ADDITIONAL STATE AND UB POLICIES
UNIVERSITY SYSTEM OF MARYLAND POLICY ON STUDENT CLASSIFICATION FOR
ADMISSION AND TUITION PURPOSES
The policy on student classification for admission and tuition purposes is approved by the University
System of Maryland Board of Regents. The current policy can be found at
www.usmd.edu/regents/bylaws/SectionVIII/VIII270.html.

MARYLAND HIGHER EDUCATION COMMISSION GENERAL EDUCATION AND TRANSFER
POLICIES
These policies apply only to public institutions of higher education and can be found online at
www.dsd.state.md.us/comar/SearchTitle.aspx?scope=13B by entering the numbers listed below at the
beginning of each section (e.g., 13B.06.01.02).
13B.06.01.02
.02 Definitions.
A. In this chapter, the following terms have the meanings indicated.
B. Terms Defined.
(1) “A.A. degree” means the Associate of Arts degree.
(2) “A.A.S. degree” means the Associate of Applied Sciences degree.
(3) “A.A.T. degree” means the Associate of Arts in Teaching degree.
(4) “A.F.A. degree” means the Associate of Fine Arts degree.
(5) “Arts” means courses that examine aesthetics and the development of the aesthetic form and
explore the relationship between theory and practice.
(6) "A.S. degree" means the Associate of Sciences degree.
(7) “A.S.E. degree” means the Associate of Science in Engineering degree.
(8) “Associate’s degree” includes an:
(a) A.A. degree
(b) A.S. degree
(c) A.A.S. degree
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(d) A.A.T. degree
(e) A.F.A. degree
(f) A.S.E degree.
(9) “Biological and physical sciences” means courses that examine living systems and the physical
universe. They introduce students to the variety of methods used to collect, interpret and apply
scientific data, and to an understanding of the relationship between scientific theory and application.
(10) “Cumulative grade-point average” means the average of grades received for completed
coursework at all institutions attended.
(11) “English composition courses” means courses that provide students with communication
knowledge and skills appropriate to various writing situations, including intellectual inquiry and
academic research.
(12) ““General Education” means the foundation of the higher-education curriculum providing a
coherent intellectual experience for all students.
(13) “General Education program” means a program that is designed to:
(a) Introduce undergraduates to the fundamental knowledge, skills and values that are essential
to the study of academic disciplines.
(b) Encourage the pursuit of lifelong learning.
(c) Foster the development of educated members of the community and the world.
(14) “Humanities” means courses that examine the values and cultural heritage that establish the
framework for inquiry into the meaning of life.
(15) “Mathematics” means courses that provide students with numerical, analytical, statistical and
problem-solving skills.
(16) “Native student” means a student whose initial college enrollment was at a given institution of
higher education and who has not transferred to another institution of higher education since that initial
enrollment.
(17) “Parallel program” means the program of study or courses at one institution of higher
education that has parallel courses and comparable objectives as those at another higher-education
institution, for example, a transfer program in psychology in a community college is definable as a
parallel program to a baccalaureate psychology program at a four-year institution of higher education.
(18) “Receiving institution” means the institution of higher education at which a transfer student
currently desires to enroll.
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(19) “Recommended transfer program” means a planned program of courses, both General
Education and courses in the major, taken at a community college, which is applicable to a
baccalaureate program at a receiving institution, and ordinarily the first half of the baccalaureate
degree.
(20) “Reverse transfer” means a process whereby credits that a student earns at any public senior
higher-education institution in the state toward a bachelor’s degree are transferrable to any community
college in the state for credit toward an associate’s degree.
(21) “Sending institution” means the institution of higher education of most recent previous
enrollment by a transfer student at which transferable academic credit was earned.
(22) “Social and behavioral sciences” means courses that are concerned with the examination of
society and the relationships among individuals within a society.
(23) “Transfer student” means a student entering an institution for the first time having successfully
completed a minimum of 12 semester hours at another institution that are applicable for credit at the
institution the student is entering.

13B.06.01.02-1
.02-1 Admission of Transfer Students to Public Institutions.
A. Admission to Institutions.
(1) Subject to §B of this regulation, a student attending a public institution who has completed an
associate’s degree or who has completed 60 or more semester hours of credit may not be denied direct
transfer to another public institution if the student attained a cumulative grade-point average of at least
2.0 on a 4.0 scale or its equivalent at the sending institution, except as provided in §A(4) of this
regulation.
(2) Subject to §B of this regulation, a student attending a public institution who has not completed
an associate’s degree or who has completed fewer than 60 semester hours of credit is eligible to
transfer to a public institution regardless of the number of credit hours earned if the student:
(a) Satisfied the admission criteria of the receiving public institution as a high school senior.
(b) Attained at least a cumulative grade-point average of 2.0 on a 4.0 scale or its equivalent at
the sending institution.
