
     John Doe

Smun1ary 

Resulu-oriented Public Affairs doctoral candicL1te with e).1ensiw! research experience and a deep understanding 
of policy analysis, stmtegk communication. and oommunity eng.sge,nent. Seeking a challenging position where 
my advanced knowledge in public.affairs. advoc:icy. :md policymaking can be Le\•t>f;tged to inform e'\l)dence­
b39ed decisions, drive impactful initi.atl\'es. and oontrlbute to positive societal change. 

Skills 

Advanced Researth Md D:ita Analyiil� 
Policy Analysis and £valuation 
Strategic Communication and Public Refations 
Political £conomy Analysii; 

Ad\.uacy and Lobb)ing Strategies 
Community F..ng:tge�nt and Social Impact 
Assessment 
Aclldeinic Wtiting and Publishing 

Public Administration and GO\'ttn.ance Proficient in Statistical Software (e.g., SPSS. 
STATA) 
Strong Presentation and Teaching Skills 

Experience 

Adu Of fu;rgia August 2020 to Current 
Jtublk Affairs Assl<itant 
Savannah, GA 

A!lsi<it in the dewilopment of press releases and othel'publk rela1ions material!!. 
Draft emails.. leuers, and other 001Te&pondence to enema) stal:ehoklers. 
O1-ganb.e meetings with government oftici.al!I and community Jeade-rs and coordinate 
media intenie\\'S for senior executives. 
Df.\'elo content for social media posts. 
Monitor industJ')' ne\\·s and trends to klenrify opportunities for outreach activities. 

,JohnJi<>n & Chase law Firm 
Paralegal 

July2015tu March2020 

Reviewed and organized legal d(l('Uments., sueh as  pleadings. motions, and briefs. 
Drafted correspondence to clienL<1 and other ano�·s. 
Prepared trial notebooks for court proc:eeding,<1. 
Conducted research on relevant 1a .... ,s. regulations,judiclal decisions, and legal article.<1. 
A.<1si<iteJ in the preparation of legal argu.1n.fflts :11nd memoranda of law. 
Created spreadsheets to track casie information and deadlines. 
Maintained client flies according to e.�ablished prot(l(l()lJ>. 

Detroit Public Schools August 2000 to June :?.015 
High School Hb'tory Teacher 
Oetroit,M( 

De\•eloped and implemented curriculum plans fc.r high sthool historydasses. 
Created le.son plans to engage students in tMSll.ldy oh'Ot'ld history, culture. and p,C>lirical syinems. 
A.<1sessed student perfonnance through quines. tests. projects and prese,nations. 
Pro,•ided individu..'llmd instruction to stnJ.S$1ing students. 
O1-ganb.ed field trlp!t tu local historical sites t<> enhance teaming experien,-es.. 
Collaborated with <>ther teachers on interdiscipliWlt)' pro;ects. 

Education and Training 

Expected in December 2m5 University of Baltimore 
Doctor or Public Administration
Baltimore, MD 
Relevant Research Areas: 

P<>liC)' Anal)'sis and £valuation 
hblic Administration and Co\,ernance 
Strategic Communication in Public Affairs 
Politkal Economy and Public Polk)' 
Advocacy and Lobbying Strategies 
Community Engage1nent and Social Impact Asse.ssment 

Un Ive.Nifty ofMk.hlgan - Ann Arbo1· 
Ma.•ae.r of Arts: Public Admlnl<m-ati o n  
Ann Arbor. Mt 

Michigan State Unlve.rslty 
B.aehelor of Art.<i: Political Science
F.ast Lansing. Ml

Activities and Honors 

Resieat"<:b E�e: 

Ma)'2000 

•Doctoral Research A.<isistant I Uni\-ersity of Baltimore, Baltimore, MD I ,Jan. 2023 - Present 
Conducting in-depth poli�• anaJy.sis and research in the area of sec:urit)' and terrorism. 
• Cc.,IJaborating with faeulty mC!IUbers on researth projects, grant proposals. and academic publiestiu-n.<1. 
• Teaching and mentoring undergradua1e srudenis in public affairs re.<le3rch meth<ids. 

•Research Analyst I Unl\'ersit)' of Baltimore/Think iaok), Baltimore, MD I Ott. 2014 • Dec. 2015 
led ttseareh initiatives on (S{)E'cific research topics). pMducing reports and policy brie(<1 fo.r go\-enunent  

agencies and !l:C'.0..<1. 
Designed and cxmducted surveys.. interviews, and focus groups to ga1her primary data for researeh 
projects. 
Pre.-.e.nted research findingi at national and inte1-national oonr"erences. 

Languages 

English: Creek: 
----- -----

Native/ Bilingual Full Professional 

Accon1plishments 

Member. American Society for Public Administration (ASPA) 
• Member. Network ofSchool!tof Public Policy, Affairs. and Administration (NASPAA) 
• Publication in the Journal of Public Affairs.. 


