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SECTION 1 -  INTRODUCTION TO THIS REQUEST FOR PROPOSAL

1.1.
PURPOSE

The purpose of this Request for Proposal (RFP) is to select from among competing proposals the lowest price technically acceptable proposal that meet the requirements outlined herein.   Proposals will be independently evaluated and ranked considering all the specifications contained herein.  In order for Contractors to be considered technically acceptable, they must meet all of the technical specifications and business requirements as specified in this solicitation.
1.2.
ISSUING OFFICE

The sole point of contact at the University of Baltimore (University) for purposes of this RFP is the Issuing Office.  The Issuing Office is:


Gary Corn

Department of Procurement and Materials Management


1420 N. Charles Street


University of Baltimore


Baltimore, MD  21201


Telephone:
(410) 837-5715

E-mail:

gcorn@ubalt.edu
1.3.
SITE VISIT AND PRE-PROPOSAL CONFERENCE

A site visit and pre-proposal conference will be held on February 24th, 2017 starting at 1:30 pm.   Please plan to meet at:





Academic Building Center (Lobby)




1420 N. Charles Street




University of Baltimore





Baltimore, MD  21201
Information of interest to all prospective contractors will be presented. While attendance at the pre-proposal conference is not mandatory, it is highly recommended and all interested prospective contractors are encouraged to attend in order to better be able to prepare acceptable proposals.  If a summary of the meeting is prepared, a copy will be sent to all prospective contractors who are on record with the Procurement Officer as having received this RFP.
1.4.
QUESTIONS 

Each contractor is responsible for reading very carefully and understanding fully the terms and conditions of this RFP.  All communications regarding this solicitation are to be made solely through the Issuing Office.  Requests for clarification or additional information must be made in writing to the Procurement Officer and received at the Issuing Office no later than the close of business on March 1, 2017.  The envelope in which such requests are sent should bear the following phrase:  "QUESTIONS: RFP #UB 17-C-21 Classroom A/V Upgrades.”  Only written communications relative to the procurement shall be considered.  

All questions will be answered in writing, in the form of an addendum to the RFP.  Both questions and answers will be distributed, without identification of the inquirer(s), to all prospective contractors who are on record with the Procurement Officer as having received this RFP.  No oral communications from the project team can be relied upon for proposal purposes.  

1.5
    REVISIONS OR AMENDMENTS TO THIS RFP

The University reserves the right to amend this solicitation at any time prior to the proposal due date.  If it does become necessary to amend any part of this solicitation, the Procurement Officer will furnish an amendment to all prospective offerors listed by the University as having received a copy of the RFP.  All amendments will be identified as such.  If necessary, the proposal due date may be extended.

Offerors are required to acknowledge the receipt of all amendments, addenda, and clarifications issued.  
1.6.
PUBLIC INFORMATION ACT NOTICE:  

Contractors should give specific attention to the identification of those portions of their proposals that they deem to be confidential, proprietary information or trade secrets and provide any justification why such materials, upon request, should not be disclosed by the State under the Access to Public Records Act, State Government Article, Title 10, Subtitle 6, Annotated Code of Maryland.  

Contractors must clearly identify each and every section that is deemed to be confidential, proprietary or a trade secret (it is NOT sufficient to preface your proposal with a statement that the entire content is proprietary, or to use a page header or footer that arbitrarily marks all pages as confidential).  Any individual section of the proposal that is not labeled as confidential with an accompanying statement concerning the rationale for its claimed confidentiality shall be considered public information.

1.7.
BASIS FOR AWARD
All proposals will be evaluated by an evaluation committee. The University may classify a proposal as "not reasonably susceptible for award" if it does not meet the requirements of this solicitation.  The University may also determine that an offeror is "not responsible", i.e., does not have the capabilities in all respects to perform the work required.  Should a proposal be found not reasonably susceptible for award, or if an offeror is found not responsible, the proposal will not be considered further and the Offeror will be notified accordingly.  

The University will award the RFP to the responsible offeror whose offer is determined by the University to be acceptable, and is the lowest priced among those rated technically acceptable. 

1.8.
CLOSING DATE
Proposals must be delivered to the Department of Procurement and Materials Management by 3:00 PM on March 8, 2017.  Please note that while the physical location of the Procurement Office is 1319 N. Charles Street, Baltimore MD 21201, the University’s mailing address is 1420 N. Charles Street, Baltimore, MD  21201.  Contractors mailing proposals should allow sufficient mail delivery time to ensure timely receipt by the Issuing Office.  Proposals, amendments to proposals, or requests for withdrawal of proposals arriving after the closing time and date shall not be considered.  There shall be no public opening of the proposals.  The names of contractors will not be released until after award.

1.9. 
ELECTRONIC / DIGITAL, AND/OR INTERNET COMMUNICATIONS FOR SOLICITATIONS

Proposals in digital format, as well as transactions, and communication are permitted for this procurement.  Proposals may be sent by TCPIP compliant e-mail sent to the issuing office, gcorn@ubalt.edu.  E-mail transmissions may only include text transmission (not HTML) and may include attachments in Adobe Acrobat.pdf®, Microsoft® (MS) Windows XP applications or compatible format including MS Word®, MS Excel®, and graphics in .jpg format.  Attachments must not be zipped or compressed.
The University may make copies of proposals or amendments to proposals, attachments, exhibits, etc. 

The University may require confirmation of any e-mail transmissions, by hard copy with original signature.   The date and time for e-mail delivery of a proposal and related documents will be the same as the date and time specified in the solicitation for hard copy / paper copy delivery.  Delivery will be accomplished at the date and time the transmission is received by the issuing office.  

Prospective offerors are encouraged to send test messages, and to request confirmation of delivery of e-mail.  Send test messages to gcorn@ubalt.edu.
1.10.
   PRE-PROPOSAL MODIFICATION OR WITHDRAWAL OF OFFERS

Proposals may be modified or withdrawn by written notice received at the Issuing Office before the proposal due date and time.

1.11.   
CANCELLATION OF SOLICITATION/REJECTION OF ALL PROPOSALS

The University may cancel this solicitation, in whole or in part, as provided by the USM Procurement Procedures or reject all proposals submitted in response when this action is determined to be in the University's best interest.

1.12.
   NO PUBLIC OPENING OF PROPOSALS

A public opening of technical and price proposals will not be held.

1.13.
   ORAL PRESENTATIONS

Offerors may be required to make an oral presentation of their offer in order to clarify their proposals.  If the University feels that such a presentation is needed, the Issuing Office will schedule a time and place for oral presentation.  Each contractor should be prepared to discuss and substantiate any of the areas of the proposal submitted, as well as its own qualifications to furnish the specified products and services.  

Contractors are to submit a complete and comprehensive response to this solicitation and should not rely on the possibility of oral presentations for a further opportunity to present information requested in this RFP.

1.14.
   PROPOSAL ACCEPTANCE; DISCUSSIONS:  

This RFP creates no obligation on the part of the University to award a contract or to compensate contractors for proposal preparation expenses.  The University reserves the right to accept or reject any and all proposals, in whole or in part, received in response to this RFP; to award to more than one contractor; to waive or permit cure of minor irregularities; and to conduct discussions with qualified contractors in any manner necessary to serve the best interest of the University.  

Discussions may be conducted with those responsible contractors who submit proposals initially judged by the Procurement Officer to be reasonably susceptible of being selected for award.  However, the University reserves the right to award a contract based upon the proposals received without further discussions.

1.15.
  ECONOMY OF PREPARATION:  

Each proposal should be prepared simply and economically, providing a straightforward, concise description of the contractor's offer and capabilities to satisfy the requirements of this RFP.  Emphasis should be on completeness and clarity of content.

SECTION  2.  -  SPECIFICATIONS AND REQUIREMENTS
2.1.
      BACKGROUND: 

The University of Baltimore is one of 11 campuses of the University System of Maryland, the nation's 12th largest university system.  USM's campuses enroll nearly 130,000 students worldwide in 600 degree programs delivered in classrooms, laboratories, education centers, and online. The USM has a budget in excess of one billion dollars.  

The University of Baltimore’s mission centers on providing innovative education in law, business and the applied liberal arts to serve the needs of a diverse population. A public university, the University of Baltimore offers excellent teaching and a supportive community for undergraduate, graduate and professional students in an environment distinguished by academic research and public service.  UB’s institutional vision is to become a living-learning laboratory at the center of the Baltimore renaissance. By blending the perspectives of law, liberal arts and business, the University of Baltimore community will create and transmit ingenious solutions to challenging issues regionally, nationally and internationally.

OBJECTIVE

In order to stay competitive among other universities in the area, the University of Baltimore is upgrading electronic presentation equipment in fifteen (10) classrooms to insure that our classroom technology is compatible with digital display signals and able to meet the needs of our students and faculty.  In order to best accomplish this goal, the university will be replacing the projectors, control systems, switchers, and selected pieces of playback equipment to make the rooms HD capable, while adding the ability to record both video and audio to hardware and software recorders.
The purpose of this RFP is to secure a contractor who will furnish, deliver and install audio/visual equipment in classrooms located in the University’s Academic Center, Business Center and Liberal Arts and Policy building.
2.2
REQUIREMENTS

We anticipate renovating ten (10) rooms: 
Business Center (BC)
BC 207
BC 223
BC 233
BC 227
Liberal Arts and Policy (LAP)
LAP207

LAP209

LAP304

LAP 305
LAP 308
LAP 309 

The University reserves the right to modify the list as necessary, or to add new rooms at its discretion.

Current Configurations (OFE = Owner Furnished Equipment)

Rooms are equipped with a combination of the following equipment:
a) -Epson ceiling mounted projector
b) -Sharp ceiling mounted projector (LAP labeled rooms only)
c) -Epson document camera 

d) -Dell PC (A new PC will be OFE)

e) -VGA distribution amp
f) -AMX touch panel 
g) -AMX push button panel

h) -AMX Netlinx 2100 controller
i) -Crestron pushbutton panel
j) -Crestron touch panel
k) -Creston Processor

l) -Power conditioner (should be reused)
m) -Wall mounted screens (should be replaced in all rooms)

n) -DVD player (JVC/Phillips/Sony- varies)
o) -VHS Player
p) -Extron MPS switcher

q) -Auxiliary input (composite video and stereo audio, RCA plate)

r) -TOA mixer/amplifier (700 and 800 series)

s) -Ceiling mounted speakers

t) -VGA Laptop connection

u) -19” VGA desktop monitor
The Contractor’s specific responsibilities in each room are to:
1. Attend a site visit on February 24, 2017 prior to submitting a proposal response.

2. Remove all existing equipment and wiring from ceiling, rack, instructor’s desk, etc. which is not being used for the new installation.
3. Install and provide mounting brackets for the projectors in each room. Most rooms already have a pole and tile /ceiling bracket, if possible, please reuse the pole & mount in the room to save costs. This can be determined at the site walkthrough. 
4. Provide and install Epson 1940w projector in the Academic Center and Business Center classrooms. For the Liberal Arts and Policy Building, please suggest and provide pricing for an Epson Powerlite Pro G series projector. Ideally, we would prefer all of the LAP rooms to use the same model projector.
5. Provide and install a Samsung BD-J5100 Blu-Ray Player (or comparable model) in each room along with any rack additions necessary to install the equipment.  Connection to the Crestron controller shall be via HDMI and transport controls through the Crestron touch panel are required.
6. Provide and install desktop PC connection allowing digital connection from desktop PC to the DMPS.  Connection shall be DVI from PC to HDMI on DMPS.  Analog audio shall be connected via 3.5mm analog jack on PC to the DMPS.   PC video output must be routed to the desk monitor at all times and to the projector when selected. (PC and PC Monitor will be supplied by UB) LAP rooms contain iMacs with mini display port connection, please provide direct connection to the DMPS for these rooms.
7. Provide and install both an analog and a digital laptop connection.  Digital laptop connection shall be HDMI and shall include the ability to carry audio over the HDMI cable.  Analog laptop connection shall be VGA with analog audio over 3.5mm.  Both sets of cables shall emerge loose from the top of the instructor’s desk/podium wrapped in braided loom and labeled.  
8. Provide and install an additional HDMI input for future addition of a wireless connection device (to be furnished by UB).  Loose HDMI cable should be left coiled in the rack.  Input should be labeled “Aux HDMI” in the control system.

9. Provide and install Epson DC-21(or new compatible model) document camera connection via HDMI. 
10. Provide and install power conditioners for the racks’ equipment if one is currently not present.
11. Provide and install any new rack spaces or shelving to accommodate the new technology being placed in the room. 

12. Provide and install a Sony EVIH100V PTZ camera and all mounting hardware mounted on the rear wall of the classroom or on the ceiling near the rear wall of the classroom. HD wiring should be run from the camera to the Vaddio A/V Bridge. Power for camera should be ran from the rack. Also provide and install necessary video and control cable. (See #21 for additional details)

13. Provide and install a Shure ULXS14/85 wireless lavaliere microphone system (w/ omnidirectional lavaliere microphone) for audio reinforcement and recording. If rooms already contain a Shure wireless lavaliere, please reuse it instead of purchasing new ones. Volume of the wireless mics should be able to be controlled and muted individually on the control panel. 
14. Provide and install 2 ceiling mounted cardioid boundary microphones to pick up audience questions.  Ceiling microphone signals shall be routed to the recording outputs only, and not to the room audio. LAP Buildings already have 2-4 of these mics depending on the room, please utilize the ones already installed instead of purchasing new. Please provide the option to mute all ceiling mics from the control panel.
15. Provide and install a Crestron DMPS-300-C digital media switcher/amplifier unit (70 volts) in each room capable of switching all sources. If built in Crestron amp is not powerful enough for the room, please recommend another amp. 

