
Using The exTernal hard disk drive

Plugging in the Drive:
1) Plug the power cord first into the wall socket.
2) Plug the other end of the power cord into the Hard drive’s circular port 

on the back, making sure the pins line up (the notch in the plug should 
be on top). 

3) Connect the firewire cord into the back or front of the computer in the 
firewire port. If you have any questions about which one is a firewire 
port, ask the Lab Assistant.

4) Plug the other side of the firewire cord into one of the two firewire 
ports on the back of the hard drive.

using the harD Drive:
1) When plugged in correctly, there will be a icon on the desktop of your 

computer. 
2) Create a folder with your full name on the external hard drive, this is 

the only folder you should use.
3) Remember the name of the drive you are using for future reference.

unPlugging the Drive:
<<<<<<<iMPOrtant>>>>>>>               <<<<<<<iMPOrtant>>>>>>>

1) if yOu DO nOt DO this cOrrectly, the Drive May lOse yOur Data, as 
well as Other PeOPle’s. Make sure yOu eject the Drive befOre yOu 
unPlug it.

2) When you are finished using the hard drive, Close all of the  
documents you saved to the drive, and close the programs used. 

3) Drag the icon to the trash, or click the eject icon next to the drive’s 
name in a finder window.

4) When the drive is no longer on the desktop, unplug the firewire cord 
from the computer, then from the Hard Drive.

5) Unplug the power cord from the wall, then the Hard Drive.
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