contractor's acceptance shall not operate as a rejection of this offer, unless such variance is in the terms of the description, quantity, price or delivery schedule, but shall be deemed a material alteration thereof, and this offer shall be deemed acceptable by the Contractor without the additional or different terms. If this purchase order is an acceptance of a prior offer by the Contractor, the acceptance is expressly conditioned upon Contractor's assent to any additional or different terms contained herein. The Contractor understands and agrees that the terms and conditions of this purchase order may not be waived.

AGREED TO BY: The University of Baltimore

AGREED TO BY: (Contractor)

By _________________________________________ 
By : __________________________________

(Signature)






(Signature)

____________________________________________ 
______________________________________

(Printed name)






(Printed name)

________________________________   ___________ 
__________________________   ___________ 


(Title)



(date) 



(Title)


(date)

Request for Proposal Terms and Conditions

Proposals containing terms and conditions contrary to the University of Baltimore's terms and conditions or taking exception to any of the terms and conditions in this Request For Quotation may be considered unacceptable and your Proposal may be rejected.

Time is of the essence.  Be specific when quoting proposed delivery.  Delivery may be a factor considered in making the award.
By submitting this Proposal, offeror agrees that all prices are valid for 90 days, or the term specified in the RFP (or price proposal form, Attachment A), whichever is longer.
MULTIPLE AND ALTERNATE PROPOSALS:  Multiple proposals from a single contractor or alternate solution proposals will not be accepted or considered.

ARREARAGES:  By submitting a response to this solicitation, a contractor shall be deemed to represent that it is not in arrears in the payment of any obligation due and owing the State of Maryland, including the payment of taxes and employee benefits, and that it shall not become so in arrears during the term of the contract if selected for contract award.

DRUG AND ALCOHOL FREE WORKPLACE NOTICE:  Contractors are advised that contract award is subject to the provisions of COMAR requiring certification that the contractor will provide a drug and alcohol free workplace in accordance with COMAR 21.11.08.

ELIGIBILITY TO  PURCHASE:  By submitting a proposal, the contractor agrees to extend the proposal price structure and discounts to all University System of Maryland campuses and facilities within the state of Maryland.  

SEXUAL HARASSMENT SENSITIVITY TRAINING:

The University of Baltimore does not discriminate on the basis of race, religion, age, color, national origin, sex, sexual orientation, gender identification or disability, in its programs, activities or employment practices. Inquiries regarding discrimination related to educational programs and activities should be directed to the Title IX coordinator, Anita Harewood, vice president, Office of Government and Community Relations, Academic Center, Room 336, phone: 410.837.4533, T9@ubalt.edu; or dean of students, Office of Community Life, Academic Center, Room 112, phone: 410.837.4755, communitylife@ubalt.edu; or Associate VP, Office of Human Resources, Charles Royal Building, Third Floor, 410.837.4088, sreed@ubalt.edu, including inquiries regarding Title IX of the Education Amendments of 1972 as amended (“Title IX”), Title VII of the Civil Rights Act of 1964, and Section 504 of the Rehabilitation Act of 1973, and Section 504 of the Rehabilitation Act of 1973. 

 

All contractors, subcontractors, independent contractors, and third party contractors conducting business with the University of Baltimore must agree to comply with the policy terms, provisions and procedures of the University’s Sexual Misconduct Policy II-7.1: http://www.ubalt.edu/policies/administrative/II-7.1.pdf 
INTELLECTUAL PROPERTY:
Work for Hire. Contractor understands and agrees that any and all materials and deliverables that are subject to copyright protection and are developed in connection with the performance of this contract (Works) shall constitute a work for hire as that term is defined in the Copyright Act of 1976, as amended.  As a result, all right, title and interest in and to all such Works shall belong exclusively to the University, including without limitation all copyrights and other intellectual property rights therein.  If for any reason a Work is not deemed to be a work for hire, Contractor hereby grants, transfers, sells and assigns, free of charge, exclusively to the University, all title, rights and interest in and to said Work, including all copyrights and other intellectual property rights.  The Contractor further agrees to execute and deliver to the University a confirmatory grant and assignment of all rights in and to Works and to execute any other proper document the University deems necessary to ensure the complete and effective transfer of all rights in Works to the University.