16. Provide and install a DM-RMC-SCALER-C DM Room Controller along with necessary cables to provide a digital interface for the projector, and full scaling of analog signals. 
17. DM-RMC-SCALER-C shall be connected to a network jack in ceiling (not provided by UB). DM-RMC-SCALER-C shall be connected to a DM-8G cable terminated with a DM-8G male RJ-45 connector.  The DM-RMC-SCALER-C receiver will be mounted to a double low voltage box or ring in the ceiling tile/ceiling for easy maintenance. The scaler cannot sit loose on top a ceiling tile.
18. Provide, program, and install a Crestron TSW-750-B-S touch panel, TSW-750-TTK-B-S table base, and PWE-4803RU POE injector with switcher controls for all sources, including complete playback, transport, and menu controls for Blu-Ray, complete camera controls including PTZ, auto/manual focus, 6 camera presets, and exposure, audio level and mute controls (all ceiling mics should be muted as one group), and a blank screen function.
19. The Crestron touch panel should have the same layout and color scheme as existing touch panels at UB. UB will provide touch panel files as an example for the layout. 

20. Provide and install 4 Extron FF220T flat field ceiling speakers. Some rooms may only require two speakers; this can be assessed on the bid site visit. *LAP rooms can reuse the can style speakers that are currently in there.
21. Provide and install a Vaddio A/V Bridge for the camera the feed. The camera should feed into this and then this to the PC. 
22. Provide a balanced audio feed to the A/V Bridge for recording. This feed should contain all microphones and program audio. 

23. Provide and install a second program HDMI out from the DMPS to the PC’s separate capture card. This feed should show whatever source the projector is showing. The PC’s capture card will be a Datapath RGB-E1S (OFE) and will have one DVI input. This is used by our recording software to capture whichever source is currently active. Rooms in LAP use iMacs so an external capture device will be used instead of Datapath (also will have a DVI input). 
24. Provide and install all wiring necessary for functioning of all equipment, including for document camera, laptop, and PC, HDMI for Blu-Ray, and audio cabling for all sources with audio. All cables leaving the rack, exposed under the desk, and to the desk must be grouped by type and covered with braided wire loom to ensure proper wire management.
25. Provide and install wiring for signal from and control of specified PTZ camera on the rear wall to the instructor station. 
26. Provide and install a Dalite Model C with Control Screen Return (CSR) and 16:10 aspect ratio. Size should be determined for each room during the site visit while taking projector throw distance into consideration. LAP rooms (except LAP308) currently have 16:10 screens installed, please use these and do not purchase new ones.
27. LAP308 is a theater style classroom that requires upgrades separate from the other rooms.

a. LAP308 currently contains a 5.1 surround sound system that is not operational at this time. Please include the cost of a replacement processor as well as necessary parts, labor, and programming to fix and incorporate the system into the room’s upgrade.

b. Lap308 contains can style speakers in the ceiling in addition to the 5.1 sound system. Please reuse these speakers for vocal reinforcement and the surround sound system for program audio. 

c. LAP308 contains 2 wireless handhelds and 2 wireless lavaliers, please reuse the microphones for recording and sound reinforcement. 

d. LAP308 contains the only electric screen in the LAP building and it is currently the incorrect aspect ratio. This screen will be disconnect and left in the ceiling. Please spec and provide pricing for a wall mounted electric screen with a 16x10 aspect ratio. The screen should have a larger viewer area than the previous screen.

e. The center channel for the surround sound system is currently mounted in the bulk head on a separate plane from the front speakers. Please provide pricing and suggestions for relocating (and replacing if necessary) this speaker on the same plane as the front speaker above the new screen being installed.

f. The surround sound system in LAP308 is currently underpowered. Please spec new amplifiers that can meet the requirements of the speakers in the room. 

g. We suspect that the subwoofer in the room is not located in an ideal location. Please suggest options for relocating the subwoofer. 
28. All Crestron code for each room shall include modules for integration with Crestron Fusion.  Functions accessible through Crestron Fusion shall include: system power on, system power off, display power on, display power off, display lamp hours, PC selected, Blu-Ray selected, doc cam selected, laptop selected, and aux input selected. Please let us know what the IPID is for the Crestron Fusion module.

29. All Crestron programming code becomes property of the University of Baltimore. Crestron code must be provided at completion of work in a useable, non-compiled format for the University for both the Interface App and controller. UB shall receive an editable archived source code for each room. Please provide an executable version of Xpanel code and web version of Xpanel for Fusion RoomView Server 

30. Train University of Baltimore staff on all equipment in the rooms. 

31. Provide an adequate 2 year, on-site, labor warranty. When items require an RMA; vendor will be responsible for shipping cost to and from the warranty company.  

The University of Baltimore is requesting additional pricing for services calls, programming assisting and other installation on out of warranty university spaces such as conference rooms, classrooms, and auditorium spaces on campus. We are requesting prices for the following items below:

1. Service Call tech per hourly/day rate.

2. Service Call tech travel time per hourly/day rate.

3. Maintenance tech time per hourly/day rate.

4. AMX/ Crestron/Extron Programming hourly/day rate. 

Request for Pricing for Optional items:
The following sections are pricing requests for optional items and work that we would like completed if sufficient funding is made available. These sections are essentially a la carte and we may select one or more sections or deliverables for purchase.

Moot Court Room

The Moot Court room is an auditorium space that was completed in 2013. We currently want to make some changes to the space that would better fit our needs. 

1. The room currently needs to have a press feed which includes a wall plate on the back wall of the auditorium exterior to the A/V booth. Currently the DSP are Biamp brand and may need additional cards or DSP units. Please provide pricing for necessary equipment (cards, wiring, and jacks), programming, and install for 8 line level balanced XLR jacks to use a press feed for program audio. Ideally we would also like matrix functionally for these ports to route certain feeds. 

2. The room currently does not have enough sound reinforcement speakers to cover the space. Please provide suggestions and pricing for all materials and work to increase sound reinforcement levels in this space (additional speakers of some sort will probably be needed).

3. The room currently needs a lectern on stage with connections for a laptop and a Blu-ray player. We would like to add a Middle Atlantic L5-TURFR-WS33 lectern. This will require parts (microphone connection, DM transmitter, and Touch panel control) to be relocated to a currently empty floor box (floor box currently has wire pulls). Please provide pricing for the lectern, cost of moving the input connections, adding a Blu-ray player, (please spec the Blu-ray player), moving the Touch panel, programming Blu-ray transport controls, and any other materials and labor needed to complete the work. 

3a. We are also considering adding a desktop computer to the podium with recording functionality. The PC and capture card would be Owner Furnished Equipment (OFE) but we would need a Vaddio AV bridge priced, the wires pulled, necessary cards added to the Crestron Matrix switch and programming for it. This setup is already happening in the booth so we would be duplicating it at the lectern. The AV Bridge gets program camera feed and the capture card in the PC would get whichever program source the projector is displaying. Please provide pricing separate from 3 for this setup that includes all wiring, hardware, programming, and labor. 

4. The AV booth currently does not have a laptop connection or a Blu-ray player. Please provide pricing for all materials, labor, and programming to add a HDMI and VGA laptop connection in the booth as well as a Blu-ray player with matrix routing and transport controls. A card may need to be added to the Crestron Matrix in the booth and the Blu-ray player will need to be sourced as it is not OFE.

5. Please provide pricing for materials, labor, and cost to add an additional camera program out to the matrix in the booth so we can use an external video encoder if we need it. The output should carry video and audio (both mics and program). Ideally if there is a card with both HD and HD-SDI that would be preferred. 

AL 1201
AL1201 is a multipurpose space in our Angelo’s law building that needs a few improvements to make the space better work for our needs. 

1. The room currently does not have a press feed, please provide pricing for materials, programming, and labor to add 4 Balanced XLR outputs for press at the front of the room near the rack. 

2. The room currently has audio inputs for wireless mics only but there is a Biamp DSP in the space. Please provide pricing for materials, programming and labor for XLR microphone inputs, as well as a line level input for an additional audio device to play music. Each input should have a dedicated volume control added to the touch panel in the room. 

3. The room currently needs a lectern near the front with connections for a laptop and a Blu-ray player. We would like to add a Middle Atlantic L5-TURFR-WS33 lectern. Please provide pricing for the lectern, adding a Blu-ray player, (please spec the Blu-ray player), programming Blu-ray transport controls, and any other materials and labor needed to complete the work. 

3a. We are also considering adding a desktop computer to the podium with recording functionality. The PC and capture card would be Owner Furnished Equipment (OFE) but we would need a Vaddio AV bridge priced, the wires pulled, and necessary rack equipment. The AV Bridge gets program camera feed and the capture card in the PC would get whichever program source the projector is displaying. Please provide pricing separate from 3 for this setup that includes all camera, camera mount, wiring, hardware, programming, and labor. 

4. AL1201 currently has what we believe is an audio gating issue. When using the microphone, there is sometimes a delay and sound isn’t heard for about half a second. Please provide pricing to troubleshoot and fix this issue. 

5. The project in AL1201 is night bright enough with the ambient light in the room. Please provide pricing for a replacement Epson projector that is higher lumen and the labor to install it. 

AL402 and AL403

1. AL402 and AL403 currently have a DMPS-300-C with standard inputs and outputs but is lacking an HDMI laptop connection. Please provide pricing for materials, labor, and programming to add an HDMI Laptop connection to each room. OTS can provide the uncompelled code for the room. 

BC019

BC019 Currently has an old Extron system and a newer HD Epson projector. Currently the code works the projector but it all runs over VGA. 

1. Please include pricing for materials and labor to run 2 HDMI cables from the projector, above the drop ceiling, down the wall, and under the raised floor to the work station. 

2. Please provide separate pricing to program the existing system to use one HDMI for the desktop PC, one for a laptop and the existing sources in the room. 

BC025

1. Please provide pricing to mount an Epson 1430 short throw projector and run necessary cables to a standalone PC in the room. This projector will be operated by remote and standalone from the existing AV system in the room. Projector and mount are OFE and currently stored in the room already. Cost for labor and cables will need to be provided.

2. Please make suggestions for integrating into the existing analog Crestron system (basic controls for power and source select). 
AL Student forum Level

1. The student forum level in the Angelos Law Building currently needs PA speakers installed for audio reinforcement. Please provide pricing for labor and materials to add 2 wall mounted PA speakers to the space and mobile rack solution with amplifier, XLR mic/line inputs, line level audio input (for phones and laptops), and 2 Balanced line level outputs for Press. We would like to be able to simply roll the cart in from storage and plug the speakers in. 
Additional DMPS and Touch Panel backup
Provide pricing for an additional DMPS and Touch Panel with factory settings as a backup and testing unit (Crestron DMPS3-300-C, Crestron TSW-750-B-S touch panel, TSW-750-TTK-B-S table base, and PWE-4803RU POE injector).
Mobile Webcasting Cart
The University of Baltimore currently has an outdated webcasting cart with the following equipment that needs to be replaced:

· PC with capture card for encoding with Panopto

· Analog Video Switcher

· 3 Cameras utilizing composite output

· Preview monitor

· Audio mixer

· Quad Multiplexer

· Tripods

· DVD Recorder

· Cables

Please provide suggestions and pricing for equipment to meet the following needs:

1. Provide pricing for 3 Prosumer cameras with the ability to manually control white balance, IRIS, focus, and zoom.

a. One of the cameras will need a zoom capable of zooming onto a medium shot of the subject at a podium ~ one hundred and ten feet away

b. Video signal for each camera will need to run ~200feet from the camera to the cart (either HD-SDI or HDbaseT).

c. We will need to be able to sync the cameras so we have smooth transitions (genlock, framebuffer, or something comparable).

2. Provide pricing for all cables necessary including cables from cameras to switcher (200ft each). 

3.  Provide pricing for a digital video switcher to switch sources between the 3 cameras and optional 4th input for splash screen. We would also like the option to load a still image onto the switcher locally. 

4. Provide pricing for an audio mixer with at least 4 microphone inputs (TRS and XLR), the mixer should output balanced audio to a Vaddio AV bridge (see #4). Audio mixer does not have necessarily be a separate unit from the video mixer. 

5. Provide pricing for a Vaddio AV bridge that will connect to an encoding PC on the cart. Program from the video switcher should run to the AV Bridge.

6. Provide pricing for a multiplexer monitor that can show Program video, preview video, as well as the other sources.

7. Provide pricing for an external encoder that can act as a backup to the PC (recording at the same time with a separate output from the mixer) and streaming capabilities if possible. 

8. Provide pricing for either a cart or case (case preferred) to carry equipment and setup at remote locations.

9. Provide pricing for 3 professional fluid head tripods.

10. Provide pricing for studio quality headphones for monitoring audio. 

DELVERABLES:

Work for the (10) classrooms to be performed between May 23 and June 25, 2017.
Timing for the work to perform the installation of rooms in the Optional section to be negotiated with the successful offeror.
The training of UB technology staff is required at the completion of the work.  

Provide a detailed Statement of Work and work-plan that specifies: 

· Deliverables you will provide to the University to fulfill the requirements listed above, or other services that will enhance the program.

· The timetable for execution of the work-plan

· Contract milestones 

· Key personnel, including a brief curriculum vita

Provide the total, firm, fixed price for each deliverable/room listed on the Form for Price Proposal.   

