Oracle User Job Aid
Productivity Kit

Drop a Class

1. Go to https://myub.ubalt.edu
Log in using your network ID and password
2.
Click the Student Center link. located on the upper left corner of the screen
MyUB Home  MyResources MyUB
Personalize Content  Personalize Layout
My Self Service = | UB News R
= My Student Center University of Baltimore
Check admission status, register for classes, pay your News and
bilk, check your grades, eic. Announcements
Cutuen nf
3.
Click the Enroll link.
SEARCH FOR CLASSES |
Search / Ei‘il: eadlines @ URL [ Gradebook
My Academics Class Schedule Lolcks
[other scademic... ¥ B (e (4004) ACADEMIC CENTER NolTolbo’s
ROOM 214 ¥ Enrollment Dates
Th 8:15PM -
Co E:g ?4611509_)186 ;DCfDSEFmC CENTER Open Enrollment Dates
2328
weekly schedule b=
enrollment shopping cart b=
4.
Click the appropriate term.
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Click the Drop link.

/= My Student Center -
<3 et

File  Edit Miew Favorites Tools Help i Links >
- [k page - F Tools - @B- &L S

dows Internet Explorer provided by University of Baltimore

| & https: fimyub-trn.ubalt . sdufpsp/papass3/UBPROSUE_CSPASS3icl, Danalnfo—pesop-pa.ubalt.edu- ~ | £ | [ €+ ][ x| |

o & [z

~ [B student ProgramPlan

“[baltiiriore

KNOWLEDGE THAT WORKS

| @8 v student center x |

- B

MyUB Home MyResources MyUB Fawvorites | Select One: ~

Lorna Doone

[sete ... =3 =
[ Search I Plan Enroll hS My Academics ]
| my class schedule || add Il drop Il swap Il edit || term information |

Drop Classes

(Kl
1. Select classes to drop

Select the classes to drop and click Drop Selected Classes.

Fall 2008 | Graduate | University of Baltimore

@ Aowait Listad
Select] Class. Description Days/Times | Room Instructor | Units| Status|
O |[gfsssoee [Lehiey To.358m ZenTen Sms D Walker | 3.00| o
brOF SELEcTED CLassEs | =
Done " Trusted sites L 100% T
Select the class you want to drop.
|( Search ]I’ Plan ]( Enroll ]( My Academics \I
| my class schedule ” add ” drop ” swap ” edit ” term information |
Drop Classes EH
1. Select classes to drop
Select the classes to drop and click Drop Selected Classes.
Fall 2008 | Graduate | University of Baltimore
Selectw Class Description | Days/Times | Room | Instructor | Unit5| Statnsl
LEARMNING AND ACADEMIC
£PEL803-183 | COGNITION e 5.a0EM CENTER J.Bates | 3.00| o
(4004) (Lactura) ' ROOM 214
HSAD 610-186 |PLANNING Th 8:15PM - ACADEMIC
O [4199) (Lecture) 10:45PM CenTeR 238 |D- Walker | 3.00) o
DROP SELECTED CLASSES I
L Tenaten
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Click the Drop Selected Classes button.

r Search W Plan W Enroll My Academics
| my class schedule ” add || drop || swap H edit H term information |
Drop Classes N
1. Select classes to drop
Select the classes to drop and click Drop Selected Classes.
Fall 2008 | Graduate | University of Baltimore
Select| Class | Description | Days/Times | Room | Instructor |Units|Status|
LEARNING AND ACADEMIC
Ww COGNITION ;‘f;;s”pm . CENTER 1. Bates 3.00|
(2004) (Lecture) : ROOM 214
HSAD 610-186 |PLANNING Th 8:15PM - ACADEMIC
F] (4199} (Lecture) 10:45PM CENTER 238 O Walker | 3.00 o
DROP SELECTED CLASSES |

o Trusted sites

 100%

&

Click the Finish Dropping button.

( Search W Plan ](

Enrall W

My Academics ]

| my class schedule || add || drop || swap || edit

Drop Classes

2. Confirm vour selection

Click Finish Dropping to process your drop reguest. To exit without dropping
these classes, click Cancel.

«E"’: ad ®:':"E:

|| term information |

L=

Class Description | Days/Times | Room | Instructor | Units | Statusl
LEARNING AMD ACADEMIC
% 03_185 COGNITION ;N:EDSF;SIDPM B CENTER 1. Bates 3.00 ¢
(Lactura) ' ROOM 214
CANCEL PREVIOUS

FINISH DROFFING |
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View your class schedule to insure the class is dropped. MAKE SURE THE STATUS IS
“DROPPED.” A GREEN CHECK WILL INDICATE THE DROP IS SUCCESSFUL. IF YOU

RECEIVE A RED “X”, THE DROP WAS NOT SUCCESSFUL. Print the results screen for your
personal confirmation.

( Search W Plan W Enroll W My Academics 1
| my class schedule || add || drop ||

swap || edit || term information |

Drop Classes

CHz-E)

3. View results

iew the results of your enrollment request. Click Fix Errors to make changes to your
request.

Class | Message | Status |
APPL 603 rlae::age: You have been given a grade of W for this “

MY CLASS SCHEDULE |

f Trusted site
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