(3) Subject to §B of this regulation, a student attending a public institution who did not satisfy the
admission criteria of a receiving public institution as a high school senior but who has earned sufficient
credits at a public institution to be classified by the receiving public institution as a sophomore shall
meet the stated admission criteria developed and published by the receiving public institution for
transfer.
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(4) If the number of students seeking admission exceeds the number that can be accommodated at
a receiving public institution, admission decisions shall be:
(a) Based on criteria developed and published by the receiving public institution on the
institution’s website.
(b) Made to provide fair and equal treatment for native and transfer students.
B. Admission to Programs.
(1) A receiving public institution may require additional program admission requirements to some
programs if the standards and criteria for admission to the program:
(a) Are developed and published by the receiving public institution.
(b) Maintain fair and equal treatment for native and transfer students.
(2) Courses taken at a public institution as part of a recommended transfer program leading toward
a baccalaureate degree shall be applicable to related programs at a receiving public institution granting
the baccalaureate degree.
C. Receiving Institution Program Responsibility.
(1) The faculty of a receiving public institution is responsible for development and determination of
the program requirements in major fields of study for a baccalaureate degree, including courses in the
major field of study taken in the lower division.
(2) A receiving public institution may set program requirements in major fields of study which
simultaneously fulfill General Education requirements.
(3) A receiving public institution, in developing lower-division coursework, shall exchange
information with other public institutions to facilitate the transfer of credits into its programs.
(4) A receiving public institution shall ensure that any changes to program standards and criteria for
admission and the transfer of credits maintain the fair and equal treatment of native and transfer
students, and are communicated in a timely manner.

13B.06.01.03
.03 General Education Requirements for Public Institutions.
A. While public institutions have the autonomy to design their General Education program to meet their
unique needs and mission, that program shall conform to the definitions and common standards in this
chapter, and incorporate the General Education knowledge and skills required by the Middle States
Commission on Higher Education’s Standards for Accreditation. No later than Aug. 1, 2017, a public
institution shall satisfy the General Education requirement by:
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(1) Requiring each program leading to the A.A. or A.S. degree to include not less than 28 and not
more than 36 semester hours, and each baccalaureate degree program to include not less than 38 and
not more than 46 semester hours of required core courses, with the core requiring, at a minimum,
coursework in each of the following five areas:
(a) Arts and humanities
(b) Social and behavioral sciences
(c) Biological and physical sciences
(d) Mathematics
(e) English composition.
(2) Conforming with COMAR 13B.02.02.16D(2)(b)—(c).
B. Each core course used to satisfy the distribution requirements of §A(1) of this regulation shall carry
at least three semester hours.
C. General Education programs of public institutions shall require at least:
(1) Two courses in arts and humanities
(2) Two courses in social and behavioral sciences
(3) Two science courses, at least one of which shall be a laboratory course
(4) One course in mathematics, having performance expectations demonstrating a level of
mathematical maturity beyond the Maryland College and Career Ready Standards in Mathematics
(including problem-solving skills, and mathematical concepts and techniques that can be applied in the
student’s program of study)
(5) One course in English composition, completed with a grade of C- or better.
D. Institution-Specific Requirements.
(1) In addition to the five required areas in §A of this regulation, a public institution may include up
to eight semester hours in coursework outside the five areas. These courses may be integrated into
other General Education courses or may be presented as separate courses. Examples include but are not
limited to health, diversity and computer literacy.
(2) Public institutions may not include the courses in this section in a General Education program
unless they provide academic content and rigor equivalent to the areas in §A(1) of this regulation.
E. General Education programs leading to the A.A.S. degree shall include at least 18 semester hours
from the same course list designated by the sending institution for the A.A. and A.S. degrees. The A.A.S.
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degree shall include at least one three-semester-hour course from each of the five areas listed in §A(1)
of this regulation

13B.06.01.04
.04 Transfer of General Education Credit.
A. Transfer of Credit to Another Public Institution.
(1) Credit earned at any public institution in the state is transferable to any other public institution if
the:
(a) Credit is from a college or university parallel course or program.
(b) Grades in the block of courses transferred average 2.0 or higher.
(c) Acceptance of the credit is consistent with the policies of the receiving institution governing
native students following the same program.
(2) If a native student’s “D” grade in a specific course is acceptable in a program, then a “D” earned
by a transfer student in the same course at a sending institution is also acceptable in the program.
Conversely, if a native student is required to earn a grade of “C” or better in a required course, the
transfer student shall also be required to earn a grade of “C” or better to meet the same requirement.
B. Credit Earned in or Transferred from a Community College.
(1) Except as provided in §B(5) of this regulation, at least 60 credits but not more than 70 credits of
General Education, elective and major courses that a student earns at any community college in the
state toward an associate’s of art or an associate’s of science degree shall be transferrable to any public
senior higher-education institution in the state for credit toward a bachelor’s degree.