PROGRESS PAYMENTS
It is the University’s strong preference to make one payment upon acceptance of the work by the University.  The successful Contractor’s proper invoice will be paid on a net 30 day basis.

Offerors may submit a request for a progress payment schedule.  Such a schedule must identify deliverables and the amount that will be paid upon delivery of each deliverable.  Deliverables must be strictly and positively identified to the contract, and become the University’s property upon payment.  Payment schedules must include a retainage (to be paid upon University final acceptance) of not less than 20% of the total contract value.

2.3
CONTRACT TERM

It is required that work on these ten (10) classrooms is to be completed between May 23rd and June 25th, 2017. The training of UB technology staff is required at the completion of the work.   On-time delivery may be a factor in award.
The University reserves the right to purchase additional supplies, equipment, installation services and/or consulting services including supplies and services not specifically listed in the RFP, at then current prices, less applicable discounts, from the successful Contractor for a period of 12 months from the date of contract award.

2.4.
Work Schedule

UB’s classrooms are in use throughout the semester.  The successful Contractor will be required to schedule the work necessary for the installation of the systems with the University Project Manager.  There may be days when certain rooms are not available to the Contractor. The training of UB technology staff is required at the completion of the work.  

SECTION  3.  - EVALUATION AND SELECTION PROCEDURES

3.1.
EVALUATION COMMITTEE
All offers received by the due date and time will be evaluated.  The Procurement Officer shall establish an Evaluation Committee (the "Committee") to review and rate the proposals.  The Committee shall be composed of the Procurement Officer and other individuals appointed by the Procurement Officer.    

3.2.
ACCEPTABILITY OF PROPOSALS:  
The Procurement Officer shall determine which contractors have met the basic requirements of the RFP.  The Procurement Officer shall have the sole authority to determine whether any deviation from the requirements of this RFP is substan​tial in nature.  The Procurement Officer may waive or permit to be cured minor irregularities in proposals that are immaterial or inconsequential in nature, whenever it is determined to be in the University’s best interest.  In addition, the Procurement Officer may reject in whole or in part any and all proposals, and conduct discussions with all responsible contractors in any manner deemed neces​sary to best serve the interests of the University.  The University reserves the right to make an award to more than one contractor or to split an award among contractors.

The Committee shall thereafter review each proposal for compliance with the require​ments of the RFP as set forth herein.  The Procurement Officer will determine if the contractor is responsible and otherwise qualified.  The Committee will make a recommendation for award to the Procurement Officer.  

3.3.
TECHNICAL EVALUATION: 

The Committee shall conduct its evaluation of the technical merit of the proposals in accordance with the requirements and criteria in this RFP. A contractor must satisfy and explicitly respond to ALL the specifications and requirements, including a detailed explanation of how each item is to be met.  The evaluation committee will determine if a technical proposal is acceptable.  

Discussions may be conducted with those Contractors who submit proposals initially judged by the Procurement Officer to be reasonably susceptible of being selected for award.  However, the University reserves the right to award a contract based upon the proposals received without further discussions. Only those Contractors meeting the technical specifications and business requirements will be considered in the financial evaluation.    

3.3.1.
Evaluation Criteria

An award will be made to the Contractor whose proposal is most responsive to the needs of UB as determined solely by UB.   The criteria that will be used by the committee for the technical evaluation of proposals for this procurement are listed below in descending order of relative importance:

· Responsiveness to requirements of the RFP
· Technical experience, qualifications and references of the Contractor

· Installation and cutover plan and schedule

· Testing and training plan & schedule

· Financial stability of the Contractor 

The contractor's proposal is to state clearly that it meets the University’s objectives; that is, that the contractor is fully capable of delivering the items and providing the services as specified in this RFP.  Each contractor must provide a written detailed response to each requirement.  

Misinterpretation of specifications or requirements by the contractor shall not relieve the contractor of responsibility to accurately address the requirements of the RFP or to perform the contract, if awarded.

The Commit​tee may request site visits for the purpose of evaluating proposals and/or contractor's responsibility. The Committee may request additional technical assistance from any source. Industry standard references may be used during the evaluation process.

3.4
FINAL RANKING AND SELECTIONS: 

The University will award the RFP to the responsible offeror whose offer meets or exceeds the technical requirements (including management and/or business requirements) and is determined to be the lowest priced among those rated technically acceptable. 

3.5
NEGOTIATION: 

The University has the right to accept the best proposal as submitted, without discussion or negotiation, and may do so.  Contractors should therefore not rely on having a chance to discuss, negotiate and adjust their proposals.  

Responsible contractors who submit proposals initially judged by the Procurement Officer to be reasonably susceptible of being selected for award may be asked to discuss their proposals with the University to facilitate arrival at a contract most advantageous to the University.  If the Procurement Officer determines that further discussion is in the best interest of the University, the Procurement Officer will advise all qualified contractors to submit a best and final offer for consideration by the Committee.  

However, discussions may not be conducted if the Procurement Officer determines either that discussions are not in the best interests of the University or that discussions need not be conducted:  (a) with respect to prices that are fixed by law or regulation, although consideration shall be given to competitive terms and conditions; (b) because the time of delivery or performance does not permit discussions; or (c) because it can be demonstrated clearly from the existence of adequate competition or accurate prior cost experience with the particular item that acceptance of an initial offer without negotiation would result in a fair and reasonable price.

SECTION  4.  - GENERAL REQUIREMENTS

4.1.
GENERAL REQUIREMENTS:  

The contractor must submit one original (marked "original") and two copies of the Technical volume plus one original and two copies of the Financial volume sealed under separate cover.  Commingling of technical and financial information or failure to submit the two volumes separately and sealed may result in the proposal being rejected. The volumes which contain original documents should be clearly identified as the ORIGINAL Technical or Financial Volume. The University reserves the right to photocopy additional copies of any or all parts of the proposal for the evaluation and selection process. 

4.2.
TRANSMITTAL LETTER:  

A transmittal letter prepared on the contractor's business stationery must accompany the proposal.  The purpose of this letter is to transmit the proposal; therefore it should be brief.  The letter must be signed by an individual who is authorized to bind the contractor to all statements, including services and prices, contained in the proposal.  The transmittal letter should include appropriate contact names, addresses, telephone numbers and facsimile (FAX) numbers.

4.3.
TWO VOLUME PROPOSAL:  

The selection procedure for this procurement requires an independent evaluation of the technical and financial proposals.  That independence allows for unbiased evaluation of technical proposals on their technical merit only.  Consequently, each proposal must be submitted as two separately sealed volumes as indicated below.

4.4.
VOLUME I - TECHNICAL:  

This volume should be prepared in a clear and concise manner with pages numbered.  It should address all appropriate points of this RFP except the financial information.  Volume I includes and must contain the following sections: 

4.4.1.
EXECUTIVE/MANAGEMENT SUMMARY:  

The Executive/Management Summary should contain a brief synopsis of how the contractor's proposal meets the needs of the University. Included in this summary must be a statement concerning duration of the proposal, verification of compliance with Maryland law, and a capability of performance statement.

4.4.2.
REFERENCES:  

Contractors must provide not less than 3 references for work of a similar scope. Cited references must be able to confirm, without reservation, the contractor's ability to perform as mandated in this solicitation.  The contractor must use these references to support its proposal's viability.

The University reserves the right to take any or all of the following actions: to reject a proposal based on an unsatisfactory reference, to contact any person or persons associated with the referenced site, to request additional references or contact any known organization using the services supplied by the contractor or the contractor's subcontractors, to contact independent consulting firms for additional information about the contractor or the contractor's subcontractors, and to have members of the Evaluation Committee visit any or all of the reference sites for demonstrations.

4.5.
VOLUME II - FINANCIAL: 

This volume consists of and must contain the following: 

4.5.1.
Price Proposal Section  

The Financial proposal shall cover all proposed items, services and prices.  Attachment D, Form for Price Proposals, is to be completed in full and signed for each proposal.  

Worksheets or automated price quotation systems may be used to provide additional information, but price evaluation will be based on prices entered on Attachment D.  Attachment D must be signed by an individual authorized to bind the contractor and must include the contractor's name, typed or written legibly.    

4.6.
PROPOSAL AFFIDAVIT: 

University of Baltimore Procurement Policies and Procedures require that each proposal submitted by a contractor include a Proposal Affidavit.  A copy of the Proposal Affidavit is included as Attachment A to the RFP.

4.7.
CONTRACT AFFIDAVIT:

All contractors are advised that if a contract is awarded as a result of this RFP, the successful contractor will be required to complete a Contract Affidavit.  A copy of this Contract Affidavit is included as Attachment C to this RFP for information purposes.

4.8.
CONTRACTOR'S PROPOSED CONTRACT OR STANDARD TERMS & CONDITIONS:

Contractors must submit, as part of their Technical Proposal, a statement to the effect that the contractor accepts all of the provisions, terms and conditions contained in this RFP.  If the contractor wishes to propose alternate agreement forms, contract forms, or additional terms and conditions, those forms, terms and/or conditions must be clearly delineated in the Technical Proposal for the Procurement Officer's review.  Any proposed forms or additional terms and conditions are subject to modification required by State of Maryland Law, Regulation, and University Procurement Procedures.  The University shall not be obligated to consider any forms, terms or conditions submitted after the proposal due date.  The University's refusal to consider forms, terms or conditions submitted after the closing date shall in no way relieve the contractor from performing the services specified herein under the specific provisions, terms and conditions of this RFP.

If a contractor's Technical Proposal does not contain any statement relative to the acceptance of or requested modification to the provisions, terms and conditions contained in this RFP, then the contractor shall be deemed to concur in full with all provisions, terms and conditions of this RFP.

SECTION  5.  –  RFP  TERMS AND CONDITIONS

5.1.
MINORITY BUSINESS ENTERPRISE (MBE) NOTICE:  

Minority business enterprises are encouraged to respond to this solicitation.

MBE SUBCONTRACTING GOAL

An MBE subcontract participation goal of 15 percent of the total contract dollar amount has been established for this procurement. By submitting a response to this solicitation, the bidder or offeror agrees that this percentage of the total dollar amount of the contract will be performed by certified minority business enterprises.

The University of Baltimore actively supports the statewide MBE program and invites the participation of minority businesses in this business opportunity. Minority Business Enterprises (MBE) contractors are encouraged to obtain certification from the Maryland Department of Transportation (MDOT). All questions, related to certification, shall be directed to the Maryland Department of Transportation's (MDOT), Minority Business Enterprise (MBE) Program at 1-800- 544-6056.

5.2.
MULTIPLE AND ALTERNATE PROPOSALS:  

Multiple proposals from a single contractor or alternate solution proposals will not be accepted or considered.

5.3.
DURATION OF PROPOSAL OFFER:  

Proposals are to be valid for a minimum of 120 days following the closing date of this RFP.  If an award is not made during that period, all offers shall be automatically extended for another 120 days, unless the contractor gives specific written notice to the Procurement Officer at least 15 days before the expiration of the then current 120 day period.  Offers will be automatically renewed until such time as either an award is made or proper written notice is given to the University of the contractor's intent to withdraw its proposal.  By submission of a proposal, each contractor guarantees that its offer shall be firm for the period specified above.

5.4.
EVIDENCE OF RESPONSIBILITY:  

Prior to the award of a contract pursuant to this RFP, the Procurement Officer may require any contractor to submit additional information to substantiate that the offeror has the capability in all respects to perform fully the contract requirement and has the integrity and reliability to assure good faith performance.  The Procurement Officer may also consider any information otherwise available concerning the financial, technical, and other qualifications or abilities of the contractor.

5.5.
ARREARAGES:  

By submitting a response to this solicitation, a contractor shall be deemed to represent that it is not in arrears in the payment of any obligation due and owing the State of Maryland, including the payment of taxes and employee benefits, and that it shall not become so in arrears during the term of the contract if selected for contract award.

5.6.
DRUG AND ALCOHOL FREE WORKPLACE NOTICE:  

Contractors are advised that contract award is subject to the provisions of COMAR requiring certification that the contractor will provide a drug and alcohol free workplace in accordance with COMAR 21.11.08.
5.7.
ELIGIBILITY TO PURCHASE:  

By submitting a proposal, the contractor agrees to extend the proposal price structure and discounts to all University System of Maryland campuses and facilities within Maryland. 
ATTACHMENT  A

PROPOSAL AFFIDAVIT

A. AUTHORIZED REPRESENTATIVE

I HEREBY AFFIRM THAT:


I am the (title) ____________________________ and the duly authorized representative of (business) __________________________________________________________ and that I possess the legal authority to make this Affidavit on behalf of myself and the business for which I am acting.

