
Request an Official Transcript 
 
 

1.   Go to https://myub.ubalt.edu 
Log in using your network ID and password 
 
 
   

2.    
Click the Student Center link located on the upper left corner of the screen 
 

 
 
  

https://myub.ubalt.edu/


3.  Select Transcript Request Official from the “other academic” drop box.  Click (go) arrows .   
 

 



4.  Select Immediate Processing, quantity, and enter recipient address information. By selecting an 
address type, the field will automatically be populated. 
 

 
 
 

5.  Click submit button. Enter a name in the “Send to” field.   
 

 



6.  Print the transcript request confirmation page for your records.   
 

 
 