(2) To be transferrable, a credit shall have been earned in accordance with the student’s degree
plan.
(3) Courses taken at a public institution as part of a recommended transfer program leading toward
a baccalaureate degree shall be applicable to related programs at the receiving public institution
granting the degree if successfully completed in accordance with the receiving institution’s policies
governing native students in the same program.
(4) Students earning an A.A.S. or A.F.A. degree shall have their credits evaluated in a manner that
maximizes the transfer of articulated and elective credit.
(5) A community college and a public senior higher-education institution may provide in an
articulation agreement for the transfer of credits in addition to credits transferred under §B(1) of this
regulation.
C. Nontraditional Credit.
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(1) The assignment of credit for AP, CLEP or other nationally recognized standardized examination
scores presented by transfer students is determined according to the same standards that apply to
native students in the receiving institution, and the assignment shall be consistent with the state
minimum requirements.
(2) Transfer of credit from the following areas shall be consistent with COMAR 13B.02.02. and shall
be evaluated by the receiving institution on a course-by-course basis according to the same standards
that apply to native students at the receiving institution:
(a) Technical courses from career programs
(b) Course credit awarded through articulation agreements with other segments or agencies,
which should be developed in collaboration with all public institutions, including course credit awarded
by articulation with Maryland public secondary schools
(c) Credit awarded for clinical practice or cooperative education experiences
(d) Credit awarded for life and work experiences
(e) Credit awarded for training, coursework or education through the military.
(3) The basis for the awarding of the credit shall be indicated on the student’s transcript by the
receiving institution.
(4) The receiving institution shall inform a transfer student of the procedures for validation of
coursework for which there is no clear equivalency. Examples of validation procedures include American
Council on Education (ACE) recommendations, portfolio assessment, credit through challenge,
examinations and satisfactory completion of the next course in sequence in the academic area.
(5) The receiving baccalaureate degree-granting institution shall use validation procedures when a
transferring student successfully completes a course at the lower-division level that the receiving
institution offers at the upper-division level. The validated credits earned for the course shall be
substituted for the upper-division course.
D. Program Articulation.
(1) Recommended transfer programs shall be developed through collaboration between the
sending and receiving institutions. A recommended transfer program represents an agreement between
the two institutions that allows students aspiring to the baccalaureate degree to plan for seamless
transfer. These programs constitute freshman/sophomore level coursework to be taken at the
community college in fulfillment of the receiving institution’s lower-division coursework requirement.
(2) Recommended transfer programs in effect at the time that this regulation takes effect, which
conform to this chapter, may be retained.
E. Reverse Transfer of Credit
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(1) Subject to §E(2) of this regulation, a community college shall accept for reverse transfer any
credits that an individual earned at a public senior institution up to 45 credits. Credits in excess of 45
credits may be accepted in accordance with the community college’s policy.
(2) To be eligible for the transfer of credit under §E(1) of this regulation, a student shall have
completed at least 15 credits at the community college to which the credits are transferred.
(3) Community colleges and public senior institutions shall develop a process to identify students
eligible for reverse transfer at no cost to the student.
F. Transfer of General Education Credit
(1) A student transferring to one public institution from another public institution shall receive
General Education credit for work completed at the student’s sending institution as provided by this
chapter.
(2) A completed General Education program shall transfer without further review or approval by the
receiving institution and without the need for a course-by-course match.
(3) Courses that are defined as General Education by one institution shall transfer as General
Education even if the receiving institution does not have that specific course or has not designated that
course as General Education.
(4) A Maryland community college shall accept 28–36 credits of General Education as specified in
Regulation .03(C) of this chapter as completion of the General Education requirements at the
community college, without further review or the need for a course-by-course match.
(5) The receiving institution shall give lower-division General Education credits to a transferring
student who has taken any part of the lower-division General Education credits described in Regulation
.03 of this chapter at a public institution for any General Education courses successfully completed at
the sending institution.
(6) Except as provided in Regulation .03M of this chapter, a receiving institution may not require a
transfer student who has completed the requisite number of General Education credits at any public
college or university to take, as a condition of graduation, more than 10–18 additional semester hours of
General Education and specific courses required of all students at the receiving institution, with the total
number not to exceed 46 semester hours. This provision does not relieve students of the obligation to
complete specific academic program requirements or course prerequisites required by a receiving
institution.
(7) Each public institution shall designate on or with the student transcript those courses that have
met its General Education requirements, as well as indicate whether the student has completed the
General Education program.
(8) Associate’s Degrees.
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(a) While there may be variance in the numbers of hours of General Education required for
associate’s degrees at a given institution, the courses identified as meeting General Education
requirements for all degrees shall come from the same General Education course list and exclude
technical or career courses.