B. AFFIRMATION REGARDING BRIBERY CONVICTIONS

I FURTHER AFFIRM THAT:


Neither I, nor to the best of my knowledge, information, and belief, the above business (as is defined in Section 16 101(b) of the State Finance and Procurement Article of the Annotated Code of Maryland), or any of its officers, directors, partners, controlling stockholders,  or any of its employees directly involved in the businesses’ contracting activities including obtaining or performing contracts with public bodies (as is defined in Section 16 101(f) of the State Finance and Procurement Article of the Annotated Code of Maryland), has been convicted of, or has had probation before judgment imposed pursuant to Criminal Procedure Article, Section 6-220, Annotated Code of Maryland, or has pleaded nolo contendere to a charge of, bribery, attempted bribery, or conspiracy to bribe in violation of Maryland law, or of the law of any other state or federal law, except as follows:  

(Indicate the reasons why the affirmation cannot be given and list any conviction, plea, or imposition of probation before judgment with the date, court, official or administrative body, the sentence or disposition, the name(s) of person(s) involved, and their current positions and responsibilities with the business):

_______________________________________________________________

_______________________________________________________________

C. AFFIRMATION REGARDING OTHER CONVICTIONS

I FURTHER AFFIRM THAT:


Neither I, nor to the best of my knowledge, information, and belief, the above business, or any of its officers, directors, partners, controlling stockholders, or any of its employees directly involved in the businesses’ contracting activities, including obtaining or performing contracts with public bodies, has:

     (1) Been convicted under state or federal statute of:


(a) a criminal offense incident to obtaining, attempting to obtain, or performing a public or private contract, or


(b) fraud, embezzlement, theft, forgery, falsification or destruction of records, or receiving stolen property;

2.     Been convicted of any criminal violation of a state or federal antitrust statute;

3.
Been convicted under the provisions of Title 18 of the United States Code for violation of the Racketeer Influenced and Corrupt Organization Act, 18 U.S.C. § 1961, et seq., or the Mail Fraud Act, 18 U.S.C.§ 1341, et seq., for acts arising out of the submission of bids or proposals for a public or private contract;

4.   Been convicted of a violation of the State Minority Business Enterprise Law, Section 14 308 of the State Finance and Procurement Article of the Annotated Code of Maryland;

5.    Been convicted of a violation .§ 11-205.1 of the State Finance and Procurement Article of the Annotated Code of Maryland;

6.   Been convicted of conspiracy to commit any act or omission that would constitute grounds for conviction or liability under any law or statute described in subsection (1-5) above;

7.  Been found civilly liable under a state or federal antitrust statute for acts or omissions in connection with the submission of bids or proposals for a public or private contract; or 

8.   Admitted in writing or under oath, during the course of an official investigation or other proceedings, acts or omissions that would constitute grounds for conviction or liability under any law or statute described in §§ B and C (1-7) above, except as follows:


(indicate reasons why the affirmations cannot be given, and list any conviction, plea, or imposition of probation before judgment with the date, court, official or administrative body, the sentence or disposition, the name(s) of the person(s) involved and their current positions and responsibilities with the business, and the status of any debarment):

_______________________________________________________________

_______________________________________________________________

D. AFFIRMATION REGARDING DEBARMENT

I FURTHER AFFIRM THAT:


Neither I, nor to the best of my knowledge, information, and belief, the above business, or any of its officers, directors, partners, controlling stockholders, or any of its employees directly involved in the businesses’ contracting activities, including obtaining or performing contracts with public bodies, has ever been suspended or debarred (including being issued a limited denial of participation) by any public entity, except as follows:


(list each debarment or suspension providing the dates of the suspension or debarment, the name of the public entity and the status of the proceedings, the name(s) of the person(s) involved and their current positions and responsibilities with the business, the grounds of the debarment or suspension, and the details of each person's involvement in any activity that formed the grounds of the debarment or suspension):

_______________________________________________________________

_______________________________________________________________

E. AFFIRMATION REGARDING DEBARMENT OF RELATED ENTITIES

I FURTHER AFFIRM THAT:


(1) The business was not established and it does not operate in a manner designed to evade the application of or defeat the purpose of debarment pursuant to Sections 16 101, et seq., of the State Finance and Procurement Article of the Annotated Code of Maryland; and


(2) The business is not a successor, assignee, subsidiary, or affiliate of a suspended or debarred business, except as follows: 


(you must indicate the reasons why the affirmations cannot be given without qualification):

_______________________________________________________________

_______________________________________________________________

F. SUB CONTRACT AFFIRMATION

I FURTHER AFFIRM THAT:


Neither I, nor to the best of my knowledge, information, and belief, the above business, has knowingly entered into a contract with a public body under which a person debarred or suspended under Title 16 of the State Finance and Procurement Article of the Annotated Code of Maryland will provide, directly or indirectly, supplies, services, architectural services, construction related services, leases of real property, or construction.

G. AFFIRMATION REGARDING COLLUSION

I FURTHER AFFIRM THAT:


Neither I, nor to the best of my knowledge, information, and belief, the above business has:

   (1) Agreed, conspired, connived, or colluded to produce a deceptive show of competition in the compilation of the accompanying bid or offer that is being submitted;

   (2) In any manner, directly or indirectly, entered into any agreement of any kind to fix the bid price or price proposal of the bidder or offeror or of any competitor, or otherwise taken any action in restraint of free competitive bidding in connection with the contract for which the accompanying bid or offer is submitted.

H. FINANCIAL DISCLOSURE AFFIRMATION

I FURTHER AFFIRM THAT:


I am aware of, and the above business will comply with, the provisions of Section 13 221 of the State Finance and Procurement Article of the Annotated Code of Maryland, which require that every business that enters into contracts, leases, or other agreements with the State of Maryland or its agencies during a calendar year under which the business is to receive in the aggregate $100,000 or more shall, within 30 days of the time when the aggregate value of the contracts, leases, or other agreements reaches $100,000, file with the Secretary of State of Maryland certain specified information to include disclosure of beneficial ownership of the business.

I. POLITICAL CONTRIBUTION DISCLOSURE AFFIRMATION

I FURTHER AFFIRM THAT:


I am aware of, and the above business will comply with, Election Law Article, §§ Section 14-101 - 14-108, Annotated Code of Maryland, which require that every person that enters into contracts, leases, or other agreements with the State of Maryland, including its agencies or a political subdivision of the State, during a calendar year in which the person receives in the aggregate $100,000 or more shall file with the State Board of Elections a statement disclosing contributions in excess of $500 made during the reporting period to a candidate for elective office in any primary or general election.

J. DRUG AND ALCOHOL FREE WORKPLACE


(Applicable to all contracts unless the contract is for a law enforcement agency and the agency head or the agency head's designee has determined that application of COMAR 21.11.08 and this certification would be inappropriate in connection with the law enforcement agency's undercover operations.)

I CERTIFY THAT:


(1) Terms defined in COMAR 21.11.08 shall have the same meaning when used in this certification.


(2) By submission of its bid or offer, the business, if other than an individual, certifies and agrees that, with respect to its employees to be employed under a contract resulting from this solicitation, the business shall:



(a) Maintain a workplace free of drug and alcohol abuse during the term of the contract;



(b) Publish a statement notifying its employees that the unlawful manufacture, distribution, dispensing, possession, or use of drugs, and the abuse of drugs or alcohol is prohibited in the business' workplace and specifying the actions that will be taken against employees for violation of these prohibitions;



(c) Prohibit its employees from working under the influence of drugs or alcohol;



(d) Not hire or assign to work on the contract anyone whom the business knows, or in the exercise of due diligence should know, currently abuses drugs or alcohol and is not actively engaged in a bona fide drug or alcohol abuse assistance or rehabilitation program;



(e) Promptly inform the appropriate law enforcement agency of every drug related crime that occurs in its workplace if the business has observed the violation or otherwise has reliable information that a violation has occurred;



(f) Establish drug and alcohol abuse awareness programs to inform its employees about:




(i) The dangers of drug and alcohol abuse in the workplace;




(ii) The business' policy of maintaining a drug and alcohol free workplace;




(iii) Any available drug and alcohol counseling, rehabilitation, and employee assistance programs; and




(iv) The penalties that may be imposed upon employees who abuse drugs and alcohol in the workplace;



(g) Provide all employees engaged in the performance of the contract with a copy of the statement required by J(2)(b), above;



(h) Notify its employees in the statement required by J(2)(b), above, that as a condition of continued employment on the contract, the employee shall:




(i) Abide by the terms of the statement; and




(ii) Notify the employer of any criminal drug or alcohol abuse conviction for an offense occurring in the workplace not later than 5 days after a conviction:



(i) Notify the procurement officer within 10 days after receiving notice under J(2)(h)(ii), above, or otherwise receiving actual notice of a conviction:



(j) Within 30 days after receiving notice under J(2)(h)(ii), above, or otherwise receiving actual notice of a conviction, impose either of the following sanctions or remedial measures on any employee who is convicted of a drug or alcohol abuse offense occurring in the workplace:




(i) Take appropriate personnel action against an employee, up to and including termination; or




(ii) Require an employee to satisfactorily participate in a bona fide drug or alcohol abuse assistance or rehabilitation program; and



(k) Make a good faith effort to maintain a drug and alcohol free workplace through implementation of J(2)(a)--(j), above.


(3) If the business is an individual, the individual shall certify and agree as set forth in J(4), below, that the individual shall not engage in the unlawful manufacture, distribution, dispensing, possession, or use of drugs or the abuse of drugs or alcohol in the performance of the contract.


(4) I acknowledge and agree that:



(a) The award of the contract is conditional upon compliance with COMAR 21.11.08 and this certification;



(b) The violation of the provisions of COMAR 21.11.08 or this certification shall be cause to suspend payments under, or terminate the contract for default under COMAR 21.07.01.11 or 21.07.03.15, as applicable; and



(c) The violation of the provisions of COMAR 21.11.08 or this certification in connection with the contract may, in the exercise of the discretion of the Board of Public Works, result in suspension and debarment of the business under COMAR 21.08.03.

K. CERTIFICATION OF CORPORATION REGISTRATION AND TAX PAYMENT

I FURTHER AFFIRM THAT:


(1) The business named above is a (domestic []) (foreign []) corporation registered in accordance with the Corporations and Associations Article, Annotated Code of Maryland, and that it is in good standing and has filed all of its annual reports, together with filing fees, with the Maryland State Department of Assessments and Taxation, and that the name and address of its resident agent filed with the State Department of Assessments and Taxation is:

Name: _________________________________________________________

Address: 

_______________________________________________________________

_______________________________________________________________

(If not applicable, so state).

   (2) Except as validly contested, the business has paid, or has arranged for payment of, all taxes due the State of Maryland and has filed all required returns and reports with the Comptroller of the Treasury, the State Department of Assessments and Taxation, and the Department of Labor  Licensing and Regulation, as applicable, and will have paid all withholding taxes due the State of Maryland prior to final settlement.

L. CONTINGENT FEES

I FURTHER AFFIRM THAT:


The business has not employed or retained any person, partnership, corporation, or other entity, other than a bona fide employee, bona fide agent, bona fide sales person, or commercial selling agency working for the business, to solicit or secure the Contract, and that the business has not paid or agreed to pay any person, partnership, corporation, or other entity, other than a bona fide employee, bona fide agent, bona fide sales person, or commercial selling agency any fee or any other consideration contingent on the making of the Contract.

M.  CERTIFICATION REGARDING INVESTMENTS IN IRAN


(1)
The undersigned bidder or offeror certifies that, in accordance with State Finance & Procurement Article, §17-705:



(i) 
it is not identified on the list created by the Board of Public Works as a person engaging in investment activities in Iran as described in §17-702 of State Finance & Procurement; and



(ii)
it is not engaging in investment activities in Iran as described in State Finance & Procurement Article, §17-702.


(2)
The undersigned bidder or offeror is unable to make the above certification regarding its investment activities in Iran due to the following activities:

_________________________________________________________________________________
_________________________________________________________________________________
N. ACKNOWLEDGEMENT

I ACKNOWLEDGE THAT this Affidavit is to be furnished to the Procurement Officer and may be distributed to units of: (1) the State of Maryland; (2) counties or other subdivisions of the State of Maryland; (3) other states; and (4) the federal government. I further acknowledge that this Affidavit is subject to applicable laws of the United States and the State of Maryland, both criminal and civil, and that nothing in this Affidavit or any contract resulting from the submission of this bid or proposal shall be construed to supersede, amend, modify or waive, on behalf of the State of Maryland, or any unit of the State of Maryland having jurisdiction, the exercise of any statutory right or remedy conferred by the Constitution and the laws of Maryland with respect to any misrepresentation made or any violation of the obligations, terms and covenants undertaken by the above business with respect to (1) this Affidavit, (2) the contract, and (3) other Affidavits comprising part of the contract.

I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF.

Date: _____________  By: ________________________________________





 (Authorized Representative and Affiant)

ATTACHMENT  B

STANDARD CONTRACT TERMS AND CONDITIONS

And SAMPLE CONTRACT FORM
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Contract No.: - 
This Agreement is entered into between ___., (hereinafter “Contractor”) and the University of Baltimore, 1420 North Charles Street, Baltimore, MD  21201 (hereinafter “the University”), a public corporation and independent agency of the State of Maryland.

1.
Scope of Work:

__ [or other wording as appropriate] _ for the University of Baltimore per the specifications, pricing, terms and conditions of RFP ___  and ___’s proposal.

2.
Compensation and Method of Payment 

Total System price:  $___, includes equipment, engineering, prep, installation, programming, training and warranty per ___’s proposal. [or other wording as appropriate]

Payments to the Contractor pursuant to this Purchase Order shall be made no later than thirty (30) days after the University's receipt of a proper invoice from the Contractor.  Charges for late payment of invoices, other than as prescribed by Title 15, Subtitle 1, of the State Finance and Procurement Article, Annotated Code of Maryland, or by the Public Service Commission of Maryland with respect to regulated public utilities as applicable, are prohibited.

Contractor’s Federal Tax Identification Number or Social Security Number is  ___ .

2.1.
Invoicing - Invoices in triplicate shall be provided to the University’s designated representative.   Contractor agrees to include on the face of all invoices billed to the University, its Taxpayer Identification Number, which is the Social Security Number for individuals and sole proprietors and the Federal Employer Identification Number for all other types of organizations. If a Purchase Order document is issued, the Purchase Order Number must be included.