University Ownership of Deliverables and Related Materials. In accordance with the preceding paragraph, Works developed in connection with this contract are the exclusive property of the University.  Contractor agrees to deliver all Works to the University upon completion of the order.  Works include but are not limited to editorial drafts, original copy, photographs, proofs, corrected proofs, camera-ready boards and similar editorial materials and all negatives, flats, engravings, photostats, drawings and other production materials.  Contractor shall be responsible for delivering all Works to the University no later than fifteen (15) working days form the date of final contract deliverables.  In the event the Contractor fails to return all such materials by this deadline and the University desires to use Works again, Contractor shall provide the University with equivalent materials, at its own expense, or reimburse the University, in full, for the cost of developing equivalent materials.  

Intellectual Property Warranty and Indemnification. The Contractor represents and warrants that any materials or deliverables, including all Works, provided under this contract are either original, not encumbered and do not infringe upon the copyright, trademark, patent or other intellectual property rights of any third party, or are in the public domain.  If deliverables, materials or Works provided hereunder become the subject of a claim, suit or allegation of copyright, trademark or patent infringement, University shall have the right, in its sole discretion, to require Contractor to produce, at Contractor’s own expense, new non-infringing materials, deliverables or Works as a means of remedying any claim of infringement in addition to any other remedy available to the University under law or equity.  Contractor further agrees to indemnify and hold harmless the University, its officers, employees and agents from and against any and all claims, actions, costs, judgments or damages of any type alleging or threatening that any materials, deliverables, supplies, equipment, services or Works provided under this contract infringe the copyright, trademark, patent or other intellectual property or proprietary rights of any third party (Third Party Claims of Infringement).  If a Third Party Claim of Infringement is threatened or made before Contractor receives payment under this contract, University shall be entitled, upon written notice to Contractor, to withhold some or all of such payment.

ATTACHMENT A - FORM FOR PRICE PROPOSAL

It is essential that price proposals be separately sealed from technical proposals. 
The Financial proposal shall cover all proposed items, services and prices.  This form is to be completed in full and signed for each proposal.  Worksheets or automated price quotation systems may be used to provide additional information, but price evaluation will be based on prices entered on this form.  This form must be signed by an individual authorized to bind the contractor and must include the contractor's name, typed or written legibly.
The Contract that results from this RFP will be an indefinite quantity, indefinite delivery (IDIQ) contract, with firm, fixed hourly rates.  The University makes no guarantee of the number of hours that will be awarded or the dollar amount of any resulting agreement.  Please offer your hourly rates in the spaces below.  Indicate N/A = Not Applicable for any labor category that is not applicable to your firm.  As well, list all charges that are applicable to your firm.  Blanks will be interpreted as zero.   The University reserves the right to make multiple awards.

SEE ATTACHED PRICE PROPOSAL FORM – EXCEL WORKSHEET

	In compliance with specifications terms and conditions of this RFP, the undersigned agrees, if this offer is accepted by the University, to furnish any or all items upon which prices are offered at the price set opposite each item, delivered at the designated point(s), within the time specified in the RFP and offerors proposal.

This contract incorporates the Solicitation/Request for Proposal and any amendments thereto, as well as Contractor's proposal and amendments thereto.  In the event of conflict between the terms of this contract, including amendments and modifications made thereto, and Contractor's proposal and amendments thereto, the discrepancy shall be resolved by giving precedence in the following order:

1)   This Contract, including the Solicitation/Request for Proposal and amendments made thereto.

2)    Contractor's proposal, including amendments and modifications made to the proposal.

This contract, including the documents incorporated by reference, contains the entire agreement of the parties and supersedes all prior agreements and understandings, oral or otherwise, between the parties.


Signature, name and title of person authorized to sign offer: 

By : _______________________________

(Signature)

___________________________________

(Printed name)

___________________________________

(Title)

___________________________________

(Date)




1
2
____________________________________
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