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I. Purpose

A syllabus is essentially a course contract and a key element in the assessment of student learning
and the integrity of degrees. This policy provides guidance on articulating course expectations in a
timely way and in a manner relatively consistent across different offerings of an individual course,
while ensuring individual faculty have appropriate discretion with the syllabus. The policy calls for a
searchable syllabus repository that students and faculty may use, and it describes additional resources
to be provided to faculty to assist them in disseminating information to facilitate student success and
to help meet university requirements from various oversight bodies.

II. Syllabus and Course Information Availability

a. For each section of each course offered at UBalt, a syllabus, instructor contact information,
and office hours will be available to students and to the appropriate Office of the Dean, to
the attention of the associate dean, no later than the one week before the course starts.

b. The Dean, or dean’s designated representative, may grant exceptions, allowing for this
information to be posted less than a week in advance.

c. In the case of a late assighment to teach a course, some material on the syllabus may
be labeled as tentative where appropriate.
Changes to the syllabus should be promptly updated.

e. Associate deans shall be responsible for determining if syllabi are complete and current.

I1I. Syllabus Repository

a. Itis the responsibility of each associate dean to ensure that course syllabi in their
school/college for each term are electronically uploaded to the Syllabus Repository within
two weeks of the start of classes.

b. In the case of a late assighment to teach a course, a faculty member may modify as
appropriate the information provided on the course syllabus uploaded to the Syllabus
Repository.

c. 'The Syllabus Repository will be electronically available for viewing and searching by enrolled
UBalt students, active adjunct faculty members, and full- and part-time faculty members, as

1



well as UBalt administrators.

IV. Syllabi and Student Learning Outcomes
a. Bach time a course is offered, the syllabus must include the student learning outcomes
approved for that course by program faculty.

b. If the course meets a general education requirement, the learning outcomes associated with
that general education requirement must also be on the syllabus. The same is true for the
learning outcomes for First-Year Seminar and Learning Communities or other program
learning outcomes, as appropriate.

c. An individual faculty member may choose to add one or more measurable, course-specific
learning outcomes to those approved by program faculty for his/her offering of the course.

V. Resources for Syllabi

a. 'The Office of the Provost will provide a syllabus template (UB-VII-3.4a) that will be available
electronically (e.g., on Canvas, on the Office of the Provost website under Faculty Affairs)
that can serve as a checklist of required content for individual syllabi in the Yale Gordon
College of Arts and Sciences, the College of Public Affairs, and the Merrick School of
Business. Required content includes, but is not limited to, official course name and
abbreviation (e.g., ENGL 232), catalog course description, credit hours offered, grading
policy, student learning outcomes, required texts, instructor name and contact information,
and methods of assessment.

b. The Office of the Provost will provide a resources addendum for courses that is aimed
particularly at the students the Yale Gordon College of Arts and Sciences, the College of
Public Affairs, and the Merrick School of Business. It will be available electronically (e.g., on
Canvas, on the Office of the Provost website under Faculty Affairs). This addendum will
include, but not be limited to, updated information for the academic year related to
accommodations for students with special needs, academic support services, technology
services, counseling, and student life.

c. Each syllabus will have a link to the syllabus addendum or attach the addendum.

d. The material referenced in (b) and (c) here will include items required of the University by
various federal and state regulations and by regional accreditation, as well as items useful for
facilitating student retention and success.

VI. The School of Law shall comply with this policy with respect to 1-4 and may include additional
requirements in its syllabus materials (cf. UB Policy Guide VII. 3.3).


https://www.ubalt.edu/_migrated-binaries/ubalt.edu/policies/academic/Syllabus-Template-5-29-24.pdf