3.
Contract Term

The contractor shall provide delivery within ______________ days from the date this agreement has been signed by both parties.  [or other wording as appropriate]

The contract term shall commence on the date the contract is signed on behalf of the University or such later date as the University directs.  The contract term shall terminate on ___, unless extended or sooner terminated in accordance with the contract.  

The University reserves the right to extend the contract on a month-to-month basis for up to six additional months at the same basis of pricing (prorated to the time required), terms and conditions.

Renewal - The University reserves the right to renew the contract for up to five additional, separately exercisable, 12 month periods, with the same contract terms and conditions at the pricing identified in section two of the Form for Contractor’s Price Proposal.  [or other wording as appropriate]

The contract term shall commence on the date the contract is signed on behalf of the University or such later date as the University directs.  The contract term shall terminate  _____ years after the beginning date unless extended or sooner terminated in accordance with the contract.  

At the sole option of the University, the contract may be renewed for up to _________ additional separately exercisable ____-year terms under the same terms and conditions, with prices as quoted in Section B and accepted by the University of Maryland.  

4. 
Modifications

This Contract may be amended with the consent of both parties. Amendments may not change significantly the scope of the Contract.

5.
Cost and Price Certification

The Contractor by submitting cost or price information certifies that, to the best of its knowledge, the information submitted is accurate, complete, and current as of a mutually determined specified date prior to the conclusion of any price discussions or negotiations for:

 a. A negotiated contract, if the total contract price is expected to exceed $100,000, or a smaller amount set by the procurement officer; or

 b. A change order or contract modification, expected to exceed $100,000, or a smaller amount set by the procurement officer.

 c. The price under this Contract and any change order or modification hereunder, including profit or, fee, shall be adjusted to exclude any significant price increases occurring because the Contractor furnished cost or price information which, as of the date agreed upon between the parties, was inaccurate, incomplete, or not current.

  d. Contractor agrees to extend the proposed price structure and discounts to all University System of Maryland campuses and facilities within the state of Maryland.

6.
Payment of University Obligations



Payments to the Contractor pursuant to this Contract shall be made no later than 30 days after the State's receipt of a proper invoice from the Contractor. Charges for late payment of invoices, other than as prescribed by Title 15, Subtitle 1, of the State Finance and Procurement Article, Annotated Code of Maryland, or by the Public Service Commission of Maryland with respect to regulated public utilities, as applicable, are prohibited.

7.
Multi Year Contracts Contingent Upon Appropriations

If the General Assembly fails to appropriate funds or if funds are not otherwise made available for continued performance for any fiscal period of this Contract succeeding the first fiscal period, this Contract shall be canceled automatically as of the beginning of the fiscal year for which funds were not appropriated or otherwise made available; provided, however, that this will not affect either the University's rights or the Contractor's rights under any termination clause in this Contract. The effect of termination of the Contract hereunder will be to discharge both the Contractor and the University from future performance of the Contract, but not from their rights and obligations existing at the time of termination. The Contractor shall be reimbursed for the reasonable value of any non-recurring costs incurred but not amortized in the price of the Contract. The University shall notify the Contractor as soon as it has knowledge that funds may not be available for the continuation of this Contract for each succeeding fiscal period beyond the first.

8.
Liquidated Damages

Time is an essential element of the contract and it is important that the work be vigorously prosecuted until completion.  For each day that any work shall remain uncompleted beyond the time(s) specified elsewhere in the contract, the Contractor shall be liable for liquidated damages in the amount(s) provided for in the solicitation, provided, however, that due account shall be taken of any adjustment of specified completion time(s) for completion of work as granted by approved change orders.

9.   
Specifications. All materials, equipment, supplies or services shall conform to federal and State laws and regulations and to the specifications contained in the solicitation.

10.
Delays and Extensions of Time

The Contractor agrees to prosecute the work continuously and diligently and no charges or claims for damages shall be made by it for any delays or hindrances from any cause whatsoever during the progress of any portion of the work specified in this Contract. 

Time extensions will be granted only for excusable delays that arise from unforeseeable causes beyond the control and without the fault or negligence of the Contractor, including but not restricted to, acts of God, acts of the public enemy, acts of the State in either its sovereign or contractual capacity, acts of another Contractor in the performance of a contract with the State, fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes, or delays of subcontractors or suppliers arising from unforeseeable causes beyond the control and without the fault or negligence of either the Contractor or the subcontractors or suppliers.

11.
Suspension of Work 


The procurement officer unilaterally may order the Contractor in writing to suspend, delay, or interrupt all or any part of the work for such period of time as he may determine to be appropriate for the convenience of the University.

12.
Delivery and Acceptance

Delivery shall be made in accordance with the solicitation specifications. The University, in its sole discretion, may extend the time of performance for excusable delays due to unforeseeable causes beyond the Contractor's control. The University unilaterally may order in writing the suspension, delay, or interruption of performance hereunder. The University reserves the right to test any materials, equipment, supplies, or services delivered to determine if the specifications have been met.

 The materials listed in the bid or proposal shall be delivered FOB the point or points specified prior to or on the date specified in the bid or proposal. Any material that is defective or fails to meet the terms of the solicitation specifications shall be rejected. Rejected materials shall be promptly replaced. The University reserves the right to purchase replacement materials in the open market. Contractors failing to promptly replace materials lawfully rejected shall be liable for any excess price paid for the replacement, plus applicable expenses, if any.

13.
University Work Rules 

Employees and agents of Contractor shall, while on the premises of the University, comply with all University rules and regulations.  Contractor shall acquaint itself with conditions governing the delivery, receiving and storage of materials at the work site if applicable to this work, as not to interfere with University operations.  Contractor shall not stop, delay, or interfere with University work schedule without the prior approval of the University’s specified representative.

13.1.
Sexual Harassment Sensitivity Training.

All of Contractor’s Management employees that will provide service under this contract must complete not less than four hours of sexual harassment sensitivity training.  Those managers will be responsible for conducting sexual harassment sensitivity training for all of Contractor’s employees that work at UB.

14.
Harmony 

Contractor shall be entirely responsible for working in harmony with all others on the work site when Contractor is working on University premises.

15.
Clean Up  

Contractor agrees to clean up on a daily basis and shall at all times keep the building and premises clean of dirt, trash and debris arising out of the operation of the contract.  If Contractor fails to clean up and remove such dirt, trash and debris from the job site, the University may arrange for same at Contractor’s expense.  Upon the completion of the work, Contractor agrees to remove promptly all implements, surplus materials and debris if applicable when it is working on the University premises.

16.
Insurance 

If insurance is required by the University, the Contractor shall maintain, during the term hereof, Workmen’s Compensation, Personal Injury and Property Insurance, and if the contract requires use of an automobile, Automobile Liability Insurance, in amounts required by statute.  Contractor shall also require its subcontractors, if any, who enter University premises to maintain such insurance.  Contractor and its subcontractors shall furnish the University, upon request, with copies of policies or other satisfactory proof of insurance.

17.
Insurance Requirements 

The Contractor shall defend, indemnify and save harmless the University System of Maryland, its officers, employees and agents, from any and all claims, liability, losses and causes of actions which may arise out of the errors, omissions and performance or non-performance by the Contractor, employees or agents, of the work covered by this contract.  The University shall not assume any obligation to indemnify, hold harmless or pay attorneys' fees that may arise from or in any way be associated with the performance or operation of this agreement. 

The Contractor shall secure, pay the premiums for, and keep in force until the expiration of this contract, including any renewal thereof, adequate insurance as provided below, such insurance to specifically include liability assumed by the Contractor under this contract.  The amounts of insurance coverage specified below shall be the minimum amount of available insurance to satisfy claims; a policy which allows the costs associated with investigating, management or defense of any claim, or any other cost incurred by the insured or the insurance carrier, to be deducted from the policy limits is not acceptable.  

a.
Commercial General Liability Insurance including all extensions-


$1,000,000 each occurrence;


$1,000,000 personal injury;


$1,000,000 products/completed operations;


$1,000,000 general aggregated

b.
Workmen's Compensation Insurance and Unemployment Insurance as required by the laws of the State of Maryland.

c.
Professional Liability Insurance, with a limit of not less than $1,000,000 per occurrence.

d.
If automotive equipment is used in the operation, automobile bodily injury liability insurance with limits of not less than $1,000,000 for each person and $2,000,000 for each accident, and property damage liability insurance, with a limit of not less than $2,000,000 for each accident.

e.
Products liability insurance, if not included in the Comprehensive, with limits of not less than $1,000,000 for each person and $2,000,000 for each accident.

All policies for liability protection, bodily injury or property damage must specifically and expressly name the University System of Maryland as an insured with respect to operations under the contract and premises occupied by the Contractor. With respect to the Contractor's liability for bodily injury or property damage under the items above, such insurance shall cover and not exclude Contractor's liability for injury to the property of the University System and to the persons or property of employees, students, faculty members, agents, officers, regents, invitees or guests of the University System.

Each insurance policy shall contain the following endorsement: "It is understood and agreed that the Insurance Company shall notify the Procurement Officer in writing forty-five (45) days in advance of the effective date of any reduction in or cancellation of this policy."  A certificate of each policy of insurance shall be furnished to the Procurement Officer.  With the exception of Workmen's Compensation, upon the request of the Procurement Officer a certified true copy of each policy of insurance, including the above endorsement manually countersigned by an authorized representative of the insurance company, shall be furnished.  A certificate of insurance for Workmen's Compensation together with a properly executed endorsement for cancellation notice must always be furnished.  Following the notice of contract award, the requested Certificates and Policies shall be delivered as directed by the Procurement Officer.  Notices of policy changes shall be furnished to the Procurement Officer.

All required insurance coverages must be acquired from insurers registered to do business in the State of Maryland and acceptable to the University.  The insurers must have a policyholders' rating of "A-" or better, and a financial size of "Class VII" or better in the latest edition of Best's Insurance Reports.  

18.
Non-Hiring of State Employees

No employee of the State of Maryland or any unit thereof, whose duties as such employee include matters relating to or affecting the subject matter of this contract, shall, while so employed, become or be an employee of the party or parties hereby contracting with the State of Maryland or any unit thereof.

19.
Disputes

This contract shall be subject to USM Procurement Policies and Procedures. Pending resolution of a claim, the Contractor shall proceed diligently with the performance of the contract in accordance with the procurement officer's decision.

20.
Termination for Convenience.

The performance of work under this contract may be terminated by the University in accordance with this clause in whole, or from time to time in part, whenever the University shall determine that such termination is in the best interest of the University. The University will pay all reasonable costs associated with this contract that the Contractor has incurred up to the date of termination and all reasonable costs associated with termination of the Contract. However, the Contractor shall not be reimbursed for any anticipatory profits that have not been earned up to the date of termination. Termination hereunder, including the determination of the rights and obligations of the parties, shall be governed by the provisions of the USM Procurement Policies and Procedures.

21.
Termination for Default.

a. Termination for Default (short form).  

If the Contractor fails to fulfill its obligation under this contract properly and on time, or otherwise violates any provision of the contract, the University may terminate the contract by written notice to the Contractor. The notice shall specify the acts or omissions relied upon as cause for termination. All finished or unfinished work provided by the Contractor shall, at the University's option, become the University's property. The University shall pay the Contractor fair and equitable compensation for satisfactory performance prior to receipt of notice of termination, less the amount of damages caused by Contractor's breach. If the damages are more than the compensation payable to the Contractor, the Contractor will remain liable after termination and the University can affirmatively collect damages. Termination hereunder, including the determination of the rights and obligations of the parties, shall be governed by the provisions of USM Procurement Policies and Procedures.

b. Alternate Clause -Termination for Default (long form).  

(1) The University may, subject to the provisions of paragraph (3) below, by written notice of default to the Contractor, terminate the whole or any part of this contract in any one of the following circumstances: (a) If the Contractor fails to perform within the time specified herein or any extension thereof-, or (b) If the Contractor fails to perform any of the other provisions of this contract, or so fails to make progress as to endanger performance of this contract in accordance with its terms, and in either of these two circumstances does not cure such failure within a period of 10 days (or such longer period as the procurement officer may authorize in writing) after receipt of notice from the procurement officer specifying such failure. 

(2) In the event the University terminates this contract in whole or in part as provided in paragraph (1) of this clause, the University may procure substitute performance upon terms and in whatever manner the procurement officer may deem appropriate, and the Contractor shall be liable to the University for any excess costs for substitute performance; provided, that the Contractor shall continue the performance of this contract to the extent not terminated under the provisions of this clause. 

(3) Except with respect to defaults of subcontractors, the Contractor shall not be liable for any excess costs if the failure to perform the contract arises out of causes beyond the control and without the fault or negligence of the Contractor. Such causes may include, but are not restricted to, acts of God or of the public enemy, acts of the University in either its sovereign or contractual capacity, fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes, and unusually severe weather; but in every case the failure to perform shall be beyond the control and without the fault or negligence of the Contractor. If the failure to perform is caused by the default of a subcontractor, and if the default arises out of causes beyond the control of both the Contractor and subcontractor, and without the fault or negligence of either of them, the Contractor shall not be liable for any excess costs for failure to perform unless substitute performance for the subcontractor was obtainable from another source in sufficient time to permit the Contractor to meet the performance schedule. 

