How to Export Sakai Files (Files Directory)  Scribe -

Notes on the Process

@ Some faculty may wish to export the files stored in a Sakai site's Files Directory.
Files can then be uploaded to Canvas or employed for other uses.

A If the Files Directory contains web links, these are not included when exporting
files to a zip folder through this process. Web links must be saved manually.

How to Export Sakai Files

1 Navigate to the Sakai site and click "Files Directory" from the left navigation.
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2 Click the top level Actions button. This button will be displayed next to a folder

titled "[Course name] Resources." Example: "MGMT 315.WB1 Resources"
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3 Click "Compress to ZIP Archive"
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4 This will generate a new file in the Files Directory with the zip file extension. It will
likely be titled "Course Name.zip". It will also show the current date/time in the
Created column. Note that this process can take several minutes, depending on
the number and size of files in the course.
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5 Right-click the .zip folder and select the option to "Save link as."
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6  Save the zip folder to your device and rename if necessary.

@ Tip! If you need assistance working with the zip folder, visit Zip and Unzip Files

If you need help with this process, please submit a ticket to CELTT Requests
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https://support.microsoft.com/en-us/windows/zip-and-unzip-files-f6dde0a7-0fec-8294-e1d3-703ed85e7ebc
https://ubalt.teamdynamix.com/TDClient/1799/Portal/Requests/TicketRequests/NewForm?ID=w6X7svEODjo_&RequestorType=Service