(b) A student possessing an associate’s degree who transfers into a receiving institution with
fewer than the total number of General Education credits designated by the receiving institution shall
complete the difference in credits according to the distribution as designated by the receiving
institution. Except as provided in Regulation .03M of this chapter, the total General Education credits for
baccalaureate degree-granting public receiving institutions may not exceed 46 credits.
(9) Student Responsibilities. A student is held:
(a) Accountable for the loss of credits that:
(i) result from changes in the student’s selection of the major program of study
(ii) were earned for remedial coursework
(iii) exceed the total course credits accepted in transfer as allowed by this chapter.
(b) Responsible for meeting all requirements of the academic program of the receiving institution.

13B.06.01.05
.05 Academic Success and General Well-Being of Transfer Students.
A. Sending Institutions.
(1) Community colleges shall encourage their students to complete the associate degree in a
recommended transfer program that includes both General Education courses and courses applicable
toward the program at the receiving institution.
(2) Community college students are encouraged to choose as early as possible the institution and
program into which they expect to transfer.
(3) The sending institution shall:
(a) Provide to community college students information about the specific transferability of
courses and programs to four-year colleges.
(b) Transmit information about transfer students who are capable of honors work or independent
study to the receiving institution.
(c) Promptly supply the receiving institution with all the required documents if the student has
met all financial and other obligations of the sending institution for transfer.
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B. Receiving Institutions.
(1) Admission requirements and curriculum prerequisites shall be stated explicitly in institutional
publications.
(2) A receiving institution shall admit transfer students from newly established public colleges that
are functioning with the approval of the Maryland Higher Education Commission on the same basis as
applicants from regionally accredited colleges.
(3) A receiving institution shall evaluate the transcript or transcripts of a degree-seeking transfer
student as expeditiously as possible, and notify the student of the results within 20 working days of the
receipt of all official transcripts. The receiving institution shall inform a student of the courses that are
acceptable for transfer credit and the courses that are applicable to the student’s intended program of
study.
(4) A transfer student shall be provided the same opportunity as a native student to pursue the
program and degree requirements that were in effect at the time that the student enrolled at the
sending institution provided they have been continuously enrolled and otherwise meet the same
requirements of the native student.

13B.06.01.06
.06 Programmatic Currency
A. Maryland public institutions shall collaborate to develop and provide to students current and
accurate information on transferable programs and courses.
B. Upon approval of new baccalaureate programs, recommended transfer programs shall be
developed with each community college.
C. When considering curricular changes, institutions shall notify each other of the proposed changes
that might affect transfer students. An appropriate mechanism shall be created to ensure that both twoyear and four-year public colleges provide input or comments to the institution proposing the change.
Sufficient lead time shall be provided to effect the change with minimum disruption. Transfer students
are not required to repeat equivalent coursework successfully completed at a community college.

13B.06.01.07
.07 Transfer Mediation Committee.
A. Sending and receiving institutions that disagree on the transferability of General Education courses
as defined by this chapter shall submit their disagreements to the secretary, who shall appoint a
Transfer Mediation Committee to adjudicate the disagreement. Members appointed to the Transfer
Mediation Committee shall be representative of the public four-year colleges and universities and the
community colleges.
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B. The Transfer Mediation Committee shall address General Education issues at the course or
curricular level, not individual student cases. As appropriate, the Committee shall consult with faculty on
curricular issues.
C. The findings of the Transfer Mediation Committee are considered binding on both parties.

13B.06.01.08
.08 Appeal Process.
A. Notice of Denial of Transfer Credit by a Receiving Institution.
(1) Except as provided in §A(2) of this regulation, a receiving institution shall inform a transfer
student in writing of the denial of transfer credit not later than midsemester of the transfer student's
first semester, if all official transcripts have been received at least 15 working days before midsemester.
(2) If transcripts are submitted after 15 working days before midsemester of a student's first
semester, the receiving institution shall inform the student of credit denied within 20 working days of
receipt of the official transcript.
(3) A receiving institution shall include in the notice of denial of transfer credit:
(a) A statement of the student's right to appeal
(b) A notification that the appeal process is available in the institution’s catalog.
(4) The statement of the student's right to appeal the denial shall include notice of the time
limitations in §B of this regulation.
B. A student believing that the receiving institution has denied the student transfer credits in violation
of this chapter may initiate an appeal by contacting the receiving institution’s transfer coordinator or
other responsible official of the receiving institution within 20 working days of receiving notice of the
denial of credit.
C. Response by Receiving Institution.
(1) A receiving institution shall:
(a) Establish expeditious and simplified procedures governing the appeal of a denial of transfer of
credit.
(b) Respond to a student’s appeal within 10 working days.
(2) An institution may either grant or deny an appeal. The institution’s reasons for denying the
appeal shall be consistent with this chapter and conveyed to the student in written form.