(4) If, after notice of termination of this contract under the provisions of this clause, it is determined for any reason that the Contractor was not in default under the provisions of this clause, or that the default was excusable under the provisions of this clause, the rights and obligations of the parties shall, if the contract contains a clause providing for termination for convenience of the University, be the same as if the notice of termination had been issued pursuant to such clause. If, after notice of termination of this contract under the provisions of this clause, it is determined for any reason that the Contractor was not in default under the provisions of this clause, and if this contract does not contain a clause providing for termination for convenience of the University, the contract shall be equitably adjusted to compensate for such termination and the contract modified accordingly; failure to agree to any such adjustment shall be a dispute concerning a question of fact within the meaning of the clause of this contract entitled Disputes. 

(5) If this contract is terminated as provided in paragraph (1) of this clause, the University, in addition to any other rights provided in this clause, may require the Contractor to transfer title and deliver to the University, in the manner, at the times, and to the extent, if any, directed by the procurement officer, (a) the fabricated or unfabricated parts, work in progress, completed work, supplies, and other material produced as a part of, or acquired in connection with the performance of, the work terminated by the Notice of Termination, and (b) the completed or partially completed plans, drawings, information, and other property which, if the contract had been completed, would have been required to be furnished to the University; and the Contractor shall, upon direction of the procurement officer, protect and preserve property in the possession of the Contractor in which the University has an interest. Payment for completed supplies delivered to and accepted by the University shall be at the contract price. Payment for manufacturing materials delivered to and accepted by the University and for the protection and preservation of property shall be in an amount agreed upon by the Contractor and procurement officer; failure to agree to such amount shall be a dispute concerning a question of fact within the meaning of the clause of this contract entitled "Disputes." The University may withhold from amounts otherwise due the Contractor hereunder such sum as the procurement officer determines to be necessary to protect the University against loss because of outstanding liens or claims of former lien holders. 

(6) The rights and remedies of the University provided in this clause shall not be exclusive and are in addition to any other rights and remedies provided by law or under this contract. 

(7) As used in paragraph (3) of this clause, the terms, "subcontractor" and "subcontractors" mean subcontractor(s) at any tier. 

22.
Compliance with Laws


The Contractor hereby represents and warrants that:

 a. It is qualified to do business in the State of Maryland and that it will take such action as, from time to time hereafter, may be necessary to remain so qualified;

 b. It is not in arrears with respect to the payment of any moneys due and owing the State of Maryland, or any department or unit thereof, including but not limited to the payment of taxes and employee benefits, and that it shall not become so in arrears during the term of this Contract;

 c. It shall comply with all federal, State, and local laws, regulations, and ordinances applicable to its activities and obligations under this Contract; and

 d. It shall obtain, at its expense, all licenses, permits, insurance, and governmental approvals, if any, necessary to the performance of its obligations under this Contract."

23.
Retention of Records.    

The Contractor shall retain and maintain all records and documents relating to this Purchase Order for three years after final payment by the State hereunder or any applicable statute of limitations, whichever is longer, and shall make them available for inspection and audit by authorized representatives of the State, including the procurement officer or designee, at all reasonable times.

24.
Tax Exemption



The State is generally exempt from Federal Excise Taxes, Maryland Sales and Use Taxes, District of Columbia Sales Taxes and Transportation Taxes.  Exemption certificates shall be completed upon request.  Where a Contractor is required to furnish and install material in the construction or improvement of real property in performance of a contract, the Contractor shall pay the Maryland Sales Tax and the exemption does not apply.

25.
Nondiscrimination in Employment

The Contractor agrees: (a) not to discriminate in any manner against an employee or applicant for employment because of race, color, religion, creed, age, sex, marital status, national origin, ancestry, or physical or mental handicap unrelated in nature and extent so as reasonably to preclude the performance of such employment; (b) to include a provision similar to that contained in subsection (a), above, in any subcontract except a subcontract for standard commercial supplies or raw materials; and (c) to post and to cause subcontractors to post in conspicuous places available to employees and applicants for employment, notices setting forth the substance of this clause.

26.
Financial Disclosure. 

The Contractor shall comply with the provisions of Section 13-221 of the State Finance and Procurement Article of the Annotated Code of Maryland, which requires that every business that enters into contracts, leases, or other agreements with the State of Maryland or its agencies during a calendar year under which the business is to receive in the aggregate $100,000 or more, shall, within 30 days of the time when the aggregate value of these contracts, leases or other agreements reaches $100,000, file with the Secretary of State of Maryland certain specified information to include disclosure of beneficial ownership of the business.

27.
Political Contribution Disclosure. 

The Contractor shall comply with Article 33, Sections 30-1 through 30-4 of the Annotated Code of Maryland, which requires that every person that enters into contracts, leases, or other agreements with the State, a county, or an incorporated municipality, or their agencies, during a calendar year in which the person receives in the aggregate $100,000 or more, shall file with the State Administrative Board of Election Laws a statement disclosing contributions in excess of $500 made during the reporting period to a candidate for elective office in any primary or general election. The statement shall be filed with the State Administrative Board of Election Laws: 

a. before a purchase or execution of a lease or contract by the University, a county, an incorporated municipality, or their agencies, and shall cover the preceding two calendar years; and 

b. if the contribution is made after the execution of a lease or contract, then twice a year, throughout the contract term, on (1) February 5, to cover the 6-month period ending January 31; and (2) August 5, to cover the 6-month period ending July 31.

28.
Anti-Bribery.  

The Contractor warrants that neither it nor any of  its officers, directors, or partners nor any of its  employees who are directly involved in obtaining or  performing contracts with any public body has been  convicted of bribery, attempted bribery, or  conspiracy to bribe under the laws of any state or of  the federal government or has engaged in conduct  since July 1, 1977, which would constitute bribery,  attempted bribery, or conspiracy to bribe under the  laws of any state or the federal government. 

29.
Registration. 

Pursuant to §7-201 et seq. of the Corporations and Associations Article of the Annotated Code of Maryland, corporations not incorporated in the State shall be registered with the State Department of Assessments and Taxation, 301 West Preston St., Baltimore, Maryland 21201, before doing any interstate or foreign business in this State. Before doing any intrastate business in this State, a foreign corporation shall qualify with the Department of Assessments and Taxation.

30.
Contingent Fee Prohibition.

The contractor warrants that it has not employed or retained any person, partnership, corporation, or other entity, other than a bona fide employee or agent working for the contractor, architect, or engineer, to solicit or secure this agreement, and that it, has not paid or agreed to pay any person, partnership, corporation, or other entity, other than a bona fide employee or agent, any fee or any other consideration contingent on the making of this agreement.

31.
Pre-existing Regulations. 

In accordance with the provisions of Section 11-206 of the State Finance and Procurement Article, Annotated Code of Maryland, the regulations set forth in USM Procurement Policies and Procedures in effect on the date of execution of this Contract are applicable to this Contract.

32.
Independent Contractor

It is understood and agreed that Contractor is an independent contractor and not an employee of the University.  The University will not withhold income taxes, social security or any other sums from the payments made to the Contractor herein.  The Contractor shall in no way hold himself out to any third person as an agent of the University. All persons furnished by Contractor shall be considered solely its employees or agents and Contractor shall be responsible for payment of all unemployment, social security and other payroll taxes, including making contributions when required by law.

33.
EPA Compliance 


Materials, supplies, equipment or services shall comply in all respects with the Federal Noise Control Act of 1972, where applicable.

34.
Occupational Safety and Health Act (O.S.H.A.).

All materials, supplies, equipment, or services supplied as a result of this contract shall comply with the applicable U.S. and Maryland Occupational Safety and Health Act standards.

35.
Maryland Law Prevails. 

The provisions of this contract shall be governed by the laws of Maryland.

36.
Software Licensing

Licensor represents and warrants that the software, as delivered to the University, does not contain any program code, virus, worm, trap door, back door, timer, or clock that would erase data or programming or otherwise cause the software to become inoperable, inaccessible, or incapable of being used.  The software is hereby warranted to operate in accordance with its user manuals, either automatically, upon the occurrence of Licensor-selected conditions, or manually on the command of Licensor.

37.
MUCITA

The Maryland Uniform Computer Information Transactions Act (MUCITA), Maryland Code Annotated [Commercial Law] 21-101 through 21-816, does not govern this Agreement, except to the extent that section 21-104(2) of the Act applies.  The parties further agree that this Agreement shall be governed by the common law of Maryland relating to written agreements and Maryland statutes other than MUCITA which may apply.

38.
Protests and Claims

Any protest regarding the award of this contract or claim arising out of this contract shall be administered in accordance with the University System of Maryland Procurement Policies and Procedures, Section X - Protests and Claims.  Detail is available by accessing the following web site:  www.purchase.umd.edu

Click on this web site, then select the category "Policies and Procedures", followed by "USM Procurement Policies and Procedures".

39.
Intellectual Property 

Work for Hire. Contractor understands and agrees that any and all materials and deliverables that are subject to copyright protection and are developed in connection with the performance of this contract (Works) shall constitute a work for hire as that term is defined in the Copyright Act of 1976, as amended.  As a result, all right, title and interest in and to all such Works shall belong exclusively to the University, including without limitation all copyrights and other intellectual property rights therein.  If for any reason a Work is not deemed to be a work for hire, Contractor hereby grants, transfers, sells and assigns, free of charge, exclusively to the University, all title, rights and interest in and to said Work, including all copyrights and other intellectual property rights.  The Contractor further agrees to execute and deliver to the University a confirmatory grant and assignment of all rights in and to Works and to execute any other proper document the University deems necessary to ensure the complete and effective transfer of all rights in Works to the University.

University Ownership of Deliverables and Related Materials. In accordance with the preceding paragraph, Works developed in connection with this contract are the exclusive property of the University.  Contractor agrees to deliver all Works to the University upon completion of the order.  Works include but are not limited to editorial drafts, original copy, photographs, proofs, corrected proofs, camera-ready boards and similar editorial materials and all negatives, flats, engravings, photostats, drawings and other production materials.  Contractor shall be responsible for delivering all Works to the University no later than fifteen (15) working days form the date of final contract deliverables.  In the event the Contractor fails to return all such materials by this deadline and the University desires to use Works again, Contractor shall provide the University with equivalent materials, at its own expense, or reimburse the University, in full, for the cost of developing equivalent materials.  

Intellectual Property Warranty and Indemnification. The Contractor represents and warrants that any materials or deliverables, including all Works, provided under this contract are either original, not encumbered and do not infringe upon the copyright, trademark, patent or other intellectual property rights of any third party, or are in the public domain.  If deliverables, materials or Works provided hereunder become the subject of a claim, suit or allegation of copyright, trademark or patent infringement, University shall have the right, in its sole discretion, to require Contractor to produce, at Contractor’s own expense, new non-infringing materials, deliverables or Works as a means of remedying any claim of infringement in addition to any other remedy available to the University under law or equity.  Contractor further agrees to indemnify and hold harmless the University, its officers, employees and agents from and against any and all claims, actions, costs, judgments or damages of any type alleging or threatening that any materials, deliverables, supplies, equipment, services or Works provided under this contract infringe the copyright, trademark, patent or other intellectual property or proprietary rights of any third party (Third Party Claims of Infringement).  If a Third Party Claim of Infringement is threatened or made before Contractor receives payment under this contract, University shall be entitled, upon written notice to Contractor, to withhold some or all of such payment.

40.
Changes

The Procurement Officer may at any time, by written order, make unilateral changes within the general scope of this contract in any one or more of the following:


(1) Description of services to be performed.


(2) Time of performance (i.e., hours of the day, days of the week, etc.).


(3) Place of performance of the services.


(4) Drawings, designs, or specifications when any supplies to be furnished are to be specially manufactured for the University in accordance with the drawings, designs, or specifications.


(5) Method of shipment or packing of supplies.


(6) Place of delivery.

40.1
The section entitled “Delays and Extensions of Time” prohibits the Contractor from making charges or claims for damages for any delays or hindrances from any cause whatsoever during the progress of any portion of the work specified in this Contract.  If a change, as allowed above, causes an increase or decrease in the cost of the work which is not time-related, the University shall make an equitable adjustment in the contract price and shall modify the contract.

40.2
The Contractor must assert its right to an adjustment under this section within 30 days from the date of receipt of the written order. Any request for an adjustment must be submitted in writing to the Procurement Officer.

40.3
Failure to agree to any adjustment shall be a dispute under the Disputes section.  However, nothing in this section shall excuse the Contractor from proceeding with the contract as changed.

41.
Indemnification.

The University shall not assume any obligation to indemnify, hold harmless, or pay attorneys' fees that may arise from or in any way be associated with the performance or operation of this agreement.

42.
Equal Employment Opportunity   

The Contractor warrants that the contractor shall comply with E.O. 11246, “Equal Employment Opportunity”, as amended by E.O. 11375, Amending Executive Order 11246 Relating to Equal Employment Opportunity, and as supplemented by regulations at 41 CFR part 60, Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.

43.
Entire Agreement


This Agreement, Attachment #1, and the University’s standard contract terms and conditions, which are hereby incorporated by reference (and are available on the internet at  http://www.usmd.edu/Leadership/BoardOfRegents/Bylaws/SectionVIII/VIII300.html – see Policy and Procedures Appendix A) contain the entire agreement of the parties and supersede all prior agreements and understanding, oral or otherwise,  between the parties.  No modification or amendment of this Agreement shall be effective unless the same shall be in writing duly executed by all parties hereto.

