
Waitlisting a course
(This tutorial explains the waitlist process and how to waitlist a course.)

During the enrollment process, you will notice that each course has a “Status.”

“Open” indicates seats are available in the course.

“Closed” indicates seats are not available in the course.

“Wait List” indicates seats are NOT currently available, but the student can be 
placed on a waitlist.

Important Wait List Information

When a seat becomes available you will automatically be added to the course. 
Students do not receive notification that they have moved up to another position 

on the waitlist.

Please note the following reasons you will not be moved off the wait-list into a 
class.

1. Time Conflicts (with another course, even a course you are “holding 
tentatively” in case you don’t get in)

2. Enrollment in another section of the same course

3. Enrolled in the maximum allowed credits

4. Holds on your record: initial enrollment hold, accounting hold, etc.

Even if you are number 1 on the waitlist, if one of these circumstances is present, 
the next available seat in the class will go to the next person on the waitlist. 

Please monitor your position on the waitlist closely so that you will not lose your 
seat to someone who does not have one of the conflicts outlined above. Once you 

are moved into the course your financial account will be adjusted accordingly.



INSTRUCTIONS

Click “Select” next to the course you wish to waitlist in.

On the “Enrollment Preferences” page, make sure to check the box that says “Wait 
list if class is full.” Click the “Next” button to continue waitlisting the class.

The class will now appear in your Shopping Cart.



Next, from your Shopping Cart, select “Proceed to Step 2 of 3.”

On the next page, when prompted to Confirm Classes, select the “Finish 
Enrolling” box.

Successful completion of Waitlisting a course will be indicated on the next page 
with a green checkbox.
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