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(3) Unless a student appeals to the sending institution, the written decision in §C(2) of this
regulation constitutes the receiving institution’s final decision and is not subject to appeal.
D. Appeal to Sending Institution.
(1) If a student has been denied transfer credit after an appeal to the receiving institution, the
student may request the sending institution to intercede on the student's behalf by contacting the
transfer coordinator of the sending institution.
(2) A student shall make an appeal to the sending institution within 10 working days of having
received the decision of the receiving institution.
E. Consultation Between Sending and Receiving Institutions.
(1) Representatives of the two institutions shall have 15 working days to resolve the issues involved
in an appeal.
(2) As a result of a consultation in this section, the receiving institution may affirm, modify or
reverse its earlier decision.
(3) The receiving institution shall inform a student in writing of the result of the consultation.
(4) The decision arising out of a consultation constitutes the final decision of the receiving
institution and is not subject to appeal.

13B.06.01.09
.09 Periodic Review.
A. Report by Receiving Institution.
(1) A receiving institution shall report annually the progress of students who transfer from two-year
and four-year institutions within the state to each community college and to the secretary of the
Maryland Higher Education Commission.
(2) An annual report shall include ongoing reports on the subsequent academic success of enrolled
transfer students, including graduation rates, by major subject areas.
(3) A receiving institution shall include in the reports comparable information on the progress of
native students.
B. Transfer Coordinator. A public institution of higher education shall designate a transfer coordinator,
who serves as a resource person to transfer students at either the sending or receiving campus. The
transfer coordinator is responsible for overseeing the application of the policies and procedures outlined
in this chapter and for interpreting transfer policies to the individual student and to the institution.
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C. The Maryland Higher Education Commission shall establish a permanent Student Transfer Advisory
Committee that meets regularly to review transfer issues and recommend policy changes as needed.
The Student Transfer Advisory Committee shall address issues of interpretation and implementation of
this chapter.

UNIVERSITY OF BALTIMORE POLICIES
UB Policy Guide
A variety of policies pertaining to the University and not exclusively to students can be found in the
online Policy Guide at http://www.ubalt.edu/policies/.
Privacy
The University complies with the requirements of the Federal Educational Rights and Privacy Act
(FERPA), 34CFR Part 99, and the Maryland Public Information Act, State Government Article 10-162. In
compliance with these acts, the University will only release without a student’s signature that
information that is so designated as directory information. Directory information is defined as the
student’s name, address, campus email, major, and, if applicable, minor field of study, level (freshman,
sophomore, etc.), enrollment status, participation in officially recognized activities and sports, dates of
attendance, degrees and awards sought and/or received, and the most recent previous educational
institution attended.
The Maryland Public Information Act requires the University to provide directories of its students
upon request. Students who do not wish to have directory information released are required to submit
that request by filing a Request to Withhold Directory Information form in the Office of Records and
Registration prior to the start of each semester.
FERPA provides students with the opportunity to review information contained in their educational
records. Offices where students’ educational records are kept include the Office of Records and
Registration and, in some cases as applicable, the Office of Financial Aid (including veterans’ affairs), the
Office of Admission, the Office of Law Admissions and the offices of the academic deans. Students who
wish to review their records may do so by making an appointment with the appropriate head of the
office housing that record.
For additional information about student privacy, visit www.ubalt.edu/ferpa.
Please note: The University of Baltimore has the right to the use and reproduction of photographs taken
of students while they are enrolled, for present and future use in University publications and marketing
efforts, without compensation to the student. A student who does not wish to have a photo used must
submit a signed statement to the registrar’s office before the first Friday of each semester.
Emergency Closing Policy
A. Consistent with USM 170.0 VI-12.00-Policy on Emergency Conditions: Cancellation of Classes and
Release of Employees, the University president has the authority to cancel or otherwise modify class and
work schedules because of emergency conditions that may arise because of inclement weather, fire,
power failure, civil disorder or other unusual circumstances that may endanger students or employees.
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B. Safety is always the number one priority relative to opening or closing announcements, and UB
administration endeavors to make those announcements in a timely fashion. Decisions to open or close
during emergency conditions are taken seriously and made after appropriate consultations with
administrative units, governmental agencies or other experts pertaining to the emergency at hand.
For example, weather in the mid-Atlantic region is unpredictable and variable across the area: Snow
totals can range from 1 inch in the west to 11 inches in the south and east. The decision to close or delay
during periods of inclement weather is not taken lightly; local and regional forecasts are consulted, and
the condition of state roads, as reported by the Maryland Department of Transportation, the Maryland
Transportation Authority, the Maryland State Police and the Baltimore City Office of Emergency
Management are evaluated prior to making a decision about modifying class and work schedules.
Moreover, announcements of other area colleges and universities about their own plans are also
reviewed and discussed by administrators. In addition, conditions involving the safety and availability of
University parking facilities and the condition of the streets adjacent to the University are assessed.