44.
Conflicting Terms. 

Any proposal for terms in addition to or different from those set forth in this contract or any attempt by the Contractor to vary any of the terms of this offer by Contractor's acceptance shall not operate as a rejection of this offer, unless such variance is in the terms of the description, quantity, price or delivery schedule, but shall be deemed a material alteration thereof, and this offer shall be deemed acceptable by the Contractor without the additional or different terms. If this purchase order is an acceptance of a prior offer by the Contractor, the acceptance is expressly conditioned upon Contractor's assent to any additional or different terms contained herein. The Contractor understands and agrees that the terms and conditions of this purchase order may not be waived.

AGREED TO BY: The University of Baltimore

AGREED TO BY: (Contractor)

By ________________________________ 
By : 
_____________________________________

(Signature)






(Signature)

Blair Blankinship



 
____________________________________

(Printed name)






(Printed name)

Director of Procurement 
 ___________ 

_________________________   _________ 

(Title)


        (date) 



(Title)

(date)

CONTRACT AFFIDAVIT

A. AUTHORIZED REPRESENTATIVE

I HEREBY AFFIRM THAT

I am the ______________________________________________________ (title) and the duly authorized representative of (business) ___________________________________________ and that I possess the legal authority to make this affidavit on be of myself and the business for which I am acting. 

B. CERTIFICATION OF CORPORATION REGISTRATION AND TAX PAYMENT

I FURTHER AFFIRM THAT-

(1) The business named above is a (domestic []) (foreign []) corporation registered in accordance with the Corporations and Associations Article, Annotated Code of Maryland, and that it is in good standing and has filed all of its annual reports, together with filing fees, with the Maryland State Department of Assessments and Taxation, and that the name and address of its resident agent filed with the State Department of Assessments and Taxation is:

Name: __________________ Address: ___________________________________________

(2) Except as validly contested, the business has paid, or has arranged for payment of, all taxes due the State of Maryland and has filed all required returns and reports with the Comptroller of the Treasury, the State Department of Assessments and Taxation, and the Department of Labor, Licensing, and Regulation, as applicable, and will have paid all withholding taxes due the State of Maryland prior to final settlement.

C. CERTAIN AFFIRMATIONS VALID

I FURTHER AFFIRM THAT:

To the best of my knowledge, information, and belief, each of the affirmations, certifications, or acknowledgments contained in that certain Bid/Proposal Affidavit dated _________________, and executed by me for the purpose of obtaining the contract to which this Exhibit is attached remains true and correct in all respects as if made as of the date of this Contract Affidavit and as if fully set forth herein.

I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF.

Date: ____________ By: _______________________________________

 (Authorized Representative and Affiant)

ATTACHMENT D

FORM FOR PRICE PROPOSAL
It is essential that price proposals be separately sealed from technical proposals.  The Financial proposal shall cover all proposed items, services and prices.  The price proposal form is to be completed in full and signed for each proposal.  Worksheets or automated price quotation systems may be used to provide additional information, but price evaluation will be based on prices entered on this form.  The price proposal form must be signed by an individual authorized to bind the contractor and must include the contractor's name, typed or written legibly.    

*The exact quantities for some items has yet to be determined.  In those cases a quantity of one (1) is listed.  Provide the price for one unit, and the actual quantity will be determined at a later date.
	Item #
	Supplies/Services
	Quantity
	Unit
	Unit Price
	Total

	1.
	Remove all existing equipment and wiring from ceiling, rack, instructor’s desk, etc. which is not being used for the new installation.
	1
	Job
	
	

	2.
	Install and provide mounting brackets for the projectors in each room. Most rooms already have a pole and tile/ceiling bracket, if possible please reuse the pole and mount in the room to save cost. This can be determined at the site walkthrough.
	1*
	Each
	
	

	3.
	Provide and install Epson 1940w 1040 projector in the Academic Center and Business Center classrooms. For the Liberal Arts and Policy Building, please suggest and provide pricing for an Epson Powerlite Pro G series projector. Ideally, we would prefer all of the LAP rooms to use the same model projector.
	AC:4

BC:5

 
	Each
Each

	
	

	4.
	Provide and install Powerlite Pro G projector in the Liberal Arts and Policy Building (LAP), please suggest and provide pricing for an Epson Powerlite Pro G series projector. Ideally, we would prefer all of the LAP rooms to use the same model projector.
	6
	Each
	
	

	5.
	Provide and install a Samsung BD-J5100 Blu-ray player (or comparable model) in each room along with any rack additions necessary to install the equipment.  Connection to the Crestron controller shall be via HDMI and transport controls through the Crestron touch panel are required.
	10
	Each
	
	

	6.
	Provide and install desktop PC connection allowing digital connection from desktop PC to the DMPS.  Connection shall be DVI from PC to HDMI on DMPS.  Analog audio shall be connected via 3.5mm analog jack on PC to the DMPS.   PC video output must be routed to the desk monitor at all times and to the projector when selected. (PC and PC Monitor will be supplied by UB). LAP rooms contains iMacs with mini display port connection, please provide direct connection to the DMPS for these rooms.

	4 PC connections
6 MAC connections
	Each
Each

	
	

	7.
	Provide and install both an analog and a digital laptop connection.  Digital laptop connection shall be HDMI and shall include the ability to carry audio over the HDMI cable.  Analog laptop connection shall be VGA with analog audio over 3.5mm.  Both sets of cables shall emerge loose from the top of the instructor’s desk/podium wrapped in braided loom and labeled.
	10 total digital connections 
10 total analog connections
	Each
Each

	
	

	8.
	Provide and install an additional HDMI input for future addition of a wireless connection device (to be furnished by UB).  Loose HDMI cable should be left coiled in the rack.  Input should be labeled “Aux HDMI” on the control system.
	10 HDMI connections
	Each
	
	

	9.
	Provide and install Epson DC-21 (or new compatible model) document camera connection via HDMI.
	10 
	Each
	
	

	10.
	Provide and install power conditioners for the racks’ equipment if one is currently not present.
	1*
	Each
	
	

	11.
	Provide and install any new rack spaces or shelving to accommodate the new technology being placed in the room.
	1*
	Each
	
	

	12.
	Provide and install Sony EVIH100V PTZ camera and all mounting hardware mounted on the rear wall of the classroom or on the ceiling near the rear wall of the classroom. HD wiring should be run from the camera to the Vaddio A/V Bridge. Power for camera should be ran from the rack. Also provide and install necessary video and control cable. (see #21 for additional details)
	10 cameras
	Each

	
	

	13. 
	Provide and install a Shure ULXS14/85 wireless lavaliere microphone system (w/ omnidirectional lavaliere microphone) for audio reinforcement and recording. If rooms already contain a Shure wireless lavalier, please reuse it instead of purchasing new ones. Volume of the wireless mics should be able to be controlled and muted individually on the control panel.
	1*
	Each
	
	

	14.
	Provide and install 2 ceiling mounted cardioid boundary microphones to pick up audience questions.  Ceiling microphone signals shall be routed to the recording outputs only, and not to the room audio. LAP Buildings already have 2-4 of these mics depending on the room, please utilize the ones already installed instead of purchasing new. Please provide the option to mute all ceiling mics from the control panel.
	1*
	Each
	
	

	15.
	Provide and install a Crestron DMPS3-300-C digital media switcher/amplifier unit (70 volts) in each room capable of switching all sources. If built in Crestron amp is not powerful enough for the room, please recommend a separate amplifier.
	1*
	Each
	
	

	16. 
	Provide and install a DM-RMC-SCALER-C DM Room Controller along with necessary cables to provide a digital interface for the projector, and full scaling of analog signals.
	10
	Each
	
	

	17.
	DM-RMC-SCALER-C shall be connected to a network jack in ceiling (not provided by UB). DM-RMC-SCALER-C shall be connected to a DM-8G cable terminated with a DM-8G male RJ-45 connector.  The DM-RMC-SCALER-C receiver will be mounted to a double low voltage box or ring in the ceiling tile/ceiling for easy maintenance. The scaler cannot sit loose on top a ceiling tile.
	10 connections
	Each
	
	

	18.
	Provide, program, and install a Crestron TSW-750-B-S touch panel, TSW-750-TTK-B-S table base, and PWE-4803RU POE injector with switcher controls for all sources, including complete playback, transport, and menu controls for Blu-ray, complete camera controls including PTZ, auto/manual focus, 6 camera presets, and exposure, audio level and mute controls (all ceiling mics should be muted as one group), and a blank screen function.
	10 touch panels
	Each
	
	

	19.
	Provide and install 4 Extron FF220T flat field ceiling speakers. Some rooms may only require two speakers; this can be assessed on the bid site visit. *LAP Rooms can reuse the can style speakers that are currently in there.
	4
	Each

	
	

	20.
	Provide and install a Vaddio A/V Bridge for the camera the feed. The camera should feed into this and then this to the PC.
	10
	Each
	
	

	21.
	Provide a balanced audio feed to the A/V Bridge for recording. This feed should contain all microphones and program audio.
	10
	Each
	
	

	22.
	Provide and install a second program HDMI out from the DMPS to the PC’s separate capture card. This feed should show whatever source the projector is showing. The PC’s capture card will be a Datapath RGB-E1S(OFE) and will have one DVI input. This is used by our recording software to capture whichever source is currently active. Rooms in LAP use iMacs so an external capture device will be used instead of Datapath (also will have a DVI input).
	Datapath connections are 4
Other capture devices connections are 6
	Each
Each

	
	

	23.
	Provide and install all wiring necessary for functioning of all equipment, including for document camera, laptop, and PC, HDMI for Blu-ray, and audio cabling for all sources with audio. All cables leaving the rack, exposed under the desk, and to the desk must be grouped by type and covered with braided wire loom to ensure proper wire management
	1
	job
	
	

	24.
	Provide and install wiring for signal from and control of specified PTZ camera on the rear wall to the instructor station.
	10 PTZ cameras
	Each
	
	

	25.
	Provide and install a Dalite Model C with Control Screen Return (CSR) and 16:10 aspect ratio. Size should be determined for each room during the site visit while taking projector throw distance into consideration. LAP rooms (except LAP308) currently have 16:10 screens installed, please use these and do not purchase new ones.
	10 rooms

	Each
	
	

	26.
	LAP308 is a theater style classroom that requires upgrades separate from the other rooms.

a.
LAP308 currently contains a 5.1 surround sound system that is not operational at this time. Please include the cost of a replacement processor as well as necessary parts, labor, and programming to fix and incorporate the system into the room’s upgrade.

b.
Lap308 contains can style speakers in the ceiling in addition to the 5.1 sound system. Please reuse these speakers for vocal reinforcement and the surround sound system for program audio. 

c.
LAP308 contains 2 wireless handhelds and 2 wireless lavaliers, please reuse the microphones for recording and sound reinforcement. 

d.
LAP308 contains the only electric screen in the LAP building and it is currently the incorrect aspect ratio. This screen will be disconnect and left in the ceiling. Please spec and provide pricing for a wall mounted electric screen with a 16x10 aspect ratio. The screen should have a larger viewer area than the previous screen.

e.
The center channel for the surround sound system is currently mounted in the bulk head on a separate plane from the front speakers. Please provide pricing and suggestions for relocating (and replacing if necessary) this speaker on the same plane as the front speaker above the new screen being installed.

f.
The surround sound system in LAP308 is currently underpowered. Please spec new amplifiers that can meet the requirements of the speakers in the room. 

g.
We suspect that the subwoofer in the room is not located in an ideal location. Please suggest options for relocating the subwoofer.
	1*
	Each
	
	

	27.
	All Crestron code for each room shall include modules for integration with Crestron Fusion.  Functions accessible through Crestron Fusion shall include: system power on, system power off, display power on, display power off, display lamp hours, PC selected, Blu-ray selected, doc cam selected, laptop selected, and aux input selected. Please let us know what the IPID is for the Crestron Fusion module.
	10
	Each
	
	

	28.
	All Crestron programming code becomes property of the University of Baltimore. Crestron code must be provided at completion of work in a useable, non-compiled format for the University for both the Interface App and controller. UB shall receive an editable archived source code for each room. Please provide an executable version of Xpanel code and web version of Xpanel for Fusion RoomView Server
	10
	Each
	
	

	29.
	Train University of Baltimore staff on all equipment in the rooms.
	2 
	people
	
	

	30.
	Provide an adequate 2 year, on-site, labor warranty. When items require an RMA; vendor will be responsible for shipping cost to and from the warranty company.
	1
	lot
	
	

	
	GRAND TOTAL:


	
	
	
	


The University of Baltimore is requesting additional pricing for services calls, programming assisting and other installation on out of warranty university spaces such as conference rooms, classrooms, and auditorium spaces on campus. 

PLEASE PROVIDE PRICING ON THE FOLLOWING ADDITIONAL ITEMS:
	1.
	Service Call tech per hourly/day rate.

	$                         per hour

	2.
	Service Call tech travel time per hourly/day rate.
	$                         per hour

	3.
	Maintenance tech time per hourly/day rate.

	$                         per hour

	4.
	AMX/ Crestron/Extron Programming hourly/day rate.
	$                         per hour


Continued on next page.
	In compliance with specifications terms and conditions of this RFP, the undersigned agrees, if this offer is accepted by the University, to furnish any or all items upon which prices are offered at the price set opposite each item, delivered at the designated point(s), within the time specified in the RFP and offerors proposal.

