How to Request an Official Transcript

Students with MyUBalt Access

1. Login to the MyUBalt portal.

2. Under Tools, select Official Transcript Request.

3. You will be redirected to Parchment.

4. Follow the on-screen instructions to complete your request.

Example: MyUBalt portal showing Official Transcript Request option

E BALTIMORE / myUBALT UBaitedu [} Q

VIEW EVENTS AROUND CAMPUS >

. Workday

My Student
Center

Experience

Student Success (WebNow)

Hub

= . UBalt Information
Official Transcript )
Library
Request

Way to go! You have no current to-do items.

Example: Parchment login screen
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Waelcome to Parchment. We're offering this service to make ordering transcripts easier for you. It's also more

efficient for your school, and will deliver your transcripts to the colleges you choose in the format they prefer.

START HERE - Enter Your Email Address

* Email

Continue
+ All items with a red asterisk are required.

By signing up you agree to the Parchment terms of use and privacy policy.



Example: Selecting delivery destination

<BACK Set Delivery Destination

Your order will be sent from University of Baltimore to the individual and/or
organization at the destination below.

Q  Where would you like to send the credential?
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& [I'm sending to myself or another individual @

Example: Entering recipient information
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Your order will be sent from University of Baltimore to the individual and/or organization at
the destination below. Select a delivery method for your order
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Continue

Helpful Resource
Watch: How to Create a Parchment Account

How to Create a Parchment Account

Students Without MyUBalt Access
Alumni or former students without MyUBalt access must request transcripts directly through
Parchment.

5. Visit Parchment to order your transcript


https://vimeo.com/730505236?share=copy
https://www.parchment.com/

6. Select Order Now.
7. Create an account or sign in.
8. Follow the prompts to complete your order.

Important
¢ Ifyou previously created a Parchment account and have not attended UBalt for two or more major
terms, you may need to create a new account using your current email address.
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