Administrators recognize that weather conditions 20 miles west of UB could be quite different than
conditions at the campus. Nevertheless, the final decision rests with the University’s goal of
accommodating as many of its campus members as possible on a given day.
Our hope is that all of our students, faculty and staff will use their own best judgment about the
relative safety of their commute during inclement weather and other emergencies. That is UB’s primary
concern. When there is a weather emergency or other crisis, faculty members will discuss with their
students ways to make up for missed classes or assignments.
C. This policy applies seven days per week.
D. Decisions to cancel or otherwise modify class and work schedules because of emergency conditions
will be made by the University President after consulting with the provost, senior vice president for
E. University administrators understand the importance of making every effort to decide, in a timely
fashion, whether to cancel or otherwise modify class and work schedules as the result of weather or
other emergency events.
F. Official University closing announcements can only be found at:
• University’s text messaging system
• University’s email system
• University’s web page
• Emergency notification line at 410.837.4201
G. When the main campus of UB is closed, online classes will proceed as scheduled unless otherwise
indicated by the instructor. Students are expected to communicate with their instructors if a campus
closing prevents them from meeting a deadline or participating in class activities.
H. Instructors should indicate on their course syllabus any special instructions for emergencies.
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I. Instructors are responsible for making up work as needed to assure the integrity of the credit hours
associated with the course. A range of options are available for doing so, including using online tools
such as a University learning management system.
J. Closing notifications shall also be posted to the following organizations. Campus members are
reminded that announcements in the media are NOT official notifications. See “F” above for official list
of notification sources. Notifications include but are not limited to:
1. Baltimore-area radio and TV stations: WBAL Radio 11 (1090 AM/ 97.9 FM), WCAO/WXYV (600
AM/103 FM), WLIF (101.9 FM), WCBM (680 AM), WMIX (106.5 FM), WQSR (102.7 FM), WFSI
(107.9 FM-Annapolis), WBAL-TV (11), WJZ-TV (13) and WMAR-TV (2), WBFF-FOX TV (45)
2. Washington-area radio and TV stations WTOP (1500 AM/ 103.5 FM), WGMS (104.1 FM) and
WTTG-FOX TV (5).
K. Essential personnel are expected to report when the University is closed due to emergencies. Be
guided by the directions of your supervisors.
L. Staff and faculty members with questions about this protocol should request clarification from their
immediate supervisors or the Office of Human Resources.
M. The USG facility is not included in this closing policy, as USG has its own emergency closing policy;
USG follows the closing decision of the University of Maryland, College Park.
N. The University does not make announcements about individual department or program activities.
1. Departments wishing to communicate cancellation information about specific activities are
encouraged to set up their own notification systems, such as recorded telephone messages or
telephone trees.
2. Off-campus groups having business or events on campus should be informed by their on-campus
contacts how cancellation information will be disseminated and develop their own notification
system.
Nondiscrimination and Sexual Misconduct
Nondiscrimination Policy
The University of Baltimore (“UB” or “University”) does not discriminate on the basis of—and prohibits
discrimination against any member of the University community on the basis of—sex, gender, race,
religion, age, disability, national origin, ethnicity, sexual orientation, gender identity or other legally
protected characteristics in its policies, programs, activities or employment practices; this includes
inquiries regarding Title IX of the Education Amendments of 1972 as amended (“Title IX”), Title VII of the
Civil Rights Act of 1964 and Section 504 of the Rehabilitation Act of 1973. Inquiries or complaints
regarding sexual misconduct and other gender-based discrimination, including pregnancy, sexual
orientation and gender identity, should be directed immediately to the Title IX coordinator, Anita
Harewood, vice president, Office of Government and Public Affairs, Academic Center, Room 114D,
phone: 410.837.4533, T9@ubalt.edu; to the dean of students, Office of Community Life, Academic
Center, Room 112, phone: 410.837.4755, communitylife@ubalt.edu; or to the assistant vice president,
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Office of Human Resources, Charles Royal Building, Third Floor, 410.837.5410, mmaher@ubalt.edu.
Sexual misconduct and other gender-based discrimination reports will be handled under the following
policy and procedures: http://www.ubalt.edu/policies/administrative/II-7.1.pdf.
Inquiries or complaints regarding other forms of discrimination, such as complaints of discrimination on
the basis of race, religion, age, disability, national origin, ethnicity or other legally protected
characteristics, should be directed immediately to the following offices:
• For inquires or complaints against students, contact the Office of Community Life, Academic
Center, Room 112, 1420 N. Charles St., 410.837.4755 communitylife@ubalt.edu.
• For inquires or complaints against faculty or staff members, contact the Office of Human
Resources, 1319 N. Charles Street, Charles Royal Building, 3rd Floor, 410.837.5410.
