Exporting Sakai Grades, Assignments, and  Scribe”™
Test Responses

Notes on the Process

@ Faculty may wish to keep records of student work for their personal files. Course
exports only include course course content; no student work is included. This
guide will show how to export the Sakai gradebook and student submissions to
Assignments and Tests/Quizzes.

How to Export the Sakai Gradebook

1 Navigate to the Sakai course.

2  Click "Gradebook"

»akal bemo & EdIt “ “p LINK H ? Help H
Syllabus

Lessons o 5 ;
o This is a demo course site for Sakai.

J
=
B Schedule @
B Assignments
W Tests & Quizzes
®, Discussion Forums
& Messages
» Chat Room
B Files Directory
&% Roster
£+ Site Info

& statistics @

Made with Scribe - https://scribehow.com 1


https://scribehow.com

3

Click "Import / Export" tab.

UNIVERSITY OF

BALTIMORE

n
Ei
th
B
&

@,

i
=
s
B
W
-,
=
[

(=

Overview
Announcements
Syllabus

Lessons

Schedule )
Assignments

Tests & Quizzes

Discussion Forums

& GRADEBOOK

Grades Import/ Exporty Permissions Settings

Add Gradebook ltem

Filter students © | Showing & students
Students » Course Grade [ Test 2a @ Test1a
Cat: Quizzes [50%] Cat: Quizzes [50
Total: 25 Total: 22
Due: 1117/2021 Due: 11/21/201¢

=

Click "Export Gradebook." This will save a .csv file to your device. Csv files can be
opened in Microsoft Excel.
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Export your Gradebook as a .csv file in order to enter grades/structure your Gradebook in the sp

Export Gradebook | Custom Export

Import

Selectively import new grades or gradebook items by uploading a spreadsheet (.csv, xls, and xIs

MNote: The formatting of the uploaded spreadsheet must match the conventions detailed below.
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5  If you wish, you might choose to do a custom export. If so, click "Custom Export"

& Template LAW Main v % Student QuickStart % Sakai Training * Mental Health Support v
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¢ Discussion Forums Note: The formatting of the uploaded spreadshest must match the conventions detailed below.

I Gradebook Choose File | Mo file chosen

1 Messages Continue

¢ Chat Room Conventions used

Check off the desired attributes and click "Download Custom Export." A .csv file
will be saved to your device.
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Download Assignment Submissions

7  Navigate to the Assignments tool.
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Click "Grade" for the Assignment you wish to download.
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Specify what you would like to download by checking the appropriate boxes.
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Choose download options, and then cdick 'Download’ at the bottom.

MNOTICE: If you switch between languages in your preferences, for example English to Span
new archive).
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Click "Download." This will save a zip file to your device.
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@ Visit Zip and Unzip files for more information on working with .zip files.

Download Assessment Information

12 Navigate to "Tests & Quizzes."
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https://support.microsoft.com/en-us/windows/zip-and-unzip-files-f6dde0a7-0fec-8294-e1d3-703ed85e7ebc

13 Click the "Actions" for the assessment.
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15  Click the "Export" tab.
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Click Export to export and download all assessment responses in Excel format.



17 This will download an .xIs file to your computer. It will contain all student
assessment responses in one spreadsheet.
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