This contract incorporates the Solicitation/Request for Proposal and any amendments thereto, as well as Contractor's proposal and amendments thereto.  In the event of a discrepancy between the terms of this contract, including amendments and modifications made thereto, and Contractor's proposal and amendments thereto, the discrepancy shall be resolved by giving precedence in the following order:

a)
This Contract, including the Solicitation/Request for Proposal and amendments and modifications made thereto

b)
Contractor's proposal, including amendments and modifications made to the proposal.

Signature, name and title of person authorized to sign offer: 

By : _______________________________      _________________________________
(Signature)                                                          (Title)
___________________________________      _________________________________
(Printed name)                                                     (Date)


ATTACHMENT E

MINORITY BUSINESS ENTERPRISE (MBE) NOTICE

Minority Business Enterprises are encouraged to respond to this solicitation.

Contractor shall structure its procedures for the performance of the work required in this contract to attempt to achieve the minority business enterprise (MBE) goal stated in the Invitation for Bids or Request for Proposals. MBE performance must be in accordance with this Exhibit, as authorized by Code of Maryland Regulations (COMAR) 21.11.03. Contractor agrees to exercise all good faith efforts to carry out the requirements set forth in this Exhibit.

MBE GOALS AND SUB GOALS

􀂉 An MBE subcontract participation goal of 15 percent of the total contract dollar amount has been established for this procurement. By submitting a response to this solicitation, the bidder or offeror agrees that this percentage of the total dollar amount of the contract will be performed by certified minority business enterprises.

SOLICITATION AND CONTRACT FORMATION

A bidder or offeror must include with its bid or offer a completed Certified MBE Utilization and Fair Solicitation Affidavit (Attachment A) whereby: 

(1) the bidder or offeror acknowledges the certified MBE participation goal or requests a waiver, commits to make a good faith effort to achieve the goal, and affirms that MBE subcontractors were treated fairly in the solicitation process.

(2) the bidder or offeror responds to the expected degree of Minority Business Enterprise participation as stated in the solicitation, by identifying the specific commitment of certified MBEs at the time of submission. The bidder or offeror shall specify the percentage of contract value associated with each MBE subcontractor identified on the MBE 

Participation Schedule.

If a bidder or offeror fails to submit Attachment A with the bid or offer as required, the Procurement Officer shall deem the bid non-responsive or shall determine that the offer is not reasonably susceptible of being selected for award.

Within 10 working days from notification that it is the apparent awardee or from the date of the actual award, whichever is earlier, the apparent awardee must provide the following documentation to the Procurement Officer.

(1) Outreach Efforts Compliance Statement (Attachment B)

(2) Subcontractor Project Participation Statement (Attachment C)

(3) If the apparent awardee believes a waiver (in whole or in part) of the overall MBE goal or of any sub goal is necessary, it must submit a fully documented waiver request that complies with COMAR 21.11.03.11.

(4) Any other documentation required by the Procurement Officer to ascertain bidder or offeror responsibility in connection with the certified 

MBE participation goal.

If the apparent awardee fails to return each completed document within the required time, the Procurement Officer may determine that the apparent awardee is not responsible and therefore not eligible for contract award. If the contract has already been awarded, the award is voidable.

CONTRACT ADMINISTRATION REQUIREMENTS

Contractor shall:

1. 
Submit monthly to the Department a report listing any unpaid invoices, over 30 days old, received from any certified MBE subcontractor, the amount of each invoice and the reason payment has not been made.

2. 
Include in its agreements with its certified MBE subcontractors a requirement that those subcontractors submit monthly to the Department a report that identifies the prime contract and lists all payments received from Contractor in the preceding 30 days, as well as any outstanding invoices, and the amount of those invoices.

3. 
Maintain such records as are necessary to confirm compliance with its MBE participation obligations. These records must indicate the identity of certified minority and non-minority subcontractors employed on the contract, the type of work performed by each, and the actual dollar value of work performed. Subcontract agreements documenting the work performed by all MBE participants must be retained by the Contractor and furnished to the Procurement Officer on request.

4. 
Consent to provide such documentation as reasonably requested and to provide right-of-entry at reasonable times for purposes of the State’s representatives verifying compliance with the MBE participation obligations. Contractor must retain all records concerning MBE participation and make them available for State inspection for three years after final completion of the contract.

5. 
At the option of the procurement agency, upon completion of the contract and before final payment and/or release of retainage, submit a final report in affidavit form and under penalty of perjury, of all payments made to, or withheld from MBE subcontractors.

Liquidated Damages. 
This contract requires the contractor to make good faith efforts to comply with the Minority Business Enterprise (“MBE”) Program and contract provisions. The State and the Contractor acknowledge and agree that the State will incur damages, including but not limited to loss of goodwill, detrimental impact on economic development, and diversion of internal staff resources, if the Contractor does not make good faith efforts to comply with the requirements of the MBE Program and MBE contract provisions. The parties further acknowledge and agree that the damages the State might reasonably be anticipated to accrue as a result of such lack of compliance are difficult to ascertain with precision.

Therefore, upon a determination by the State that the Contractor failed to make good faith efforts to comply with one or more of the specified MBE Program requirements or contract provisions, the Contractor agrees to pay liquidated damages to the State at the rates set forth below. The Contractor expressly agrees that the State may withhold payment on any invoices as a set-off against liquidated damages owed. The Contractor further agrees that for each specified violation, the agreed upon liquidated damages are reasonably proximate to the loss the State is anticipated to incur as a result of such violation.
a. Failure to submit each monthly payment report in full compliance with COMAR 21.11.03.13B (3): $20.39 per day until the monthly report is submitted as required. 

b. Failure to include in its agreements with MBE subcontractors a provision requiring submission of payment reports in full compliance with COMAR 21.11.03.13B (4): $71.36 per MBE subcontractor. 

c. Failure to comply with COMAR 21.11.03.12 in terminating, canceling, or changing the scope of work/value of a contract with an MBE subcontractor and/or amendment of the MBE participation schedule: the difference between the dollar value of the MBE participation commitment on the MBE participation schedule for that specific MBE firm and the dollar value of the work performed by that MBE firm for the contract.

d. Failure to meet the Contractor’s total MBE participation goal and subgoal commitments: the difference between the dollar value of the total MBE participation commitment on the MBE participation schedule and the MBE participation actually achieved. 

e. [DO NOT INCLUDE IN CONTRACTS THAT ARE SUBJECT TO SECTION 15-226 OF THE STATE FINANCE AND PROCUREMENT ARTICLE – CONSTRUCTION CONTRACTS – PROMPT PAYMENT OF SUBCONTRACTORS]. Failure to promptly pay all undisputed amounts to an MBE subcontractor in full compliance with the prompt payment provisions of this contract: $76.46 per day until the undisputed amount due to the MBE subcontractor is paid.
Notwithstanding the use of liquidated damages, the State reserves the right to terminate the contract and exercise all other rights and remedies provided in the contract or by law.”
ATTACHMENTS

A.
 Certified MBE Utilization and Fair Solicitation Affidavit (must be submitted with bid or offer)

B.
 Outreach Efforts Compliance Statement (must be submitted within 10 working days of notification of apparent award or actual award, whichever is earlier)

C.
 Subcontractor Project Participation Statement (must be submitted within 10 working days of notification of apparent award or actual award, whichever is earlier)

Attachment A

MDOT Certified MBE Utilization and Fair Solicitation Affidavit 

(submit with bid or offer)


This document MUST BE included with the bid or offer.  If the Bidder or Offeror fails to complete and submit this form with the bid or offer as required, the procurement officer shall deem the bid non-responsive or shall determine that the offer is not reasonably susceptible of being selected for award.

In conjunction with the bid or offer submitted in response to Solicitation No. _________________, I affirm the following:

1. [  ]
I acknowledge and intend to meet the overall certified Minority Business Enterprise (MBE) participation goal of ______  percent and, if specified in the solicitation, sub goals of ______ percent for MBEs classified as African American-owned and ______ percent for MBEs classified as women-owned.  Therefore, I will not be seeking a waiver pursuant to COMAR 21.11.03.11.

OR 

[  ]
I conclude that I am unable to achieve the MBE participation goal and/or subgoals.  I hereby request a waiver, in whole or in part, of the overall goal and/or subgoals. Within 10 business days of receiving notice that our firm is the apparent awardee, I will submit all required waiver documentation in accordance with COMAR 21.11.03.11.

2.
I understand that if I am notified that I am the apparent awardee, I must submit the following additional documentation within 10 working days of receiving notice of the potential award or from the date of conditional award (per COMAR 21.11.03.10), whichever is earlier.

(a)
Outreach Efforts Compliance Statement (Attachment B)

(b)
Subcontractor Project Participation Certification (Attachment C) 

(c)
Any other documentation, including waiver documentation, if applicable, required by the Procurement Officer to ascertain bidder or offeror responsibility in connection with the certified MBE participation goal.

I understand that if I fail to return each completed document within the required time, the Procurement Officer may determine that I am not responsible and therefore not eligible for contract award.  If the contract has already been awarded, the award is voidable.


3.
In the solicitation of subcontract quotations or offers, MBE subcontractors were provided not less than the same information and amount of time to respond as were non-MBE subcontractors.  

4.
Set forth below are the 
(i) certified MBEs I intend to use and 
(ii) the percentage of the total contract amount allocated to each MBE for this project and the work activity(ies) each MBE will provide under the contract.  I hereby affirm that the MBE firms are only providing those work activities for which they are MDOT certified.

	Prime Contractor: 

(Firm Name, Address, Phone)

	Project Description:

	Project Number:
	

	List Information For Each Certified MBE Subcontractor On This Project

	Minority Firm Name
MBE Certification Number
For Dually Certified MBE Subcontractors, Identify the Applicable Certification Category (Check Only One Certification Category)
( African American Owned


( Woman-Owned

	Percentage of Total Contract Value to be provided by this MBE: ____ %

Description of Work to Be Performed:
 

	Minority Firm Name
MBE Certification Number
For Dually Certified MBE Subcontractors, Identify the Applicable Certification Category (Check Only One Certification Category)
( African American Owned


( Woman-Owned

	Percentage of Total Contract Value to be provided by this MBE: ____%

Description of Work to Be Performed:


	Minority Firm Name
MBE Certification Number
For Dually Certified MBE Subcontractors, Identify the Applicable Certification Category (Check Only One Certification Category)
( African American Owned


( Woman-Owned

	Percentage of Total Contract Value to be performed by this MBE: ____%

Description of Work to Be Performed:


	Minority Firm Name
MBE Certification Number
For Dually Certified MBE Subcontractors, Identify the Applicable Certification Category (Check Only One Certification Category)
( African American Owned


( Woman-Owned

	Percentage of Total Contract Value to be performed by this MBE: ____%

Description of Work to Be Performed:



Continue on a separate page, if needed.
Summary

Total African-American MBE Participation:


%
Total Woman-Owned MBE Participation:



%
Total Other Participation




%
Total All MBE Participation: 



%
I solemnly affirm under the penalties of perjury that the contents of this Affidavit are true to the best of my knowledge, information, and belief.

_________________________________

____________________________________
Bidder/Offeror Name



Signature of Affiant
(please print or type)

Name:






Title:






Attachment B

Outreach Efforts Compliance Statement

Complete and submit this form within 10 working days of notification of apparent

award or actual award, whichever is earlier.

In conjunction with the bid or offer submitted in response to Solicitation No. _________,

Bidder/Offeror states the following:

1. Bidder/Offeror identified opportunities to subcontract in these specific work categories.

2. Attached to this form are copies of written solicitations (with bidding instructions) used to solicit MDOT certified MBEs for these subcontract opportunities.

3. Bidder/Offeror made the following attempts to contact personally the solicited MDOT certified MBEs.

4. Select ONE of the following:

a. [  ]  This project does not involve bonding requirements.

OR

b. [  ]  Bidder/Offeror assisted MDOT certified MBEs to fulfill or seek waiver of bonding requirements (describe efforts).

5. Select ONE of the following:

a. [  ]  Bidder/Offeror did/did not attend the pre-bid/proposal conference.

OR

b. [  ]  No pre-bid/proposal conference was held.

____________________________________ 

Bidder/Offeror Printed Name

By: _____________________________________

Bidder/Offeror Signature

Address: _____________________________________

______________________________________________

Attachment C

Subcontractor Project Participation Certification

Please complete and submit one form for each MDOT certified MBE listed on Attachment A

within 10 working days of notification of apparent award.

_________________________ (prime contractor) has entered into a contract with _________________________ (subcontractor) to provide services in connection with the Solicitation described below.  

	Prime Contractor Address and Phone
	Project Description

	Project Number
	Total Contract Amount  $

	Minority Firm Name




MBE Certification Number



	Percentage of Total Contract



The undersigned Prime Contractor and Subcontractor hereby certify and agree that they have fully complied with the State Minority Business Enterprise law, State Finance and Procurement Article §14-308(a)(2), Annotated Code of Maryland which provides that, except as otherwise provided by law, a contractor may not identify a certified minority business enterprise in a bid or proposal and:

(1)
fail to request, receive, or otherwise obtain authorization from the certified minority business enterprise to identify the certified minority business enterprise in its bid or proposal;

(2)
fail to notify the certified minority business enterprise before execution of the contract of its inclusion of the bid or proposal;

(3)
fail to use the certified minority business enterprise in the performance of the contract; or

(4)
pay the certified minority business enterprise solely for the use of its name in the bid or proposal.

Prime Contractor Signature

Subcontractor Signature 

By: 
_________________________________
By: _________________________________

_________________________________
_________________________________


Name, Title





Name, Title 


Date






Date 

___________________
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