Sexual Misconduct
In accordance with Title IX, the University of Baltimore is committed to creating a university setting that
is safe from sexual misconduct, including sexual and gender-based harassment, sexual violence, dating
violence, domestic violence, sexual exploitation and sexual intimidation. The University actively seeks to
prevent issues of sexual misconduct by educating and providing resources to raise awareness of these
issues, and recognize, respond and provide support to those who have experienced sexual harassment
and/or been the victim of a sexual offense. For complete information, please visit www.ubalt.edu/titleix.
Accessibility to Students with Disabilities Policy
It is the policy of the University of Baltimore to provide reasonable accommodations for students with
disabilities. To provide academic adjustments, proper documentation is required and must be presented
to the Disability and Access Services Office. This documentation is required whether the condition is
permanent or temporary (broken leg, etc.).
A student’s documentation should be current and must include a diagnosis, recommendations for
reasonable and appropriate accommodations, and information regarding how the disability impacts the
student in an educational setting. This documentation will be reviewed by Disability and Access Services
Staff staff for all students seeking accommodations. This includes undergraduate, graduate and law
students. This documentation will be retained by the office and is not part of the student’s permanent
academic record. These records will remain in the office’s suite for the duration of the student’s
academic career and are kept confidential. After a period of seven inactive years, the documentation
will be destroyed unless the student requests that it be returned.
Bereavement Policy
The University of Baltimore recognizes that students may experience the death of a loved one during
the course of an academic term. To promote the general mental health of University of Baltimore
students, this policy provides a formal process to allow grieving students the opportunity to be available
for their families during times of death and grief.
This policy is not seen as a substitute for good communication between students and their faculty
members around missed classes or assignments, but rather as a complement to that communication to
assist students when they are grieving.
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Definitions:
a) Bereavement leave here refers to those days a student may miss classes or assignments because the
student is using the Bereavement Policy.
b) Calendar days include all days of the week, including weekends.
c) Group work is a formal assignment in a course that involves the grieving student and at least one
other student in the completion of the assignment.
d) Missed academic work includes any assignments or tests in a course that a student would ordinarily
be submitting or participating in were the student not using the Bereavement Policy.
e) Significant relationships can include but are not limited to the following:
•
•
•
•
•
•
•
•
•
•
f)

Uncle(s) or aunt(s)
Cousin(s)
Niece(s) or nephew(s)
Legal in-law(s)
Grandparent(s)
Step-relation individual(s)
Child(ren) or individual(s) for whom the mourner had legal guardianship
Parent(s) or legal guardian(s)
Sibling(s)
Spouse or domestic partner

Travel days will be calendar days.

With appropriate notification as described in this policy, students who opt to use the Bereavement
Policy will be permitted up to five calendar days of absence from classes and/or examinations to mourn
the loss of an individual with whom they have a significant relationship.
With appropriate notification and permission as described in this policy, a student who has opted to
use the Bereavement Policy may have up to two more calendar days excused from class or examination
for travel related to the bereavement process. Travel days may be allowed for such trips as going to the
home of the deceased, the family home of the student grieving and/or the location of the
funeral/services. Students opting to use the Bereavement Policy can appeal to the professor and/or
Office of Community Life and dean of students if more travel days are needed. These requests will be
handled on a case-by-case basis.
Unexcused absences already prescribed in a course syllabus should not be used in congruence with
the Bereavement Policy.
The student who is mourning should be given a reasonable amount of days to make up any missed
academic work.
The assignments a student missed while on bereavement leave should not be subject to deduction in
scoring, as long as they are completed in a reasonable, extended period of allotted time. The student is
responsible for working with the professor to make up these assignments.
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Students who opt to use this policy must be in communication with their professor(s) about their
missed assignments by the time they return to campus from bereavement leave.
Notification
A student opting to use the Bereavement Policy must immediately notify via email the dean of students
and his or her current course instructors if he or she will be taking bereavement leave. Notification must
be made at the beginning of the mourning period (that is, within the first 24 hours, which counts as the
first calendar day of the bereavement period).
If the student is engaged in class group work or on any class team, she/he must also notify at least
one member of her/his team as soon as the student knows she/he will be taking bereavement leave.
Students using the Bereavement Policy must provide proof of death for the individual(s) who is/are
being mourned. Proof of the individual(s) death(s) should be submitted to the dean of students within
14 calendar days from start of the bereavement leave. Failure to provide documentation will result in
the absences being considered unexcused.
Documentation of the death or funeral service attended should suffice as evidence of the death.
Documentation can include but is not limited to:
• An obituary
• A copy of death certificate
• Program from funeral/services
• Signed letter of funeral service from the funeral home
If there are any disputes between faculty members and students when using this policy, the dean of
students will be responsible for providing adjudication on the matter. The University of Baltimore’s
Counseling Center is available to assist students and provide counseling services if so desired by the
student.
Immunization and Health Record Policy
The University of Baltimore does not have mandatory immunization requirements nor does it require
students to submit health records. However, the University strongly encourages all students and other
members of the University community to work with their health care provider to be sure they are up to
date on all appropriate immunizations, specifically:
• Measles, mumps andrubella
• Tetanus, diphtheria and pertussis
• Meningococcal (meningitis).
Drug and Alcohol Policy
As a member of the University System of Maryland, the University of Baltimore complies fully with the
Maryland Drug and Alcohol Abuse Control Plan.
Except where permitted by law, the use, possession, sale, distribution and condition of being under
the influence of controlled or illegal substances while on University premises is strictly prohibited.
The use of alcoholic beverages is permitted only in designated areas on campus and provided that
such use is in conformity with all applicable alcoholic beverage laws and with the specific University
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regulations as outlined in the University’s Student Handbook, found online at
www.ubalt.edu/studenthandbook.
Violations of laws and University regulations regarding the use of controlled/illegal substances and
alcohol will be subject to prosecution through both civil authorities and the campus judicial system. The
range of University penalties shall include but not be limited to disciplinary reprimand, loss of privilege,
probation, suspension and expulsion.
No-Smoking Policy
Smoking can be hazardous to health for smokers and nonsmokers alike. It can contribute to heart attack,
stroke, high blood pressure, emphysema and several forms of cancer. The University of Baltimore has
taken positive steps toward providing for all employees and students a smoke-free environment in
which smoking is prohibited within all University buildings. This no-smoking policy stresses compliance
on the part of employees and students. While it is best to rely on common courtesy for colleagues and
classmates to ensure the success of this policy, the University is prepared to enforce it with formal
sanctions. Visitors who refuse to comply with this policy will be required to leave University premises.
Clery Policy
The University of Baltimore, in compliance with the Clery Act, requires all students applying for
admission to the institution to answer a series of “yes/no” questions that help identify students who
may pose a potential threat to the campus and its students if allowed to enroll. If students answer “yes”
to any of these questions, they must provide further explanation regarding the situation. The dean of
students is responsible for making all decisions related to these applications as well as the procedures
for reviewing these applications. Providing false information on any of these questions may result in a
student’s expulsion from the University.
The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act requires that
colleges and universities publish and distribute an annual security report. This report includes campus
crime statistics for the previous three years, policy statements concerning crime reporting, access to
campus facilities, enforcement and arrest authority of campus police, crime prevention, and procedures
to be followed in sexual assault offenses. The act also provides for timely notice to the campus of crimes
considered serious and continuous threats to safety, as well as emergency response procedures. Also
the act requires the maintenance of a public crime log of all reported crimes. You may view and
download this document by visiting www.ubalt.edu/ubpolice. You may also obtain a paper copy of the
report at the UB Police Department, located in the Charles Royal Building, Room 200.
Waiver of Tuition for Senior Citizens of the State of Maryland
It is the policy of the University System of Maryland to extend special privileges, where practicable, to
senior citizens who are residents of the state of Maryland and are enrolled in one of its institutions. The
term “senior citizen” includes any individual who is 60 or older, who is retired, whose chief income is
derived from retirement benefits and who is not employed full time.
Seniors receive, on a space-available basis, waivers of tuition for not more than three undergraduate
or graduate (not law) courses per semester or term. These students are afforded all services available to
regularly enrolled students, as they pay all other fees. Subject to certain conditions, privileges extended
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to seniors from other USM institutions include waiver of tuition for undergraduate and graduate
courses, use of the libraries and other privileges as determined by individual institutions.
Senior citizens at other USM institutions are afforded the following privileges at the University of
Baltimore:
• The use of the libraries (subject to restrictions during examination periods)
• Admission to all nonticketed public lectures and performances
• Discount tickets (subject to restrictions) for events sponsored by the Center for Student
Involvement
• Eligibility to join, for a fee, Campus Recreation and Wellness
Catalog Use and Information
This 2017-18 University of Baltimore Undergraduate Catalog outlines the University’s undergraduate
programs, courses, policies and procedures that were in effect as of June 30, 2017. Subsequent changes
to policies and procedures may cause certain information in this catalog to become outdated. Hence,
this catalog is not to be construed by the student as a contract, except in terms of the policy titled
Catalog Under Which Students Graduate (as detailed in the Academic Policies section) and in terms of
the student’s compliance with all current policies and procedures of the University.
UB students are informed of changes or additions to academic and financial policies that may affect
them through announcements by email or on appropriate University websites and, in some cases,
through mail correspondence or separately printed posters, bulletins, notices or other communication
vehicles.
The University of Baltimore reserves the right to make policy and program changes as necessary.
Students are urged to review all University-produced correspondence, class schedules, mailings, posters
and other literature to keep fully informed.
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